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HHCTPYKIUA

110 1eJI0NPOU3BOIACTBY
B IPAKTHKO-OPHEHTHPOBAHHOM CTYJICHYECKOM KJy0e
«CamoynpasjeHue BHe IPaHHUID
duHaHcoBoro ynusepcurera npu llpasureascree Poccuiickon ®exepanuu

1. OBIIME ITOJIOXXEHUA

1.1. MucTpyKIUs MO JeIonpou3BOACTBY (mayniee — MHCTpyKIuUsl) B NMPaKTHKO-
OpUEHTUPOBAHHOM CTyJIeHUeCKOM Ki1y0Oe «CamoympaBieHe BHE TpaHuIp OUHAHCOBOTO
yHuBepcutera npu IlpaButenbctBe Poccuiickoir ®epepanuu (mamee — I[IO0 CK
«CamoyrmipaBieHUe BHE TpaHMI) pa3paboTaHa B IEISIX COBEPIICHCTBOBAHMS
JOKYMEHTAIIMOHHOTO OO0ECTedYeHHs YNpaBJIeHUsT U TOBBIIIEHUS ero 3(Q¢eKTUBHOCTH
nyTeM yHU(UKAIUU cocTaBa M (POpM JOKYMEHTOB, TEXHOJOTHH pabOThl C HUMHU H
oOecrieueHus: KOHTPOJIS UCTIOIHEHUS IOKYMEHTOB.

WNucTpyKIust ycTaHaBIMBAaeT €IuUHBIE TPeOOBaHMUS K TOPSAKY MOATOTOBKH,
0o(OpMJICHUIO, COTIACOBAHUIO, KOHTPOJIO 3a HMCIOJIHEHUEM, PETUCTpAIfell, y4eToM U
XpaHEHHEeM JIOKYMEHTOB, oOpa3yrommxcs B pamkax gesrensHoctd I[10 CK
«CaMoynpaBieHUs BHE TPAHUI.

1.2. MHCcTpyK1IMS cCOCTaBiI€HA B COOTBETCTBUHU C:

- IlpaBunamu pgenompousBoACTBa B (eAepalIbHBIX OpraHax HUCHOJHUTEIbHOM
BJIACTH, YTBEPKIACHHBIMU ITOcTaHOBIIeHUEM [IpaBurenscTBa Poccuiickont @enepanuu ot
15.06.2009 Ned477 (c uW3MEHEHHSIMU, BHECEHHBIMH NOCTaHOBieHUs MU [IpaBuTenbcTBa
Poccuiickoit ®enepauuun ot 07.09.2011 Ne751, ot 26.04.2016 Ne356, ot 01.02.2020
Ne71);

- YcraBom @unHaHcoBoro yHusepcureta npu lIpaBurensctBe Pocculickon
®enepannu oT 14.07.2010 Ne510;

- HWHcTpykuueid mo JeIonpou3BOJACTBY B (¢elepaIbHOM TOCYJapCTBEHHOM
0o0pa3zoBaTeIbHOM OIOXKETHOM YUPEKJICHHIO BBICIIET0 oOpa3zoBaHusi «DUHAHCOBBIN
yHusepcuret npu [IpaButensctBe Poccuiickonn denepanuny;

- IlonoxkennemM O MNPAKTUKO-OPUEHTUPOBAHHOM  CTYACHYECKOM  KIyOe
«CamoymipaBnenue BHe rpanuiy» oT 22.03.2021.



1.3. IIpoekT nncTpykuuu no aenonpousBoactBy B [10 CK «CamoynpasieHre BHE
rpaHull» pa3pabaTbiBaeTcs YOpaBleHHEM Jenamu (nanee — Ympapaenamu) U
yTBepxkaaercsa pemenneMm 3amecturens Pykosoaurens 110 CK «CamoynpaBienue BHeE
rpaHun», cornacoBaHHbIM ¢ [Ipencemarenem wu  PykoBommremem IIO  CK
«CamoyImipaBieHUE BHE TPAHUL.

1.4. Tlonoxenuss MHCTPYKIIMU pacHpOCTPaHSIOTCS HAa OpraHu3alyio padoThl ¢
JOKYMEHTAMH HE3aBUCUMO OT BHJa HOCHUTENS, B TOM UYHUCJIE C DJIEKTPOHHBIMU
JOKYMEHTAMH, BKJIIOYash MOATOTOBKY, PETUCTPAIMIO, YYE€T U KOHTPOJb HCIOIHEHHS
JJIEKTPOHHOMN JOKYMEHTALIUH.

1.5. O6s3aHHOCTAIMU YTIpaBenaMH B 00J1aCTU JOKYMEHTOO0O0POTA SIBIISIFOTCS :

- pa3paboTKa, COTJIaCOBaHUE U YTBEPKJIECHUE MHCTPYKIIMH 10 JEIONPOU3BOJICTBY;

- Opranmsanus padoTbl ¢ UCXOASAIIEH U BXOAAIIEH JOKYMEHTAallueH, Kacatolencs
OyXrajaTepcKoro y4era;

- MIpOBEpKa Ha IOPUJIUYECKYIO TPAMOTHOCTh COJIEPKaHUS PELICHUM, N3JaBaeMbIX
ITpencenarenem 110 CK «CamoynpaBieHUEe BHE TPAHULL.

OO0s3aHHOCTSIMU ~ CTPYKTYpPHOTO — MojJpa3feieHus anmapara llpencenarens,
00eCIeynBaroIIero OPraHu3aluio J1eJI0MPOU3BOJICTBA, SIBIIAIOTCS:

- OCYLIECTBIIEHUE KOHTPOJIS 32 CBOEBPEMEHHBIM MPOXO0KIECHUEM, UCIIOJTHEHUEM U
KayeCTBEHHBIM O(OpMIIEHHEM JOKYMEHTOB B CTPYKTYpHBIX mnojnpazaeneHusx [10 CK
«CaMoynpaBi€HHE BHE TPAHUILY;

- opranu3aius padoThl ¢ UCXOIAIIEH 1 BXOISIEH KOPPECTIOHICHIIHEH;

- CHCTEMaTHU3alUsl U XpaHEHUE JOKYMEHTOB TEKYILETO apXHBa;

- BeZieHue npoTokosoB O01ux codpanuii u coopanuii pykososiiero cocrasa [10
CK «CamoympaBieHHE BHE TPAHUILY;

- (puxcupoBaHMe ¥ KOHTPOJIb MPOTOKOIBHBIX TOPYUCHHIH.

1.6. OcHOBHBIE IOHATHSL:

- aBTOP JIOKyMeHTa — (PU3HUECKOe JUII0, CO3/IaBIlee JOKYMEHT;

- OJaHK JIOKYMEHTa — Ha0Op pEKBH3WUTOB, HWISHTHU(PHUIIMPYIOUIUX aBTOpa
o(pUHMaTBLHOrO MUCEMEHHOTO TOKYMEHTA;

- ICJIONPON3BOICTBO — JEATEIBHOCTH, OOecTIeunBalolias co3lanue opuinaIbHbIX
JOKYMEHTOB M OpraHU3aliio paboThl C HUMHU B CTPYKTYpHBIX nojpasneienusx [10 CK
«CamoyIpaBiIeHUE BHE I'PaHULD;

- JOKyMEHT — 3a(UKCUpOBaHHas Ha MaTepUalbHOM HOCHUTENE IyTeM
JOKYMEHTHPOBaHUs MH(OPMALMU C PEKBU3UTAMU, TO3BOJIIOLIMMU ONPEAEIIATh TaKyIO
uHbOpMAITHIO;

- odopmileHHE JOKyMEHTa — [POCTaBJICHHE HEOOXOAMUMBIX PEKBU3HUTOB,
YCTAaHOBJICHHBIX NIPaBUJIAMH IOKYMEHTHUPOBAHUS,

- peructpanus JOKyMEHTa — IPUCBOEHUE JOKYMEHTY PErMCTPAlMOHHOIO HOMEPA,
TEKYUIEH JaThl U 3alUCh B YCTAHOBICHHOM IMOPSAKE CBEIEHUN O IOKYMEHTE;

- PEKBHU3UT JOKYMEHTa — 003aTEIbHBIN AIEMEHT O(POPMIIEHUS JOKYMEHTA;

Wuble noHATHS, Hcnonb3yeMble B MHCTPYKLMH, COOTBETCTBYIOT MOHSITHSM,
ONpEJICICHHBIMU B 3aKOHO1aTENbCTBE Poccuiickoit Denepanum.



2. JTOKYMEHTHI 10 CK «CAMOYVYIIPABJIEHUE BHE I'PAHUILI»

2.1. B II0O CK «CamoynpaBieHHe BHE TpPaHHIL» W3NAOTCS JTOKYMEHTBHI,
OTpaXkarolIMe €ro OpPraHU3alMOHHBIE OCHOBBI M JAESITENBHOCTh (OpraHU3alMOHHO-
pacnopsiiuTeNbHas AESITEIbHOCTD, IJIAHUPOBAHKUE, YUET U OTUETHOCTH U JIp.).

CoctaB JOKyMEHTOB ompefensercs komnereHuued u ¢ynxuusamu 110 CK
«CamoyImipaBieHUE BHE TpaHUI), MOPSAKOM PELICHUS BOIMPOCOB (€JUHOIUYHBIM HIIU
KOJUIETHAIbHBIM), 00BEMOM U XapaKTEPOM B3aWMOCBA3EH € IPYTMMU OPraHU3aLUsIMU U
opraHamu yIrpaBJeHUs.

OpraHu3aiMoHHast, UCTIONIHUTEIbHASA, U pacniopsiauTenbHas aesareabHocts [10 CK
«CaMoynpaBieHue  BHE  TpaHMI)»  pealu3yeTrcss  4epe3  OpraHu3alHdOHHO-
pacnopsIuTeNbHbIE TOKYMEHTHI.

2.2. TI0O CK «CamoynpaBiieHUE€ BHE TpaHUI)» U3AACT CICIYIOIINE BUIBI
OpraHu3alMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB:

a) pacropsIuTeIbHbIe — PEIICHHUS], TOCTAHOBJICHHUS;

0) OpraHM3alOHHbIE — TMOJOXKEHUS, WHCTPYKIHH, MPOTOKOJBI, COTJIALICHUS,
OpraHu3alMoHHas CTPYKTYpa,

B) HMHQOPMALMOHHO-CIIPABOYHBIE — IUIAHBI, OTYEThI, OOBSICHUTEIbHbIE U
aHAIMTUYECKHE 3aITUCKU U CITy>KeOHBIE MHUChMa.

2.3. B nensix cokpartieHus koimdecTBa npuMenseMbix ¢opm qokymenToB B [10 CK
«CamoyTmipaBieHUE BHE TpaHUIl» pa3pabarbiBaercs Tabenb YHUGUIIMPOBAHHBIX (opM
JTOKyMEHTOB (mpuiiokeHre Ne 1), HEOOXOAUMBIX W JIOCTATOYHBIX JIS pean3aliu
dbynkuuit u 3aga4 ynpasinenus [10 CK «CaMmoynpaBieHue BHE TpaHUL (J1ajee — Tabenb
YO LN).

B Tabenr Y®J| BKiIIOYAIOTCS OpPraHU3allMOHHO-PACIIOPSAIUTEIbLHBIE TOKYMEHTHI,
IpUMEHSAEMBbIE B KaKA0M CTpyKTypHOM nojpasaenennn 110 CK «CamoynpaBieHue BHE
rpanuly. CocCTaBlI€HHE  OPraHU3ALUOHHO-PACIIOPSAIUTEIbHBIX JTOKYMEHTOB, HE
yKa3aHHBIX B Tabene Y®/] 3ampeniaercs.

3. [IPABUJIA TIOATOTOBKU 1 O®OPMJIEHUN JIOKYMEHTOB

3.1. JIoKyMeHTHpOBaHUE YIIPABIECHYECKON AEATEIBHOCTH

3.1.1.  JlokyMeHTupoBaHue  ympaBieHdeckod  gearenpHoctu 1[I0 CK
«CaMoymnpaBieHUe BHE TpaHUI» 3aKioyaercd B (ukcauuu Ha OyMmare WIH JOpyTHX
HOCUTEJSIX [0 YCTAHOBJICHHBIM  TMpaBUJaM  YIPABICHUYECKUX  JEUCTBUH, T.€.
CO3/IJaHUH OPraHU3ALMOHHO-PACTIOPSAUTENbHBIX  JOKYMEHTOB. JIOKyMEHTHUpPOBaHHE



(3anmuce WMH(OpMALMU) OCYHIECTBISETCS HAa €CTECTBEHHOM S3bIKE (PYKONHCHBIE,
MAaIlIUHOMUCHBIC TOKYMEHTHI).

3.1.2. HHCTpyKmmus 1O JIEIONPOU3BOJACTBY YCTAHABIMBAECT €IHMHBIC IIPAaBUJIA
JOKYMEHTHPOBAaHUSl YNPABIECHYECKUX JEUCTBUM W O(OPMIEHHUS OpraHu3alMOHHO-
pacnopsIuTENbHBIX JOKYMEHTOB, a TakKKe€ KOHKpPETHble TpeOOBaHUS K MOATOTOBKE
OTJICJIbHBIX BUJIOB JOKYMEHTOB.

BrinosiHeHHne eIMHbIX MTpaBui 0QopMIIEHHUS JOKYMEHTOB 00eCIeunBaeT:

a) KAYeCTBEHHOE U CBOEBPEMEHHOE MCIIOJHEHNUE U COCTABICHHUE IOKYMEHTOB;

0) BO3MOXKHOCTh OOpaOOTKM JIOKYMEHTOB C IIOMOIIBIO  DJIEKTPOHHO-
BBIYHCIUTEILHON TEXHUKY;

B) OPraHMU3aLMIO0 ONEPATUBHOTO OUCKA JOKYMEHTOB.

3.1.3. JIOKyMEHT HWMEET IOPUINYECKYI0 CHJIy IMpU HAIUYUM PEKBU3UTOB,
00s3aTeNbHBIX ISl JAHHOTO BHJA JIOKYMEHTAa: HaUMEHOBAaHHME OpraHu3allud — aBTopa
JOKYMEHTa, Ha3BaHue BuAa (YHUPUIMPOBAHHOW (QOPMBI JOKYMEHTA), JaTa, WHIEKC,
3aroJIOBOK K TEKCTY, TEKCT, BU3bI, TOAMHCH.

B mnporecce moaroroBku M opopmMIIEHUS PEKBU3UTOB, COCTaB PEKBU3UTOB MOMKET
OBITH JIOMOJIHEH APYTMMH PEKBU3UTAMU, €CJIA TOr0 TPeOyIOT Ha3HaYeHUE JIOKYMEHTa, ero
o0paboTKa u T.1.

3.1.4. OpranuzanmonHo-pacnopsauresbabie JokyMeHThl [I0O CK «CamMoynipaBieHue
BHE TpaHUIl», MOJATOTOBJIEHHbIE B YTpaBlIelaMd WA CTPYKTYPHOM TMOJpa3/ieJICHUU
anmapara [Ipencenarens, obecneunBaroOnieM OpraHU3AIMIO JEIOMPOU3BOICTBA, JOJKHBI
OBITH KpPaTKUMU, SICHBIMU o COJIEpP KaHHUIO, BCECTOPOHHE
000CHOBaHHBIMH, OTPEIAKTUPOBAHHBIMU M TPU HEOOXOJUMOCTH COTJIACOBAHHBIMHU CO
BCEMHU KypPUPYIOIIUMHU JIOJDKHOCTHBIMU JIMIIAMH, CTOPOHHUMHU OpraHu3aiusiMu. TeKCThl
JOKYyMEHTOB HE€ JIOJDKHBI JIOMYCKaTh Pa3HOPEUMBBIX TOJIKOBAHWA U TMPOTHUBOPEYUTH
JEHCTBYIOIIEMY 3aKOHOIaTEIbCTRY.

3.1.5. OTBETCTBEHHOCTh 32 HEKAYECTBEHHYIO TOATOTOBKY  JIOKYMEHTOB,
HEJOCTOBEPHOCTh COJEPIKAIUXCS B HUX CBEJCHUIN BO3JIAraeTcsi Ha OTBETCTBEHHBIX JIMII,
KOTOpPbIE€ YYaCTBOBAJIM B IIOJATOTOBKE, BUBUPOBAHUU U MOANUCAHUH TOKYMEHTOB.

3.2. briaHKu JOKYMEHTOB

3.2.1. Jokymentsl [1O CK «CamoynpaBieHH€e BHE T'PaHUL JOKHBI 0()OpMIIATHCS
Ha yTBEpXKJCHHOM OJlaHKe, Ha cTaHAapTHOM Jucte Oymaru gopmara A4 (210 x 297 mm)
b0 B BHUJEC DJIEKTPOHHBIX JTOKYMEHTOB U JIOJDKHBI WUMETh YCTAaHOBJICHHBIH COCTaB
00s13aTENBHBIX PEKBU3UTOB, UX PACIIOIOKEHUE U OPOpMIICHHE.

3.2.2. bnanku pokymeHToB [IO CK «CamoynpaBieHne BHE TpaHUI» JOJIKHBI
M3TrOTaBIUBAaThCA Ha Oeslol Oymare win OymMare CBETJIBIX TOHOB.

brnanku ciaegyet u3roraBiauBath Ha ctaHgapTHoM ¢opmare A4 (210 x 297 mm).

3.2.3. TIO CK «CamoynpaBieHue BHE TpaHUI» HMEeT OJAHKH JTOKYMEHTOB
CTYJIEHUECKOTO Ki1y0a.



CoctaB BHIOB M o0Opasubl OJaHKOB JOKyMeHTOB, npumensembix B [0 CK
«CamoyrnpaBieHUE BHE TPaHUL», YTBEPKAAIOTCS pelieHrueM 3amectutens PykoBoaurtens
o npejacrasieHuto Pykosoaurens Ynpasaenamu. PazpaboTky ¢popm O0JaHKOB JOKYMEHTOB
OCylIeCTBIsSIET  YmnpapaenaMu. Vcmonap3oBaHue OJAHKOB — MPOM3BOJIBHON  (hOPMBI
3anpeniaeTcs.

3.2.4. B 3aBucumoctu ot pacnonoxeHus pekBuzuToB B 110 CK «CamoynpaBieHue
BHE IPAHMI]» YCTAHOBJICHBI JIBa BApUaHTA OJaHKOB:

a) MPOOJbHBIN (TIpriiokeHue Ne 2);

0) yrioBoii (mpuinoskenue Ne 3).

3.2.5. B 3aBucumoctu ot HazHaueHus B 10 CK «CamoymnpaBieHue BHE I'DAHUI»
YCTAHOBJIEHBI CJIEYIONINE BUAbI OJIAHKOB TOKYMEHTOB:

a) oOuui O61aHK (KMCMOJIB3YIOT JJISI U3TOTOBJICHUS JHOOBIX BUIOB JOKYMEHTOB —
IPOTOKOJIOB, PEIICHUH, TTOJIOKEHHUMN, HHCTPYKIUH, U T.I1.);

0) OJaHK TUCHMA,

3.2.6. Kaxplif TucT noKymMeHTa, o(OpMIICHHBIN Kak Ha OjaHke, Tak W 0e3 Hero,
JIOJI’KEH UMETh MOJIsl HE MEHee:

20 MM - BEpXHEE;

20 MM - HIKHEE;

20 MM - J1IeBOE;

10 MM - ipaBoe.

3.3. OpopmiieHre peKBU3UTOB JOKYMEHTOB

3.3.1. CoctaB peKBU3UTOB, UCIOJIb3YEMbIX MPH MOATOTOBKE M O(DOPMIICHHH BCEX
BUJIOB JIOKYMEHTOB, YCTaHOBJIEH B COOTBETCTBUU C MEPEYHEM DPEKBU3UTOB JIOKYMEHTOB
(mputoxenue Ne 4).

3.3.2. CocTaB pPEKBH3UTOB KOHKPETHOTO AOKYMEHTA OMNPENEIAETCS €ro BUIOM U
Ha3HAYECHUEM.

3.3.3. Opranu3aiioOHHO-PacoOPS AUTEIbHbBIE JOKYMEHTBI (peuienus,
MMOCTAHOBIICHHUS, TPOTOKOJIbI, MMCbMa M JIp.) JOJKHBI O(OPMIISTHCS B COOTBETCTBUU C
lNocynapcTtBenHsiM  cTangaptoM  Poccuiickot  ®Depeparun ['OCTP  6.30-2003
«YHUPUIMPOBaHHBIE CUCTEMBI JIOKYMEHTAIINH. YuudunmupoBanHas
CUCTEMAa OpPraHU3alMOHHO-PACTIOPSIUTEIbHON JOKYMEHTAIINH. TpeGoBanus K
o OopMIICHUIO JOKYMEHTOBY, KOTOPBIH YCTAHABIMBAECT COCTAB PEKBU3UTOB U TPEOOBAHMS K
o OpMIICHUIO PEKBU3UTOB TOKYMEHTOB, TpeOOBaHUS K OJIaHKaM JTOKYMEHTOB:

PexBu3ur 01 — Jlororun IO CK «CamoynpaBJ/jieHue BHEe IPAHUID)
Jlorotunn 10 CK «CamoymnpaBiieHHMEe BHE TpaHUI» IOMEIIAIOT Ha OJIaHKax

nokymeHToB 110 CK «CamoymnpaBiieHue BHE TpaHUL» NOCEPEAWHE 30HBI, 3aHITOU
pekBu3nTOM 02 — HAMMEHOBaHUE CTYACHYECKOro Kiy0a — aBTopa JOKYMEHTA.



Jlorotun IO CK «CamoyrmpaBieHrue BHE TPaHUI» pPa3MENIAeTCs IMOCEPEINHE U
nmeet pasmep 33,2 x 35,6 mm.

PexBu3ur 02 — HaMMeHOBaHHUE CTYIeHYECKOI0 Ki1y0da — aBTOpa J10KYMEHTA

HanmenoBanne II0 CK «CamoymnpaBiieHME BHE TpaHMI», KaK OpraHHU3aLUH,
OCYILECTBIISIONIEN  TOKYyMEHTOOOOPOT, YKa3blBa€TCsi B TOYHOM COOTBETCTBUU C
HanMeHOBaHueM, 3akpemieHHOM B [lonmoxennn 110 CK «CamoynpaBieHrne BHE TpaHULD -
«IIpakTHKO-OPUEHTUPOBAHHBIN CTyIeHUECKHI Ki1y0O «CamMoynpaBieHUEe BHE TPAHULI)».

PexBusur 03 — cnpaBo4HbIe JaHHbIE 00 OPraHU3alUKN

CrnpaBounsie nannblie o [10 CK «CamoynpaiieHre BHE TpaHUL» BKIIIOYAIOT B ceO0si:
MOYTOBBIA ajapec, HoMep Tenedona PykoBomutens, opuimaibHbI aapec AIEKTPOHHON
MOYThI, HHTEPHET-AIPEC U APYTH€ CBEICHMUSI.

[TouToBBIi agpec oopmisgeTcss B COOTBETCTBUU C MyHKTOM 23 IlpaBuin okazaHus
YCIyTr TIOYTOBOM CBSA3U, YTBEPKAEHHBIX NocTaHoBIeHUWEM IIpaBurenbcTBa Poccuiickoit
deneparuu ot 15.04.2005 Ne 221.

Cnpasounble ganHble 0 [I0 CK «CamoynpaBieHue BHE IpaHUL» YKa3bIBaIOTCS B
0o0mux OJlaHKax M OJIaHKaX IMUCEM.

PexBu3ut 04 — HauMeHOBaHHE BU/IA TOKYMEHTA

HaumeHoBanue Buaa JOKyMEHTa, cocTaBieHHoro wuiud wusnanHoro II0 CK
«CamoymnpaBiaeHlue BHE TpaHUlly», [I0kHO omnpenensatees Ilonoxkenuem II0 CK
«CaMoynpaBJI€HHUE BHE TPAHUIY.

HaumenoBanve Buaa  uW3JaBaeMoro JIOKyMEHTa BKJIIOYaeTca B OlaHK
COOTBETCTBYIOILIETO BHJA JOKYMEHTAa WJIM YKa3bIBA€TCS COCTABUTEJIEM IPU MOJITOTOBKE
JOKYMEHTA.

HanmeHnoBaHue Bua JOKYMEHTA JOJKHO COOTBETCTBOBATH €r0 COJIEPKAHUIO (TUIaH,
OTYET, pEUIeHUe, MPOTOKOII U JIp.).

PexBu3ur 05 - 1aTa 10KyMeHTa

JlaToil noKymeHTa sIBIsieTCsSl JaTa €ro NmoAmnucaHus, (pexe — JaTa perucTpaivi),
(mucpMa, 0ObSICHUTENBHBIE 3aMMUCKU U AP.), YTBEPKICHUS (MHCTPYKIIMS, TIOJIOKEHUE, TUIAH,
OTYET U Jp.), 3aceaHus (MMPOTOKOJIbI).

JlaTa MOKyMEHTa MPOCTABIACTCSA JOJDKHOCTHBIM JIUIIOM, BBITTOJHSIONINM ()YHKITAIO
pEerucTpaluu J0KyMEHTa, JJUOO0 MPU perucTpaluu JOKyMEHTa, T100 HEMOCPEICTBEHHO MpHU
MOATOTOBKE JOKyMEHTa (3asiBiieHue W Ap.). [Ipu moAaroroBke mpoekTa JTOKyMEHTa MOXKET
3apaHee IeYaTraTtbCcsi TOJbKO O00O3HAUCHHE MecAlla U ToJla — YHCIO MPOCTaBIISIETCS
HEIMOCPEACTBEHHO MPU PErUCTPALIH.



Jlata moanucaHusi, YTBEPKICHHUS, COTJIACOBAaHUS JIOKYMEHTa, a TakKe JaThl,
coJiep Kalluecst B TEKCTE, NOKHBI 0POPMIIATHCS ITU(POBLIM CITIOCOOOM.

DOneMeHThl J1aThl MPUBOAATCS apaObCkumu 1udpaMu B OJHY CTPOKY B
MOCJIEI0BATEILHOCTH: ICHb MecAIla, MECsIl, Tof. JleHb Mecsia u mecsi] 0QOopMIISIOT IBYyMsI
napaMu apadckux nudp, pa3faeaeHHBIMU TOUYKOM; TOJ] — YETBIPbMS apaOCKUMU U paMu.

Hanpuwmep: nary 15 dpespans 2021 r. cnenyet opopmisats 15.02.2021.

Jlonyckaercss cioBecHO-IIMGPOBON crmocold odopmieHus naatel, Hampumep: 17
¢depans 2021 r.

[IpocTaBnsiTh HOMB B 0003HAYCHUH JTHSA MECSIIA, €CJIM OH COJICPKUT OJHY HUPY, —
00s13aTeNbHO.

Mecto nipocTaBieHUs 1aThl HA JJOKYMEHTE 3aBUCHUT OT OJ1aHKa W BUJA JOKYMEHTA.

PexBu3ur 06 - perucTpauuoHHbIIN HOMEP T0KYMEHTA

PeructpanvioHHbIii HOMEP TOKYMEHTA MPOCTABISETCS B COOTBETCTBUU C CHUCTEMOM
peructpanuu, npunaTor B [10 CK «CamoyrnpaBieHne BHE TPaHUI.

PeructpaniioHHBIIi HOMEp JOKYMEHTa TPUCBAUBACTCS JIOKYMEHTY TIIOCJIE €ro
yTBEepKJeHUs (MOAMUCAHUS).

Peructpaumonnsiit Homep gokymenta 1O CK «CamoyrmpaBieHue BHE TpaHUID»
COCTOUT M3 €ro MOPSAJIKOBOIO HOMEpa, KOTOPBIA JOMOJIHSAETCS WHIEKCOM CTPYKTYPHOTO
noJipasfiejeHus, MHACKCOM JieJia IO HOMEHKJIAType Jel U Jp.

Peructpanuonnsiii HoMep odopmisiercs au60 MUGPOBBIM CIIOCOOOM, JHOO
PYKOIHMCHBIM CIIOCOOOM YUTAOETbHBIM TTOYEPKOM.

He nomyckaercs oTnpaBisiTh MMCbMa, COCTaBJICHHBIC Ha Oi1ankax nokymenTa [10 CK
«CamoyTipaBieHUE BHE TPAHUID U HE UMEIOIINE PETUCTPAIIMOHHOTO HOMEPA U JIAThl.

PexBu3ut 07 - agpecar

PexBu3ut «Apgpecat» pacronaraloT B IPaBOM BEPXHEM Yy IEpBOrO JIUCTa
JOKYMEHTA.

B kadectBe ampecata MOTYT OBITH OpraHbl BIACTH, OPTaHU3AINH, UX CTPYKTYPHBIC
Mo/Ipa3ieNICHus1, JOKHOCTHBIE WA (DU3UYECKUE JTHIIA.

HanmeHoBaHne oprana BIIACTH, OpraHM3alMHM, €€ CTPYKTYPHOTO NOAPA3ICIICHUS
YKa3bIBalOT B UMEHUTEIIBHOM MAJIEKE, HAIPUMED:

Anmunuctpanus [Ipesunenra
Poccuiickoit ®enepaunn

IIpu anpecoBaHuu [OKyMEHTa JOJDKHOCTHOMY JIMILY JOJDKHOCTh U (haMuuius
aJpecara yKa3bIBacTCs B IATEJIbHOM IaJI€KE, HAIIPUMED:



3amectutento [Ipeacenarens
lNocynapcrsennoit Jymst VIl co3piBa

Tonctomy II.O.
PexBusur 08 — rpu¢ yreepxaenus

JIOKYMEHT yTBEp>K/1aeTCs TOJKHOCTHBIM JIMIOM (JIOJPKHOCTHBIMU JIULIAMHU ).

HoxymenTsl [10 CK «CaMmoynpaBieHre BHE TpPaHULD YTBEPKIAKOTCS 3aMECTUTEIIEM
PykoBonurens — YnpasmsttomuMm aenamu, CoBeToM cynepBaizepoB, IIpeacenarenem u
Cosernukamu llpencenarens, B KOMIETEHUUIO KOTOPBIX BXOAMUT PELIEHUE BOIPOCOB,
U3JI0KEHHBIX B yTBEpkAaeMbIx JokyMeHTax [0 CK «CamoynpaBieHrne BHE TPAHUL.

[Ipu yTBepXkAEHUM JOKYMEHTa JOJDKHOCTHBIM JIUIOM Tpud yTBEPKICHUS
JNOKYMEHTA JIOJKEH COCTOATh U3 CIAEAYIOIIUX 3JIEMEHTOB:

a) CIIOBO «YTBEPKICHO» (MPONMUCHBIMHU OyKBamMu 0€3 KaBbIYEK);

0) HaMMEHOBaHUE JTOJKHOCTH JIUIIA, YTBEP>KIAIOLIETO JOKYMEHT;

B) MOJIIUCH;

I') UHULIUAJBI, (pamuus;

1) AaTa yTBEPKICHUS.

Hanpumep:

VYTBEPXEHO:
[Ipencenarens

Toonuco N.J1. lllanaeB
« » 2021 r.

PexBu3ur 09 — HauMeHOBaHMe 00 AHHOTAIUA TOKYMEHTA (3ar0JIOBOK K TEKCTY).

HaumenoBanue nu60 aHHOTAIMs TOKYMEHTA (3ar0JIOBOK K TEKCTY) COCTaBISETCS KO
BCEM JOKyMEHTaM, 32 UCKIIOYCHHEM JTIOKYMEHTOB, UMEIONINX TEKCT HEOOIBIIOro 00bema
(10 4 - 5 cTpoK).

3arojoBOK K TEKCTY BKJIIOYAET B c€0s KpPaTKOE COJAEp)KaHHE JOKYMEHTA U JIOJKEH
OBITh MAKCUMAIBHO KOPOTKHUM M TOYHBIM.

3aroj0BOK JOJIKEH OBITh COTJIACOBAH C HAMMEHOBAHUEM BHJIa IOKYMEHTA.

3aroja0BOK MOXKET OTBEYATh HA BOIPOCHI:

a) o0 €M (o0 koM?), Harmpumep: O co3gaHuu padouuX TPyNN B YTIPABICHUH JEIaMH,
06 yrBepxaenuu [lomoxxenus [lemaprameHTa BHEIIHUX CBA3CH;



0) uwero (xoro?), Hampumep: Mertoauka npucBoeHusi crtatryca uneHa [IO CK
«CaMoymnpaBieHHUE BHE TPAHUIDY.

Ecnu 3arooBok 0TBEYaeT Ha BOIPOC «O YEM?», OH MUILETCS C MPONUCHOU OYKBBI U
dbopmynupyeTcsi MpU MOMOIIUA OTIVIArOIBHOTO cyliecTBuTeNbHOro (06 n3meHnenuu..., O6
yTBEpKJIeHUU..., O0 oTMEHE ...).

Ecnu 3arofioBok yBsI3bIBa€TCS MO CMBICIYy ¢ HAaUMEHOBAHMEM BHUJA JOKYMEHTa W
OTBEYAET Ha BOIPOC «Uero (KOro)?», OH MUILETCS CO CTPOYHOUN OYKBHI.

Ecnu B 1oKyMeHTE OTpaXeHO HECKOJIBKO BOIPOCOB, 3ar0J0BOK MOKET
dbopmynupoBaThCS 000OIIEHHO.

3aroyioBOK pacroJsiaraeTcs moJi peKBU3UTaMu OJlaHKa, IeyaTaeTcsl Yepe3 OJJMHAPHBIN
MHTEPBaJI U HE JI0JDKEH 3aHUMATh 00JIee ISATH CTPOK. 3aroyioBOK oopmitsieTcs: 6€3 KaBbIUeK.
Touka B KOHIIE 3ar0JI0OBKa HE CTABUTCHI.

3aroyioBOK K JTIOKyMEHTaM, O(pOpMJIEHHBIM Ha OJaHKax ¢ YIJIOBBIM PaCIOIOKEHUEM
PEKBU3UTOB, UMEET YIIIOBOE PACIOI0KEHHE. 3aroj0BOK K JOKyMEHTaM, O(pOPMIICHHBIM Ha
0JIaHKax C POJIOJIBHBIM PACIIOJIOKEHUEM PEKBU3UTOB, BHIPABHUBACTCS 10 LICHTPY.

3aroyioBOK K TEKCTY JOKYMEHTa COCTAaBJIS€TCS] UCTIOJHUTENEM, TOTOBSIIUM MPOEKT
JIOKYMEHTA.

PexBu3ut 10 - TeKCT 1OKyMeHTA

Tekct nokymenta [0 CK «CamoynpaBieHre BHE TPAHUID» COCTABIISIIOT HA PYCCKOM
S3bIKE — TOCYJIAapCTBEHHOM si3blke Poccuiickoii @Denepaniu, B COOTBETCTBUU C
3aKOHOAATeNIbCTBOM Poccuiickon denepanuu.

TekcT JOKyMEHTa WU3JIaraeTcsi PYCCKUM JIMTEPATYPHBIM S3BIKOM C Y4YE€TOM
0COOCHHOCTEH OQUIIMATBLHO-JEIOBOTO CTHJISA, BHJA JOKYMEHTa M €ro Ha3HA4YeHHUsS B
yrpaBiaeHYeCKon aesTeabHocTh. Coiep)KaHue JOKyMEHTA JTOJKHO OBITh U3JI0KEHO KPAaTKO,
JIOTUYHO, TOYHO U SICHO.

TexcThl JOKYMEHTOB O(DOPMIISIOT B BUJIE:

a) aHKETHI;

IIpu cocraBieHMM TEKCTa B BHJE AaHKEThl HAMMEHOBAHUS IPHU3HAKOB
XapaKTEePU3yeMoro OOBEKTa JODKHBI OBITh BBIPAKEHBI MMEHEM CYIICCTBUTCIHHBIM B
MMEHUTEJIBHOM MaJieke WM CIOBOCOYETAHUEM C IJIar0JIOM BTOPOTO JIMI[A MHOKECTBEHHOTO
9gyCcjia HACTOSIIECTO0 WM IPOIICAIICTO BPEMEHH («HMEETEe», «BIAJICCTE» WIH «OBLIN»,
«HAXOJWJIMCHY» U T.JA.). XapaKTePUCTUKH, BBIPAKEHHBIC CJIOBECHO, JOKHBI OBIThH
COTJIaCOBaHbl C HAMMEHOBAHUSIMH MIPU3HAKOB.

0) TaOIuIIb;

I'padpr w0 cTpokM TAOIWIBI JOJDKHBI MMETh 3arojOBKH, BBIPAXKCHHBIC HMCEHEM
CYIIECTBUTEILHBIM B UMEHHUTEIIbHOM Tajiexe. Iloa3aronoBku rpad u CTPOK JOJKHBI OBITH
COTJIacOBaHbI C 3arojoBkamMu. Eciau Tabnuily medaTaroT Oojiee yeM Ha OJHOM CTpaHHUIIE,
rpadbl TaOIUIBI JOJDKHBI OBITH MPOHYMEPOBAHBI M HAa CIASAYIOMIMX CTPAHHUIIAX JOJKHBI
OBITh HaMl€4YaTaHbl TOJIBKO HOMEpA 3TUX Irpad.

B) CBSI3HOT'O TEKCTAa;



CBS3HBIN TEKCT, KaK IPaBUII0, COCTOUT U3 JIBYX 4acTeil. B mepBoi 4acTH yKa3pIBarOT
MPUYMHBI, OCHOBAHMS, LEIH COCTaBJIEHUSA JOKYMEHTa, BO BTOpPOH (3aKIIOUUTENBHOM) —
pElIeHMs], BBIBOJBI, MPOCHObI, MPEIIOKEHUS, PEKOMEHIAUU. TEeKCT MOXKET COAEp>KaTh
OJIHY 3aKJIFOYUTEJbHYIO 4YacTh, HAlpUMEp: PEUIEHUS — PacHopsAIUTENbHYIO0 4acTh 0e€3
KOHCTaTUPYIOILIEH; MHChbMa, 3asBJIECHUS - TPOChOy 0€3 MOSICHEHHUS.

T') B BUJI€ Pa3JIMYHBIX BAPUAHTOB COCIMHEHUS aHKEThI, TAOJIULIbI, CBI3HOI'O TEKCTA.

B nokymentax 110 CK «CamoyrmpaBieHre BHE TPAHUL» TEKCT U3JIAraroT OT IEPBOTO
JUIA €IMHCTBEHHOTO YKcia («HA3HAYAI0», «IIPEJIaraiy, «00sS3bIBat0», «IIPOLIY» ).

B 1oKkymMeHTax KOJUIETHAIBHBIX OPraHOB TEKCT M3JIaraloT OT TPEThEro Juua
€AMHCTBEHHOTO YKcia («ITOCTAHOBIIACTY, «PELINID»).

TekcT npoToKoJia U3NaratoT OT TPETHEro JUIA MHOKECTBEHHOI'O YHCIIa («CITyILIaIn,
«BBICTYITUJINY, «IIOCTAHOBUIINY, «PELIUIN).

B nucbMax ucnonb3yroT cienyroue GopMbl U3T0KEHHUS:

a) OT MEPBOro JUIA MHOKECTBEHHOTO YHUCJa (IIPOCUM HAINPaBUTh, «HAIPABIIIEM
Ha PacCMOTPEHHEY);

0) OT MepBOro JHIA E€IWHCTBEHHOIO YHUCHIA («CUUTAID HEOOXOIUMBIMY», «IIPOIILY
BBIJICITUTHY).

Eciam TekcT comepKUT HECKONBKO MOPYYEHUM, PEIIEHUM, BBIBOJOB U T.A. TO €ro
MO’KHO pa30MBaTh Ha pazJeibl, OAPA3/eIbl, IYHKTbI, MOAMYHKThI, KOTOPbIE HYMEPYIOTCS
apabckuMu U paMy, pa3aeJeHHbIMA TOUKaMU C TOYKOM Ha KOHIIE.

Paznensl v moapaszmensl MOTYT HMMETh 3arojioBKU (ITOJ3aroJIOBKH). 3aroyioBKU
pa3fesioB MMIIYTCS € MPONUCHOW OYKBBI (JIOIYCKAaeTCs WX HalMCaHUE IPONHUCHBIMU
OykBamu). [loa3aronoBku NUIIyTCS ¢ MPONUCHOM OykBbl. TOuka B KOHIIE 3arojIOBKOB U
I10/13ar0JIOBKOB HE ITPOCTABIIACTCA.

B TekcTax JOKYMEHTOB JOJKHBI YIOTPEOIATHCS TOJIBKO OOILEIPUHSTHIE B PYCCKOM
A3bIKE 0003HAYECHUSI, TEPMHUHBI U COKPAILECHHUS.

[Tpu HEOOX0AMMOCTH YyHOTPEOIEHHSI COKPAILEHUs (COKPALIEHHOI'0 HAMMEHOBAHNS) B
TEKCTe CHayaja MHIIETCs II0JIHOE HAaMMEHOBaHHE, a 3aTeéM B CKOOKax Jaercsi ero
COKpalleHue (COKpalleHHO€ HaMMEHOBaHUE), 3a HCKIIOYEHHEM  OOLIENpPHUHATHIX
COKpalICHUH.

TekcT JOKyMeHTa BBIPaBHUBAETCS 110 JIEBOW M IIPABOM I'PAHULIAM TEKCTOBOTO ITOJIS.

[lepBast cTpoka kaxkmoro ab3aia HauWHAeTCs Ha paccTosHuU 1,25 cM OT JeBoi
I'PAHUIBI TEKCTOBOTO ITOJIS.

CrpaHHuLbl TEKCTa HyMEPYIOTCsS apaOCKuMu nudpamMu mocepeHe BEpXHEro MO
JIUCTA.

PexBu3ur 11 - oTMeTKa 0 HAJTMYMH NPUITOKEHUH

OTMeTka O HaJIMYUM  TOPWIOKEHUM  UCHONB3yeTca npu  OoQopMIICHUU
CONIPOBOAMUTENIBHBIX NHUCEM M NPUIOKEHHM K IPUKA3aM, PACHOPSIKEHUSIM, IUIaHAM,
porpaMmMam, OT4eTaMm, JOTOBOpPAM, MOJIOKEHUSM, NpPaBWJIaM, UHCTPYKIUSM U JIPYTUM
JOKYMEHTaM.



B nucbMax oTMeTKa 0 HATMYUM NPUII0KEHUH 0(hopMIIsieTCs O]l TEKCTOM MUChMa OT
IPaHULIBI JIEBOTO IOJIS.

Ecnu npunoxenue ofHO, OHO HE HymepyeTcs. Eciii npuioxeHuil HeCKOJIbKO, OHU
HYMEPYIOTCSL.

B oTmeTke O mNpUIOKEHUAX YKa3bIBa€TCd HAUMEHOBAHHME BHJIa OCHOBHOIO
JIOKYMEHTa, ero nara u Homep. Cnoso «IIpunoxenue No» nuiryt 6€3 KaBblu€K, HaIpUMEp:

[Tpunoxenue Ne 2
K pemieHuto PykoBoaurens

ot 22.12.2020 Ne 11

Ecnu npuiioxkeHrneM K TOKYMEHTY SIBJISIETCS YTBEPKIAEMbI TOKYMEHT (I10JI0KEHUE,
npaBWiia, MHCTPYKLIMS U JAp.) B BEPXHEM IPABOBOM YTy NPOCTABISETCS OTMETKA O
NPWIOXKEHUH, HIKE — TPU( YTBEPKICHUS JOKYMEHTA:

[Mpunoxenue Ne 1

YTBEPXXJIEHO
penieHreM 3aMecTurens PykoBoaurens
o1 22.12.2020 Ne 11

PexBu3uT 12 - 1O/XKHOCTD JIMLA, TOANMCABIIET0 JOKYMEHT

HaumeHoBaHUME MOJDKHOCTH JIMIIA, MOANMCABIIErO JOKYMEHT, YKa3bIBa€TCS B
OJIaHKax THCEM JOJDKHOCTHBIX JIMII, HMMEIOUIMX TIPaBO HKCIOJB30BaTh JIOKHOCTHBIC
OJIaHKH.

PexBu3ur 13 — noanuck A0JKHOCTHOIO JIMIA

B cocraB pekBusuta «lloanuce 10IKHOCTHOTO JIALA» BXOISAT:

a) HaUMEHOBAaHUE JIOJHKHOCTH JIMIIa, TOANUCABIIETO JOKYMEHT;

0) TMYHas MMOJIIHCH;

B) pacmn(poBKa MOAMUCH (MHAIIHAIIBI, (PaMUITHS).

Hanpuwmep:

PykoBoautenn JIUYHASL NOONUCH JI.B. Anamckas

PexBu3ur 14 - rpu¢ corsiacopanus



CornacoBaHue NpoOeKTa JOKYMEHTa C JIPYyTUMH PYKOBOIUTEISIMU, HWHTEPECHI
KOTOPBIX B HEM 3aTparuBaroTcs, 0QopMIIsIOTCS TpU(OM COTIIACOBAHMUS.

[IpoexT MOKyMEeHTa MOXET OBbITh COIJaCOBaH HEMOCPEICTBEHHO OKHOCTHBIM
JTULIOM.

I'pud cornacoBanus odopmisiercs noa pexkBuzutoM 13 «Iloanmuck AOTKHOCTHOTO
JUIa» B JIEBOM HIKHEM YTy, OJMXKe K HIDKHEMY TOJII0 IOKYMEHTA.

I'pu¢d cormacoBanust BkIOHaeT B ceds ciaoBo «CoriacoBaHo» (MPONUCHBIMU
OykBamMH 0O€3 KaBblY€K), HAUMEHOBAHUE JOJKHOCTH JIMIIA, C KOTOPHIM COTJIACOBBIBACTCS
JOKYMEHT (BKJIFOYas HAaWMMEHOBAHHWE OpraHU3alMH), JIUYHYIO MOINUCH, pacliu(poBKy
NoANUCH (MHUIIUAIBI, (PaMUIIUIO) U IaTy COTJIACOBAHUSI, HAIIPUMED:

COI''TACOBAHO:
PykoBogurens

JI.B. Anamckas
«28» nexabps 2020 r.

PexBu3ur 15 - oTMeTKA 00 HCIIOJITHUTEJIE

OtmeTKky 00 HWCHOJIHMTENE pacroJiaraloT Ha JIUIEBOM WM OOOPOTHOM CTOpOHE
MOCJICTHETO JIMCTA IOKYMEHTA B JICBOM HIKHEM YTITY.

OtmeTKa 00 UCTIOTHUTENE TOKYMEHTa BKIIOUAeT B ce0s1 CISAYIONIUE DIIEMEHTHI:

a) MHUIIMAJTBI, (aMUITHS UCTIOTHUTEINS IOKYMEHTA;

0) HOMep TenedOoHa UCTIOTHUTEIIS.

Hampuwmep:

I'pewanuk [Jannmn AnexceeBud
+7 (9**) *kk_kk_kk

OtmeTKa 00 UCTIOTHUTEIE MOXKET JOTIOTHATHCS YKa3aHUEM JTIOJKHOCTHU UCTIOTHUTES
U CTPYKTYPHOTO MTOAPA3AEICHUS.

3.4. IIpaBuna pacronaoXeHHs] PEKBU3UTOB HA JJOKYMEHTE
3.4.1. Ilpu pacronoXeHWH pPEKBU3UTOB HA JOKYMEHTE MCIIOIB3YIOT BOCEMb

noJsioxkeHut Tadbymnsitopa. [lpu 3TOM cuer BeeTcst OT rpaHulIbl JIEBOTO TMOJIS.
PexBU3UTHI HA JOKYMEHTE PacIoyiaratoTcs CIEIyIOIUM 00pa3oMm:



HyJiieBoe noJioxxeHue rtadyasaropa:

a) HAMMEHOBAHHME OpraHu3alluy;

0) cripaBOYHbIE JaHHbIE 00 OpraHU3alUY;

B) BUJI IOKYMEHTA;

T') CChIIKA HA UCXOIAIINI HOMED U JaTy JTOKyMEHTA aIpecaHTa;
1) HANMEHOBaHNE JOKYMEHTA,

€) TeKcT (KpoMe Hauaja ad3aleB);

) OTMETKA O HATMYHUH MPUIIOKCHUIA;

3) AOJKHOCTH JIUIIA, MTOAMKCABIIETO TOKYMEHT WJIH 3aBEPSIONIETO JOKYMEHT;
1) rpud corjacoBaHus (KpoMe paciiu(ppOBKU MOJAMUCH);

K) Bu3a (KpoMe paciiu@poBKH MOIIMUCH);

J) OTMETKa 00 MCTIOJTHUTEE;

M) OTMETKa 00 MCIIOJIHEHUH JOKYMEHTA

H) BTOPO# TpHd COTrIacOBaHMUS.

IlepBoe nosoxenue tadyasaropa 1,25 cm:
a) Hayaso ab3aleB B TEKCTE (B TOM YUCIIE U HYMEPOBAHHBIX ).

Bropoe nosio:xxenue Tadyasaropa 4 cm:
a) perucTpallMOHHBIN HOMEP TOKYMEHTA;
0) pacmmdpoBka haMUIUU B IEPBOM Iprde COTTACOBAHUS U BU3€E IOKYMEHTA.

Tpetbe nmosoxkenne Tadyasirtopa 6 cm:
UCTIONIB3YIOT JIJISl COCTABIICHUS TAOJIHII.

YeTBepToe nmosoxkenne tadyasiropa 8 cm:
a) agpecat (KaxIblil SJIEMEHT PEKBU3HUTA Me4aTaloT Ha OTACILHON CTPOKE).

IIsaToe monoxenue Tadyasaropa 10 cm:
a) rpud yTBepxKAeHUS (KpoMe paciiudpoBKU MOAMHCH);
0) Hagnuce «IIpunoxxenue.

IlecToe mosioxkenue Tadyasaropa 12 cm:
a) pacmu$poBKa IMOAIMCH BO BTOPOM T'pH(e COTIaCOBAHUS;

CeabMoe nmosoxkenue tadyasaropa 14 cm:
a) HyMEpalMOHHBIN 3aroJIOBOK B TaOJIHIIE.

3.4.2. Ucnonb3oBanue NpoOesoB:

[TpoGenbl ynoTpeOasitoTCs:

- nociie 3HaKa Homep «Ney, Harpumep: Ne 4;

- IOCJIE YUCIUTENbHBIX, HanpuMep: 15 despains 2021 r., 5 Thic. pyOnei;



- MEXy UHULHanaMu U pamunueit, Hanpumep: C.W. MBaHoB.

[TpoGenbl OTCYTCTBYIOT:

- Mexxay nHnnuanamu, Hanpumep: H.K. OBUMHHHKOB;

- MEKJy HOMEPOM JJOKYMEHTA U €ro MHAEKCOM, Hanpumep: 127/0Ty;

- IepeJ] YUCTUTEIbHBIMU, Harlpumep: 1.1, 4.3.

3.4.3. MakcumanibHasi JJINHA CTPOKKM MHOTOCTPOYHBIX PEKBU3UTOB — 28 MEYaTHBIX
3HAKOB.

3.4.4. Ecnu 3aroioBOK K TEKCTY npeBbIacT 150 3HaKOB, TO €ro CTPOKY JOIYCKaeTCs
IpOJUIeBaTh 10 TPAHULIBI PABOTO MOJISI MJIM MEPEHOCUTH Ha CIIEIYIONIYIO CTPOKY.

3arojoBoK K JOKyMeHTaMm, OQOpPMJICHHBIM Ha OJlaHKax C MPOJOJIbHBIM
pPacnoioKeHUEM PEKBU3UTOB, BIPABHUBAETCS 110 LIEHTPY.

3.4.5. PexBU3UTHI JOKYMEHTOB, COCTOAIINE U3 HECKOJBKUX CTPOK (KpOME TEKCTa),
[eYaTalTCcsl 4Yepe3 OJAMH MEKCTPOUYHBIM MHTEpBajl CTPOYHBIMU OyKBaMH, HaIpUMeEp
pexBu3uT 09 «HammeHnoBaHue JOKYMEHTa», €CIM OH COCTOUT U3 HECKOJIBKHUX CTPOK.

3.4.6. CocTaBHbIE YaCTH OJHOTO PEKBU3MUTA MEYATAOT yepe3 1,5 — 2 MeKCTPOUHBIX
MHTEpBaJla, HaIlpUMEP COCTaBHbIEC YyacTu pekBu3zuTa 07 «Axgpecar».

3.47. PexkBU3UT OT pEKBU3UTA I[€YaTalOT dYepe3 2-4  MEKCTPOUHBIX
UHTEpBaja, HarpuMep pekBU3UT 10 «Tekct mokymeHta» or pekBusuta 13 «llogmuck
JOJIKHOCTHOTO JIULIA.

3.4.8. TekcT TOKYMEHTOB PEKOMEHIyeTcs TeuaTaTh Ha OmaHkax Gopmara A4 yepes
1-1,5 MeXCTpOYHBIX UHTEpBAJIA.

3.4.9. Ecim B TekcTe IOKYMEHTa HMEIOTCS NPUMEYaHHUs WIM BbIIEJICHHAs B
CaMOCTOSITENIbHBIA a03all CChUIKA HAa JOKYMEHT, IIOCIY)KMBIIUNH OCHOBaHHEM K €ro
u3ganuto, 1o ciosa «IIpumeuyanue» u «OCHOBaHME» II€UATAIOTCA OT JIEBOM I'PaHMIIBI
TEKCTOBOTO IOJIS.

3.4.10. Ilpu W3roTOBJICHUH JOKYMEHTOB Ha JBYX M 0OJiee CTpaHMIAX, BTOPYIO H
NOCJIEAYIOIIME CTPaHUIBI HymepyroT. Homepa cTpaHMI] IpOCTaBISIOT IOCEpEIUHE
BEPXHETO IOJIS JTUCTa apaOCKUMM ITUBPaMH.

4. TIOAI'OTOBKA N O®OPMJIEHUE OTAEJIbHBIX BUIOB JOKYMEHTOB

4.1. Pemenue

4.1.1. PemieHne — HOPMATUBHBIA JIOKAIBHBIA AKT, MPUHUMAEMBIN €IUHOJIUYHBIM
opraHaMm B LESX pa3pelieHus HauboJiee Ba)XKHBIX BOIMPOCOB JIESITEIBHOCTH. PereHus
M3at0T 00111e coOpaHus, COBETHI U JP.

4.1.2. PelieHue no CoAep:kaHuIo U crocodoam odopmiieHus: ObIBAIOT JIBYX BUJIOB:

a) IO OCHOBHOM JIeATEIbHOCTH;



B pemenusx 1m0 OCHOBHOW JEATENBHOCTU PEIIAIOTCS BOMPOCHI MPAKTUKO-
OPUEHTUPOBAHHOMU, OpraHu3aluOHHON NEATEIIbHOCTH, pa3BUTHUSA 110 CK
«CaMoympaBjeHrEe BHE TPAHUID) U T.II.

0) MO TUYHOMY COCTaBYy;

Pemienrie 1o JMYHOMY COCTaBYy pEryJIMPYIOT Ha3HAuY€HHE, TMEepeMEIlICHUE,
UMITMYMEHT U T.]I.

4.1.3. PemeHusi, Hy>XJaomuecss B U3MEHEHUU (JOMOJHEHUU) WK OTMEHE JIn0O
MPU3HAHUYU YTPATUBIIMMH CHITY, MOJJIEKAT U3MEHEHUIO (JIOTIOTHEHUIO) WU OTMEHE JTN00
MPU3HAHUM YTPATUBIIUMU CUITY TTyTEM U3JIaHUS PEIICHUS.

N3meHneHuss wuiav JOMOJHEHHS BHOCSTCS TOJBKO B TEPBOHAYAIBHO W3JaHHOE
pemenve. BHeceHre U3MEHEHUI WK IOTIOTHEHUH B pellieHHe O BHECEHUU U3MEHEHUN UITH
JTOTIOJTHEHUM HE JIOMYCKaeTCHl.

4.1.4. Pemienne nevaraercs Ha yrBepxkaeHHoM Onanke [10 CK «CamoymnpaBieHnue
BHE Tpanuiy (mpuiokenne Ne 5). Hcmonb3oBaHue OJIAHKOB MPOM3BOJBHON (HOPMBI
3arnpeniaeTcs.

4.1.5. Pemienre AOMKHO HMMETh  YCTAHOBJICHHBIM  KOMIUIEKC — 00sI3aTEIbHBIX
PEKBU3HUTOB U CTAOUIIBHBIN MOPSIIOK UX PACTIONOKCHUS

a) 1aTa JOKYMEHTa;

JlaToil pelieHus sBASETCA JaTa €ro perucTpanuu. PemeHue BCTynmaer B CUILy C
MOMEHTa €T0 MOJNHCAHUS U PETHCTPALINU, €CJIU B TEKCTE HE OTOBOPEHBI APYTME CPOKH.
JlaTy peieHus MOKHO 0pOPMIISITh Kak IIU(POBBIM, TaK U CIIOBECHO-IIU(PPOBBIM CIIOCOOOM.

0) perucTpaluOHHbIA HOMED IOKYMEHTA;

PernctpauMOHHBIM ~ HOMEPOM  pPEIIEHUS  SIBISETCA  HOPSAKOBBIA  HOMED,
IPUCBAUBAEMbIM U3 PETUCTPALMOHHOTO MAacCHUBa MO KaXXIOMY BUAY PELIECHUS OTIAEIBHO B
npenenax KaJeHJAapHOTO roja U JOMOJHEHHBIM OyKBEHHBIM HHAEKCOM, 0003HAYAIOIIUM
IPUHAJIEKHOCTh K ONIPEACICHHOMY BUAY PELICHUS U MECTY PETUCTPALIUH.

B) HAUMCHOBaHKE JTM00 aHHOTAIMS JOKYMEHTA (3ar0JIOBOK K TEKCTY);

HaumenoBanue nu0o aHHOTaIMs (3aroJioBOK K TEKCTY) PEUICHUS COCTaBIsETCA
JULOM, MOATOTOBUBIIMM MPOEKT PEUIEHUS, U JOJDKHO KpPaTKO M TOYHO OTpa)aTh
COJIepKaHHE TEKCTA.

Pemienns mo 0OCHOBHOM AEATENBHOCTH U MO JIMYHOMY COCTaBY aKTHBHUCTOB U YJICHOB
I[I0 CK «CamoynpaBieHu€ BHE TpPaHUID) JOHKHBI HMETh HAMMEHOBAaHUE, KOTOPOE
HaynHaeTcs ¢ npeiora «O (O0)». Hanmpumep: O6 yTBepknenuu..., O6 opranuzanuu..., O
CO3/1aHuH ..., O Ha3HaueHuH ..., O HanpaBJICHUH B ...

HaunMeHoBaHue penieHus IMeyaTaeTcs Yepe3 JBa MEXKCTPOUHBIX MHTEpBaja OT
pekBu3nTa «MecTo coctaBineHus (M31aHKs) JOKYMEHTa» CTPOUYHBIMH OyKBaMH, HaUYMHas C
MPOIHUCHOM, 0€3 KaBbIYeK MONYXUPHBIM mpudToM No 14 u BBIpaBHUBAETCS MO ICHTPY
TEKCTOBOT'O TOJIS.

HanmeHoBaHue penieHus, COCTOSIIIEr0 M3 HECKOJbKUX CTPOK, IeyYaTaercs uepes
OJINH MEXCTPOUYHBIN MHTEPBAJL.

') TEKCT JOKYMEHTA;



B Tekcrax pemieHusi JOJKHBI YyHOTPEOISATHCS TOJBKO OOMICIPUHSTHIE B PYCCKOM
SI3bIKE€ 0003HAYEHUSI, TS PMUHBI U COKPAILICHUS.

[Tpu HeoOxoAMMOCTH YNOTPEOIEHUS COKpaILleHUs (COKPAIIEHHOTO HAMMEHOBAHMS) B
TEKCT€ CHayajla MUIIETCS IMOJHOE HaWUMEHOBaHUE, a 3aTeéM B CKOOKax JaeTcsl €ero
COKpanieHue (COKpalleHHOE€ HAauMEHOBAaHHUE), 3a MCKIIOUYEHHEM  OOIIECHPUHSITHIX
COKpaIICHUMN.

TekcT peuieHus, Kak MpaBUIo, COCTOUT U3 KOHCTATUPYIOLIEH U PACTIOPSAIAUTEILHOU
4acTeu, HOT/1a — TOJIBKO U3 PaclopsiAUTEIIbHOM.

B koncratupyromeit dactu (mpeamOysie) KpaTKO H3JIararoTcs Ieau W 3ajJadu
MPEANUCHIBAEMBIX JEUCTBUHN, (PAKThl WM COOBITHS, MOCIYXUBIIWE TPUYMHON H3AaHUS
petrenusi. OHa MOXKET HAUMHATHCS cioBaMu «B nensix», «Bo ucnonnenue» u T.1.

Ecnu pemenue um3naercss Ha OCHOBAaHWU JPYroro JIOKYMEHTa, TO B TpeamMOyJe
YKa3bIBAETCSA BHUJ 3TOT0 JOKYMEHTa B POJAMTEILHOM MaJexke, €ro aBToOp, JaTa, HOMEP U
HaWMEHOBAaHUE, HAIPUMED:

B coorBerctBun ¢ myHktom 5.3.2. TlomoxeHusi 0 MPaKTUKO-OPUEHTUPOBAHHOM
cTyneHdeckoM kiyoe «CamoympapiieHue BHE TpaHuil» u nyHKToM 8.1. Tlomoxkenus o0
YnpagiieHUH AE€IaMH ...

[IpeamOysa okaHYUBAETCS CIIOBOM «O O 51 3 BI B a 10:», KOTOPOE MUILETCS B Pa3psAIKY
CTPOYHBIMH OyKBaMH 0€3 KaBbIYEK, U CTABUTCS JBOCTOUHE.

[IpeamOysa MOXET OTCYTCTBOBATb, €CIIH MIPEANKUCHIBAEMbIE IEUCTBUS HE HYKAAIOTCS
B pa3bsACHEHUU. TEKCT pelIeHHs B TAKUX CIIy4asiX HAUMHAETCS CO CJI0Ba

«O 0 513 BI B 2 0:», KOTOPOE MUIIETCS B Pa3psIKy CTPOUYHBIMU OyKBaMu 0€3 KaBBIYEK,
HA4YMHAas C MPONUCHOM, U CTABUTCS JBOETOYHE.

B Tekcrte pacnopsauTeNbHON YaCTH PEIIEHUST YKa3bIBAKOTCS

- UCTIOJIHUTENH;

- KOHKPETHBIE JICUCTBUS;

- CPOKH HCIOJIHEHUS MPEANUCHIBAEMBIX JEUCTBUM.

TekcT pacnopsiAUTENbHOW 4YacTH MAEIUTCS Ha NyHKTBL. [IyHKTBI HyMepyroTcs
apabckumu udpamu.

[IyHKTBI, KOTOpBIE BKIIOYAKOT PAaCHOPSAUTEIbHBIM XapakTep, HAYUHAIOTCS
YIpaBIICHUYECKHE ICWCTBHE, HOCSIIINE C TIarojia B HeoNpeaeleHHol hopme, Hampumep:

OO0g3bBIBAaIKO:;

1. Co3math B CTpyKType YTpaBleHHs JelamMu pabodue TPyNmbl MO pa3paboTKe
JOKYMEHTOB M aHAJIUTHKE.

Ecnim 3aganme wim  AedicTBUE TpeANoiaraeT KOHKPETHOTO — UCIIOJTHUTENS,
COOTBETCTBYIOIIMM MYHKT pEUIEHUs JOJDKEH HAYMHATBCS C YyKa3aHUsl JOJKHOCTH U
dbamuiny ¢ uHUIMaNaMu (rmocse GaMUIiK) UCTIOTHUTENS B aTEIbHOM Hajexke (KOMY).



Ecnu Heo0X01uMO 0THOMY MCIIOJIHUTENIO JINOO KOJUIErHaJIbHOMY OpraHy NOpPYYUTh
HECKOJIbKO 3aJJaHUi, TIO/IJIeXKAIUX UCTIOTHEHHIO B OJIUH U TOT e CPOK, TO OTBETCTBEHHOT'O
WCIIOJTHUTENS U CPOK YKA3bIBAIOT OJIMH pa3 B OCHOBHOM MYHKTE, & MOPYUYEHHUSI BBIACISIOT B
OTJIeJIbHBIC MTOATYHKTHI.

Ecnu Heo0Xx01uMo 0THOMY MCIIOJIHUTENIO JINOO KOJUIErHaIbHOMY OpraHy HOpPYYUTh
HECKOJIbKO 3aJlaHuM, TMOJJICKAIINX HCIIOJHEHUIO B Pa3Hble CPOKH, TO OTBETCTBEHHOTO
WCIIOJTHUTENS YKa3bIBAIOT OJWH pa3 B OCHOBHOM IYHKTE, a HCIIOJHEHHUS BBIICIAIOT B
OTJIeJIbHBIE TTOATYHKTHI.

Ecnum pemeHne OTMEHSIET WM TPU3HAECT YTPATHBIIUM CHUJIy, H3MEHSET WU
JIOTIOJTHSICT paHee U3JaHHOE PEelIeHUEe WM KaKUe-TO €r0 MOJIOKEHUS, TO OJJUH U3 MyHKTOB
pacropsiAuTEIbHON YacTH TEKCTa PEIICHUS JOJKEH COJep)XaTh CChUIKY Ha OTMEHSEMOE
(mpu3HaBaeMOE YTPaTUBIIUM CUJYy) WU U3MEHseMOe (JIOTOoHsAeMOoe) penieHue (MyHKT
pelieHus) ¢ yKa3aHueM €ro aBTopa, JAaThl, HOMEpa U HAUMEHOBAHUS.

Texkcr myHKTa JODKEH HA4YWHATBCS cioBaMu «OTMeHUTH . . .», «lIpu3Hath
YTPATUBIIUM CUITY . . .», «BHecTn usmenenue(-s1) (monoHeHue(-51)) B pEIICHUE).

B nmocnegHeM TMyHKTE pacmoOpAIUTENIBHOW YacTH PEIICHUS  YKa3bIBACTCS
JOJIKHOCTHOE JIMII0, HA KOTOPOE BO3Jaraercs KOHTPOJIb UCIOJHEHHUS PEUICHUs B IIEJIOM,
HaTrpuMmep:

3. KonTtpoib 3a UCTIOJTHEHUEM PEIICHHs OCTaBIISIO 32 CO0O0H (MK ... BO3JIaraio Ha ...).

TekcT oTnensercss OT HANMEHOBAHUSA PEIICHUS IBYMsI MEKCTPOYHBIMU MHTEPBAJIAMH,
nevataeTcss pekomMeHayembiM Ipudrom Times New Roman Ne 14 (mis odopmiieHHS
TaOJIMYHBIX MarepuanoB — mpudT Ne 12) yepe3 moaTopa MEKCTPOUYHBIX HMHTEpBaia OT
HYJIEBOT'O TIOJIOKEHUSI Ta0Y IsITOpa (JIEBOM rpaHUIIbl TEKCTOBOTO T0JIs1) M BBIPABHUBAETCS 110
JIEBOM M MPaBOM TpaHUIAM TeKCTOBOro mmoss. [lepBast cTpoka kakmoro ab3aia HAUMHACTCS
C TIEpBOTO MoI0KeHHs Tadbyaropa (1,25 cM) oT JIeBoi rpaHUIIbI TEKCTOBOTO TIOJIA.

T') MOJANKUCAHUE TPOCKTA PEIICHUS;

[lognuck COCTOMT W3 HAUMEHOBAaHMS JOJHKHOCTH JIMLA, MOANMCHIBAIOIIETO
JOKYMEHT, TUYHON TTOAMKICH, PACIIU(PPOBKU MOAMKUCH (MHUIIUAIBI, (pamMuims).

HanmeHoBaHue HOMKHOCTH JIMLIA, TOANMKUCHIBAIOLIETO PENICHUE, IEYATAETCS OT JIEBOU
TPaHUIIBI TEKCTOBOTO TOJISL, UHUITUATBI U (PaMUIIHSI — OT MPaBOX TPAHUIIBI TEKCTOBOT'O TIOJIA.
[lognuce oTAensieTcss OT TEKCTa PACHOPSAKEHUS JIBYMSI — YETBIPbMS MEKCTPOUYHBIMU
MHTEpBaJIaMH.

[Tonnucanue penreHnii OCymecTBIAIOT PykoBoauTENb, 3aMECTUTENL PyKOoBOIUTE NS,
IIpeacenatens [10 CK «CamoynpaBieHue BHE TPAHUID) WM JOJKHOCTHBIE JIMIIA U3 YHCIIa
PykoBogsmiero cocraBa, o0yanaromue MpaBoM TOJIKCH, TOIIMUCHIBAIONINE PEIICHUE TI0
COTJIACOBAHMIO C BBIIECTOSIIMMU PyKoBOAUTEISIMHU.

1) OTMETKA O HAJTMYHUK MPUIOKEHUMN.

Ecnu pemienue mMeeT NpuiiokKEHUs, TO B MPABOM BEPXHEM YIJI€ MPUIATa€MbIX
JIOKYMEHTOB, OT MSITOro noyioxeHus Tadyinstopa (10 cm) 70MKHO OBITH HANlEYaTaHO CIOBO



«IIpunoxenue Noy (BkiIrOuYas 3HAK HOMEpA) C YKa3aHHEM BHJIa PACTIOPSIUTEIHLHOTO
JIOKyMEHTAa, €r0 aBTOpa, 1aThl, HOMEpa, HalpUMep:

IIpunoxenue

K pemieHuro IIpencenarens
ot 24.03.2021 Ne 6

4.1.6. TlogroroBka penieHus: BKJIOYAET B ceOs:

a) cOop HeOOXOUMBIX CBEJICHUI;

[IpoexTsl  pemenuss paspabateiBatoTca  PykoBogutenem  YmopaBaenamMu |
PykoBoauTeneM CTPyKTypHOro ToJpa3fielieHusi, O00eCcneyrBaIoOuIero OpraHu3aluio
NEJIONPOU3BOJICTBA, MO NoOpyuyeHHUro PykoBoautens, 3amecturenss PykoBonurtens wWiu
IIpencenarenss 110 CK «CamoymnpaBieHHe BHE TpPaHUI», UMEIOIIUX MPaBO MOAIHUCH
pemieHuii, MO0 NO COOCTBEHHOW WHMIIMATHBE HA OCHOBAHMHM COOTBETCTBYIOIIETO
JOKYMEHTa (JOKyMEHTOB).

[lepen pa3paOoTKOI MpOEKTa pelIeHUs TIIATEIbHO H3YyYaroTCs 3aKOHOJATEIbHBIC
akTbl Poccuiickoil @enepannu, nokanbHble HopMatuBHbIe akThl [10 CK «CamoymipaBieHue
BHE IPaHUL», SBISIOIINECS OCHOBAHUIMU K U3JJaHUIO PEILICHMUS.

0) NOJIrOTOBKY U COTJIaCOBaHUE IIPOEKTa PELICHUS;

B) MOJIIMCAHUE IIPOEKTA PELICHUS;

I') PETUCTPALIMIO PELICHUS.

4.2 TlocTaHoBJIEHUE

4.2.1. TlocraHoBieHHE — HOPMATHUBHBIA aKT, MPUHUMAEMBIA TOCTOSHHO-
NEUCTBYIOIIMM  KoJuleThalbHbIM opranoMm — CoBerom cymnepBaizepo [I0 CK
«CaMoynpaBieHUE BHE TpaHHI)» B IMpeAenax €ero KOMIIETEHIIMM, Ha OCHOBE U BO
ucnonHenue Ilonoxenus o I[10 CK «CamoynpaBieHre BHE TPaHULD.

4.2.2 TlocranoBinenue odopmisieTcs ¢ coO0IeHHEM TpeOOBaHU K 0(OPMIICHHUIO
pelmeHuid, 3a  HCKIIOYEHHWEM TOro, UTO  KJIIOYEBBIM  CIIOBOM,  OTHAEIISIOUIUM
KOHCTATUPYIOIIYIO YaCTh TEKCTA OT PACIOPSAIUTEIbHOM, SIBIAETCS TIarojl «IOCTaHOBUI,
«IOCTAHOBUJIAY, «ITOCTAHOBUJINY, «COTJIACOBAHOY.

4.2.3. TlocTaHOBJICHHE TIEYATACTCA HA YTBEPKJACHHOM OOIIEM MPOJOJIHLHOM OJIaHKE
[TO CK «CamoympaBieHue BHe TpaHHI (mpriiokenne Ne 6). Vcrmosb3oBaHHe OJIaHKOB
MPOU3BOJILHON (DOPMBI 3amperaeTcs.

4.3. Tlonoxeuue



4.3.1. IlonoxxeHne O NPAKTUKO-OPUEHTUPOBAHHOM  CTYJICHUECKOM  KIIyOe
«CaMoympaBieHrEe BHE TPAHUID) SIBIISETCS JIOKATbHBIM HOPMATUBHBIM aKTOM DUHAHCOBOTO
YHUBEPCUTETA, YTBEPKIAEMBbIM PYKOBOJICTBOM DUHAHCOBBHIM YHUBEPCUTETOM.

ITonoxenune 110 CK «CamoynpaBieHre BHE TPpaHUL», KPOME TOTO:

a) npuHumaetcs obmum cobpanuem wieHoB [0 CK «CamoynpaBneHue BHE
TPaHUI;

0) moanuckiBaerca Pykoonutenem u llpencenarenem 110 CK «CamoynpasieHue
BHE T'PaHUII.

[TonoxxeHne — JOKYMEHT, YCTaHABIMBAIOUINNA CUCTEMHO CBSI3aHHBIC MEXK]Yy COOOM
npaBuia 1o Bompocam, oTHeceHHbIM K kKommeTeHIuu [IO CK «CamoympaBieHue BHE
TPaHUI.

4.3.2 Tlonoxenune o crpyktypHom noapazaenenuu [10 CK «CamoymnpaBieHue BHE
TpaHUIDy SBIAETCS JOKaabHbIM HOpMaTtuBHBIM akToM [IO CK «CamoympaBieHue BHE
rpa”uI, yTBepKaaeMbiM [Ipencenarenem u cormacyeMbiM ¢ PykoBoautenem.

4.3.3. TlonoxxeHue yTBEp)KIaeTcs perieHueM U opopMIIsieTCs Kak MPUIOKEHUE K
pelIeHnI0 Ha CTaHAapTHBIX Juctax Oymaru ¢opmara A4. Vcnonb3oBaHue OJaHKOB
IPOU3BOJILHOM (DOPMBI 3anpeniaeTcs.

4.3.4. TlonoxeHue IOJDKHO HMETh YCTAHOBJICHHBIM KOMILJIEKC OO0S3aTeIbHbBIX
PEKBU3UTOB U CTAOMIIbHBIN MOPSAIOK UX PACIIONIOKEHUS:

a) OTMETKA O HAJTMYUH NMPUIOKEHUN (0POPMIIEHHOTO KaK MPHIIOKEHUE K PEIICHUIO);

OTmeTKka 0 HANIMYUU YTBEPXKIIAeMbIX MPUIIOKEHUNA K PEIICHUI0 OPOpMIISETCS B
IPaBOM BEpPXHEM YIUIy YTBEpXKIaeMbIx mpmioxeHui. OT mstoro tadynsropa (10 cm)
JOJIKHO OBITH HarleyaTtano cioBo «lIpunoxxkenue Ne » (6e3 kaBbIYeK, BKIIOYAs 3HAK HOMEPA,
€CJIY MPUIIOKEHUN HECKOJIBKO).

CtpaHuIlpl pelieHus U TPUIOKEHUM K HEMY HYMEPYIOTCS KaK €IUHBIM JOKYMEHT
ToCEpeIMHE BEPXHETO OIS JIMCTa apaOCKUMU U paMH.

0) rpud yTBEepKICHNUS;

Jlnist monosxeHus, 0OPMIICHHOTO KaK MPUIOKEHUE K PEIICHUI0, TPUQ YTBEPKICHUS
cioBo «YTBEPXIEHO» («YTBEPX/IEHbI», «YTBEPXIEHA»), corinacoBanHoe B
pOJie U YKCIIe C BUAOM YTBEPKIAEMOT0 JTOKYMEHTA, [eYaTaeTcsl Yepe3 ABa MEKCTPOUHBIX
WHTEpBaJa OT OTMETKM O HAIMYWU TPWIOKECHHH MPOMHCHBIMU OYKBaMU OOBIYHBIM
mpudtom pasmepa Ne 14 Ge3 kaBbIYEK W BBIPABHUBAETCS MO JIEBOMY Kpaio OT MSATOTO
ta0bynsaTopa (10 cm). Huke medaraercss MOHKHOCTH MOIIMCAHTa CTPOYHBIMH OYKBaMH B
uMeHuTenbHOM majexe, ero O u gara yrBepxkaeHusa. CocTaBHbIE YacTH JAHHOTO
PEKBU3HTA NIeYaTalOTCs Yepe3 OJIMH MEKCTPOUHBIN MHTEPBAJI, HAIPUMED:

[Ipunoxenue

YTBEPXJIEHO
pelIeHneM 3aMecTuTeNa PykoBoauTE s
oT Ne




B) BUJI IOKYMEHTA;

Jlist mosioxkeHust, opOPMIIEHHOTO KaK MPWIOKEHHE K PEIIeHHUI0, BUJ JOKyMEHTa —
cinoBo «IIOJIOXKEHHME» mneuaraercs yepe3 ABa MEXKCTPOUYHBIX HMHTEpBasia OT rpuda
YTBEP)KJEHUSI MPONMHUCHBIMU OyKBaMH TMOJYXUpPHBIM Ipudtom pazmepom Ne 16 06e3
KaBBbIYEK U BHIPABHUBAETCS 110 LEHTPY.

I') HAUMEHOBaHKe JIN0O aHHOTAIIMsI JOKYMEHTA (3aroJIOBOK K TEKCTY);

HaumenoBanue 1100 aHHOTauMs (3aroJIoBOK K TEKCTY) TOJIOKEHHSI COCTaBISETCS
JUI0, TOJATOTOBUBIIUM MPOEKT TMOJIOKEHUS, M JOJKHO KpPAaTKO M TOYHO OTpakarhb
coJiep KaHHe TEKCTa.

HauMmeHnoBaHue MOJOKEHMs TeyaTaeTcsl yepe3 OJUH MEKCTPOUHBIA HMHTEpBal OT
pekBu3uTa «Bua noxkymeHTa» cTpouHbIMU OykBamu 0Oe3 KaBbluek, Ipudtom Ne 14 u
BBIPABHUBAETCS IO LIEHTPY TEKCTOBOT'O MOJIs, HAIPUMED:

HOJIOXKEHHUE

o nposeaenun BbiOOpoB Ilpeaceaarens IO CK «CamoynpaBiieHue BHe IPaHHUID

[lonoxeHne O CTPYKTYpHOM IOApPa3/I€ICHU HMEET HAUMEHOBAHHE, KOTOpPOE
HaunHaeTcs ¢ npeaiora «O (0O0)», Hanpumep: O6 YnpaBjieHUun aeiaMu.

HanMmeHoBaHHE MOJ0KEHUS, COCTOSIIIEE U3 HECKOIBKHX CTPOK, MEYaTaeTcs 4depes
OJIMH MEXCTPOYHBIN MHTEPBAJL.

1) TEKCT JOKYMEHTA;

B Texcrax mosnoxkeHud JOJKHBI YIOTPEOIATHCA TOJIBKO OOIIECTIPUHSATHIE B PYCCKOM
A3bIKE 0003HAYCHUS, TEPMHUHBI U COKPAIIICHHUS.

[Tpu HeoOxoaMMOCTH YTOTPEOIEHUS COKpaIIeHUs (COKPAIlEHHOTO HAMMEHOBAHMS ) B
TEKCTE€ CHayalla THUIIeTCS IOJHO€ HAaWMMEHOBAaHME, a 3aTeéM B CKOOKax JaeTcs ero
COKpaileHue (COKpallleHHOE HAaWMEHOBaHHE), 3a HCKIIOUYEHHEM OOIICTPUHATHIX
COKpAIllCHUH, HAIIpUMEP:

«... B cooTBeTcTBUU C [lon0KEeHNEM O MPAKTUKO-OPUEHTUPOBAHHOM CTYJIEHUECKOM
kiyoe «Camoymnpasnenue BHe rpanuiy (nanee — [lonmoxxerunem [10 CK «CamoymnpaBienue
BHE TPaHULD ...».

TexkcT TMONOXKEHUsT W3Naraercss OT TPETbEro JIMIAa €JAUHCTBEHHOrO WU
MHOXECTBEHHOTO 4Hclia. B TEKCTe HCHONB3YIOTCA CJIOBA: <«JIOJKEH», «CIEAYET»,
KHEOOXOAMMO», «3ampemniaeTcs», «HEe OMyCKaeTcs», a TakkKe TJaroibl B Qopme
HACTOSIILIETO BPEMEHM, MPUIAIOIINE TEKCTY NPEeANUCHIBAIOIINN XapakTep, HalpuMep:
«YKa3bIBAIOTCA», «II€YATAIOT» U T.1.

KoncTatupyromieil 4acTbl0 MOJIOKEHUS CIYKHUT paszaen «OO0mme MmojloXeHus», B
KOTOPOM YKa3bIBAaIOTCSI OCHOBAHUS pa3pabOTKH, OCHOBHOE HA3HAYE€HUE HOPMATUBHOIO aKTa
u cepa ero pacpocTpaHEHHUsI, OTBETCTBEHHOCTh 32 HapYIIEHUE YCTAHOBJICHHBIX ITPaBUIL.



OCHOBHOM TEKCT MOJIOKEHUS MOXKET JETUThCS Ha pa3feibl, MOIPa3aeiibl, IyHKTHl U
MOANYHKTHI. Pa3zienbl NOMKHB UMETh Ha3BaHUS U HyMEpOBaThbCs apaOCkuMu Ludpamu.
[TonoxxeHne UMEIOT YHU(PUIIUPOBAHHYIO CTPYKTYPY TEKCTA.

[TonoxkeHne o CTpPYKTYpHOM MOJAPA3ACICHUN BKIIOYAET CICAYIOLIME pa3aebl:

1. OGuue nojaoxKeHusl.

2. llenu u 3amaum.

3. IHonHOMOUMSI.

4, PykoBOACTBO.

5. KagpoBoe oGecrieueHue.

6. [Topsi10K BHECEHUST U3MEHEHUI.

7. 3aKII0YUTETBHBIC TTOJIOXKEHUS.

TekcT MonoKEeHUsT OTENACTCS OT 3arojoBKa JABYMSI MEXCTPOUHBIMU WHTEpPBAJIaMHU,
nevaraerca pexomeHayembiM mipuprom Times New Roman Ne 14 wepe3 mnonropa
MEXKCTPOUHBIX HHTEpBAJIa OT HYJEBOTO IMOJOXKEHUS TalOynsaTopa (JICBOM TpaHUIIBI
TEKCTOBOTO TI0JIs1) W BBIPABHMBACTCS IO JIEBOW M IMPABOW TpaHMIIAM TEKCTOBOT'O IOJIS.
[lepBas cTpoka ka)xoro ad3aia HAaUMHAETCS ¢ MEPBOTro MoJIoKeHus Tadynsaropa (1,25 cm)
OT JIEBOW IPaHUIIbI TEKCTOBOT'O TIOJIA.

€) MOJMKCH JOJIKHOCTHOTO JIUIIA;

[Tognuce  MOMOXKEHHS  COCTOMT M3  HAMMEHOBAHUSA  JIOJDKHOCTH  JIMIA,
MOAMUCHIBAIONIETO JTIOKYMEHT, JUYHOW MOINUCH, PACIIM(PPOBKA TOAMUCH (MHUILIHAIIHI,
dbamuus).

HanmeHoBaHuEe OJKHOCTH JIMIA, MOJAMMCHIBAIOMIECTO IMOJOXKEHHUE, NeYaTaeTcsl OT
JIEBOM IpaHUIIBI TEKCTOBOTO IMOJIS, MHUIKABI ¥ (haMIJIUSI OT TIPAaBOi TPAHMIIBI TEKCTOBOTO
noys. Iloanuce OTAENAEeTCs OT TEKCTa IMOJIOKEHHSI BYMSI - YETHIPbMSI MEXKCTPOUHBIMU
WHTEpBaJIaMH.

k) Bu3a (IS TIOJIOXKEHHUS, OG(OPMIECHHOTO KaK IPWIOKEHHE K PEIICHHIO,
odopMIISIETCSl HA PEIIICHUN ).

CornacoBanue MPOEKTOB IMOJOXKEHUS ohopmIsieTcss BU30i. Bu3bl coriacoBaHus Ha
MPOEKTaX JAOHKHOCTHBIX UHCTPYKIIUNA OQOPMIISIOT B HUKHEH 4acTh 00OPOTHOM CTOPOHBI
MOCJIEHETO JIUCTA JOKYMEHTA.

CnoBo «CoriiacoBaHo» HE MUILIETCS.

4.3.4. TloaroToBKa IOJIOKEHNS BKIOYAET B CEOS:

a) M3y4YeHHUE CYyIIeCTBa BOIMpoca U cOOp HEOOXOIMMBIX CBEICHUI;

[IpoexTbl  mosoxeHuid  pa3zpabarbiBalOTCd  PyKoBOAMTENSIMH  CTPYKTYpPHBIX
noApazfeneHuid no mnopydyeHutro PykoBoautens wnm  Ilpencemarens I[10  CK
«CamoynpaBneHnue BHe rpanuiy. llepen pa3paboTKoil MpoeKTa MOJOKEHUS TIIATEIbHO
M3Yy4aroTCs 3aKoHoAAaTeNnbHbIe akThl Poccuiickon @enepannu, YCTaB M JOKaJbHBIE AKTHI
®unancoBoro yHusepcutera u [lonoxkenue o [10 CK «CamoynpaBiieHHE BHE TPaHUID.

0) MOATOTOBKY MPOEKTA MOJI0KEHUS,

OO6ecrieueHre KaYECTBEHHOM MOATOTOBKH MPOEKTOB MOJIOKEHUM U UX COrJIacCOBaHUE
BO3JIaraercs Ha PykoBoauTeneil CTpyKTYpHBIX MMOJpa3/IeIeHU, KOTOPbIE TOTOBSAT MPOEKTHI
MOJIOKEHUM.



[IpoekThl TOJIOKEHUN JOKHBI pa3padaTbiBaTbcd B CPOK, YCTAHOBJIEHHBIH
PykoBonurenem win Ilpencenarenem 110 CK «CamoynpaBiieHre BHE TpaHUL.

[Ipy HEoOXOIMMOCTM BHECEHHMS HW3MEHEHUH (JOMOJHEHUWI) B MOJIOKEHHE,
YTBEPKJICHHOE PEIICHHEM, pa3padaThIBAETCSl MPOEKT PEIICHHsS O BHECEHUU HU3MEHEHUU
(IonosIHEHUI) B IPUIIOKEHUE K PEIICHUIO 00 YTBEPKICHUHU MOJIOKEHUS.

[Ipy HEOOXOAUMOCTH OTMEHBI JIMOO MPU3HAHUM YTPATHUBIIUM CHILY TOJOXKEHMS,
YTBEP)KJEHHOTO pElIeHHEM, pa3padaTbiBaeTcs MNPOEKT peuieHuss 00 oTMeHe Jubo
NPU3HAHUM yTPATUBIIMM CWJIy pelleHuss 00 YTBEepXKIEHUU MojoxeHus. Ecau
pa3pabaTbIBaeTCs HOBOE MOJIOKEHUE B3aMEH CYIIECTBYIOIIETO, YTBEPKAAEMOE PEIICHUEM,
TO B OHOM M3 IMYHKTOB PacHoOpsIUTEIbHON YacTH pelieHus: 00 yTBEPKACHUH MOJIOKEHUS
JIOJIKHA CO/IEPKATHCS CChUIKA Ha YTPATHUBILEE CHIIY PEIIEHHE, KOTOPBIM MOJI0KEHNE ObLIO
YTBEPKJIEHO.

B) MOJMMCAHUE TPOEKTA MOJOKEHHUS;

[lonoxenne  NOKHO  OBITh  MOJANMUCAHO  PykoBoauTeNneM  CTPYKTYpPHOTO
noJipa3/ieJIeHus], €CJIM PErJIAMEHTUPYET JEATEIbHOCTh JAHHOTO MOJApa3/IeNICHus, a TaKxKe,
€CJIM B 33/1a4d CTPYKTYPHOTO MOAPAa3/AeNIeHUs BXOSAT BOIPOCH], YKa3aHHBIE B 3ar0JIOBKE K
TEKCTY MOJOKECHHUS.

I') COTJIACOBAaHUE MIPOEKTA MOJIOKEHUS;

[IpenocraBneHrne MPOEKTOB MOJIOKEHUM Ha COTJACOBAHUE JTOJHXKHOCTHBIM JIAIIAM
OCYIIECTBIISIETCSI TOJIBKO TIOCTE TMPOBEPKU MPABUIBHOCTH O(QOPMIICHUS MPOECKTOB
MOJIOKEHUW, KOTOpAsi OCYLIECTBISETCS B CTPYKTYPHOM IMOApPa3JeiIC€HUH, KypUPYEMbIM
[Ipencenarenem, o0ecreyMBaONIUM OPraHU3AIMIO JEIOPOU3BOCTBRA.

[IpenocraBneHue NPOEKTOB MOJIOKEHUN HA TPOBEPKY MPABUIBLHOCTH 0OPMIICHHUS U
HAa  COIJIaCOBAaHHWE  JOJDKHOCTHBIM  JIMIIAM  OCYIIECTBJISIETCA  HEMOCPEIACTBEHHO
PykoBonuTensaMu CTpyKTYpHBIX OAPa3ACICHUN, TOATOTOBUBIINX MTPOEKTHI TIOJIOKEHHUM.

[Iponiecc cormacoBaHusi TPOEKTOB IOJIOKEHUW KOHTPOJIUPYIOT PykoBoautenu
CTPYKTYPHBIX MOJIpa3/IeJICHU, TOJATOTOBUBIIKNE MPOEKTHI MOJI0KEHUH.

[TpoexTh! peneHuit 00 yTBEPKISHUH MTOJI0KCHUHN TTOAMUCHIBAIOTCS JTHOO:

1. PykoBoautenem I10 CK «CamoynpaBieHue BHE TPaHULD.

2. 3amectutenem Pykoogutens [0 CK «CamoynpaBieHue BHE TpaHULD.

3. Ilpencenarenem 110 CK «CamoynpaBiieHre BHE TPAHUI.

1) pErucTpalus pereHu o yTBEpKIACHUIO MOJIOKECHUH.

[lonnmucanuble pemieHus 00 YTBEPKACHUM IOJOKEHUH PETUCTPUPYIOTCS B
ctpykrypaoM noapazzaenenHuu 110 CK «CamoynpaBiieHrie BHE TPaHUI», OCYIIECTBISIONIEM
OpraHu3alHIo JIeJONPOU3BO/ICTBA, UIU B Y IPABAEIIaMHU.

4.4. IIporokon.

4.4.1. IIpoTokon — 3TO JOKYMEHT, (PUKCUPYIOIIUN XOJ OOCYXIEHHUS BOIPOCOB U
MIPUHATHUS PELLIeHU Ha COOpaHUSIX, COBEIIAHUSIX U 3aCEIaHUSIX.



[IpoTokonupoBanuio momyexxkar cobpanust Bcex mnoxapazaenenut [0 CK
«CamoyImipaBieHue BHE TPAHULD.

4.4.2. TlpoTokois u3gaercs B moJHOM (opme.

4.4.3. TIpoToKoJ nmeyataeTcsi Ha yTBEPKAEHHOM 00111eM mpoaosibHoM Onanke [10 CK
«Camoymnpanenne BHe rpaHuly (I[Ipwioxenne Ne 7). Hcnosnb3oBanue OJaHKOB
MPOU3BOJIBHON (DOPMBI 3aIpeIaeTCs.

4.4.4. TIpoTOKOJl JTOJDKEH MMETh YCTAaHOBJICHHBIM KOMIUIEKC O00s3aTelbHbIX
PEKBHU3UTOB U CTAOMIIbHBIN MOPSAJOK UX PACIIOJIOKEHHUS:

a) BUJI IOKYMEHTA;

Bun noxymenta — cinoso «I[IPOTOKOQOJI» neuaraercs yepes aBa MEXCTPOUHBIX
unTepBana ot sorotumna [10 CK «CamoynpapiieHre BHE TpaHUI» TPOMUCHBIMU OyKBaMH,
NOJY>KUPHBIM 1IpudTOoM pazmepoM No 16 6e3 KaBbIYEK M BBIPABHUBAETCS MO LIEHTPY
TEKCTOBOTO TOJIS.

Bun ngoxymenTta HeoOxoauMo OQOpPMISIT B COOTBETCTBHU C IPaBUJIAMH
odopmiieHus pexkpuzuta 04.

0) 1ata IOKYMEHTa,

JlaToli TpoTOKOJIa SIBISIETCS Jara 3acelaHusi, cOOpaHHs, COBEIIaHHS, KOTOpas
oopMIISIETCST CIIOBECHO-ITU(POBBIM CITIOCOOOM.

Jaty mnpoTtokona HeoO0XoauMo o0GOpPMIIATH B COOTBETCTBUHM C TpaBUIIAMU
odopmienus pexsusuta 05.

B) PETUCTPALIMOHHBIN HOMEp JOKYMEHTA;

PeructpaninoHHBIM HOMEpPOM MPOTOKOJIA SIBIISETCA €ro IMOPSAKOBBIA HOMEpP B
npenenax KaJleHIapHOro/yuyeOHOro roja, MpUCBaMBAEMbI OTAENIBHO MO Ka)XIOW TpyIre
IPOTOKOJIOB.

PeructpannoHHbIii HOMEp MPOTOKOJIA HEOOXOAUMO O(GOPMIISITH B COOTBETCTBHUH C
npaBuiaaMu oopmieHus peksusuta 06.

I') HAUMEHOBaHKE JINOO aHHOTAIIUS TOKYMEHTa (3aroJIOBOK K TEKCTY);

HaumenoBanuem 500 aHHOTamme# (3aroIOBKOM K TEKCTY) MPOTOKOJA SIBISETCS
HAaMMEHOBAHUE BHJIA [TOAPA3/IEIICHUS B POJAUTEIBHOM MA/I€Ke, HAIPUMED:

3aceaHNsl PYKOBOJSIIEro COCTaBa
NPaKTUKO-OPHEHTHPOBAHHOIO CTYA€HYECKOro KiIyda
«CamoynpaBjieHre BHE I'PAHUID)

HanmeHoBaHue TpOTOKOJIa TMEYaTaeTcsi 4epe3 JBa MEKCTPOUHBIX HHTEpBaa OT
pexBm3uTa «MecTto cocraBieHus (M3MaHUS) JOKYMEHTa» CTPOYHBIMH OykKBamu, Oe€3
KaBbIUEK MONTYKUPHBIM IIpupToM Ne 14 1 BeIpaBHUBAETCS MO LIEHTPY TEKCTOBOTO MOJISI.

HanmeHoBaHHe MPOTOKOJIA, COCTOAIIEE W3 HECKOJBbKUX CTPOK, MEYaTaeTcs depe3
OJINH MEXCTPOUYHBIN MHTEPBAJL.

HaunmenoBanue npoTokona He0OX0AUMO OPOPMIIATH B COOTBETCTBUU C MPABUIAMU
opopmiienus: pexpuzuta 09.



1) TEKCT TOKYMEHTA,

TeKCT OTHOTO MPOTOKOJIA COCTOUT U3 ABYX YAaCTEH: BBOJHOU U OCHOBHOM.

B BBOZHOM 4aCcTH 3aM0JIHAOTCS CIEAYIOIINE PEKBU3UTHL:

- PykoBoaurens;

- [Ipencenarens;

- CEKpEeTaph;

- IPUCYTCTBOBAIN — KOJIMYECTBO MPUCYTCTBYIOIINX;

- IOBECTKA JTHS;

- TOKJIATYUKH 110 KaXKJIOMY MYHKTY ITOBECTKH JTHSL.

PexBuzuthl «PykoBomutensy», «lIpeacenarensy, «Cekperapb» IMeuyatarTcs 0e3
KaBbIYEK OT TpaHUlIbl JI€BOro nojia. B koHie cnoB «PykoBoautensy, «llpencenarensy,
«CekpeTapby» CTaBUTCS TUPE U YKA3bIBAIOTCS MHUIMAIBI U (DAMUIIMU COOTBETCTBEHHO.

PexBusut «lIpucyrcTBoBainy rneyataercs 6€3 KaBblueK OT TPaHUIIbI JIEBOTO mojsi. B
KoHIIe ciioBa «IIpucyrcTBoBanu:» (MOAYEPKUBAETCS) CTABUTCS IBOETOUNE U YKA3bIBAKOTCA
WHULUABI W (aMUIuM  NPUCYTCTBYIOIIMX HA 3acefaHud  (COBCIIAHWH), TIPH
HEO0OXOAUMOCTH, JII], PUTJIAIIICHHBIX Ha 3acefanue (coemnianue). MHunuanb 1 paMuimm
B CIUCKE MPUCYTCTBYIOIIMX PACIIONAraroT B aJIaBUTHOM IMOPSIIKE.

Ecnun xonuuecTBO MPUCYTCTBYIOLIMX MPEBBIMIACT 15 4enoBeK, B BOJHOW 4YacTH
IPOTOKOJIa JENAeTCs CChUIKA Ha CIHMCOK, KOTOPBIN SIBIISETCS HEOTHEMIJIEMOU YacCThbIO
IPOTOKOJIA, HAIIPUMEP:

[IpucyrcrBoBasu: 25 yen. (CUCOK MPUIaraeTcs).

Ha mHOrouncneHHBIX COOpaHUSX YKa3bIBAIOT TOJBKO 00IE€e KOJIMYECTBO YEIOBEK
(150 gem.).

Taxke HeOOX0IMMO YKa3aTh MECTO IMPOBEICHUS COOpaHMS.

BBomHas yacTth mpOTOKOJA 3aKaHUYMBAETCs moBecTkoW pAHs. [loBectka nHS —
NepevYeHb paccMaTPUBAEMbIX BOIPOCOB, MEPEUMUCICHHBIX B MOPAJIKE HX 3HAYMMOCTH C
yKa3aHUEM JOKJIaJuhKa IO KaxiaomMy NyHKTy noBecTku nHs. PekBusutr «[IOBECTKA
JIHS1» nedaraeTcss mponmuCHBIMU OYKBaMH TI0 IIEHTPY MPOTOKOJIA.

Kaxxnp1it Bompoc HyMepyeTcst apadckoi 1udpoil 1 ero HanMeHOBaHNE HAUWHACTCS C
npeaiora «O (OO6)», KOTOpBIM IedaTtaeTcss OT TpaHMIlLl JieBoro mosis. HanmeHoBaHue
JOJKHOCTH, PaMUJTUSI K MHULIAAJIBI JOKJIATUYMKA YKA3hIBAIOT B POJUTEIILHOM MAJEKe MOCIIe
cinoBa «Jlokian (coobenne)y», Hampumep:

1. O KoHTpOJE MPOTOKOJIA.
Hoxman Pykoomutenst CmyxObl qokymeHTOOOOpoTa ammapara llpencenarenss —
cekpetaps Jonu M.C.

OcHOBHasi 4acTh MPOTOKOJIA COCTOUT M3 PaA3/ENIOB, COOTBETCTBYIOLIUX IMYHKTam
MTOBECTKH JHSI.

Tekct Ka)XZ10ro paszeina CTPOUTCS II0 cxeme: BBICTVYIIMIIN —
[NOCTAHOBWJIN (PELLJIN).



Kaxnpiit paznen umeer Homep, COOTBETCTBYIOIIWM HOMEPY B MOBECTKE AHA. Kaxkoe
penieHre (IMOCTAHOBIICHHE) UMEET MOPSAJIKOBBIM HOMEp, KOTOPBIM COCTOMT M3 HOMEpa
paszesia ¥ HoOMepa I10 MOPSAKY, Pa3fAeIeHHbIX TOYKOM, HAIPUMEp:

1. BBICTYIINJIN:
2. HIOCTAHOBWJIN:

Pa3nesnbl mpoTOKOIa IEYAaTAIOTCS OT HYJIEBOTO MOJIOKEHUS Ta0yISITOpa MPONMUCHBIMU
OyKBaMH.

ITocne cnoBa «BBICTYIINJIN cTaBUTCS ABOETOYME U YKA3bIBAKOTCS MHUIUAIBI U
daMuus TOKIaAuYMKa B MMEHUTENIBHOM NaJeXe U Yepe3 THUpPE C MPONUCHOM OYKBBI
nevaraercs coep>kaHue BBICTYIUIEHUS B opMe KOCBEHHOH peyn.

[Tocne cnoa «ITOCTAHOBWJIA (PEIIMJIN)» cTraBuTCS ABOETOUME U TIEYATAIOTCSI
BCE MPUHSATHIEC MOcTaHOBIEeHUS (perneHus ). [loctanoBneHue (penieHne) B TEKCT NPOTOKOJIA
BHOCHTCS TIOJIHOCTBIO B TOM (POPMYIHPOBKE, KOTOpas Obljia MPUHSTA HA 3aCETaHHH.

TekcT nmpoTokoia OTIENseTCs OT HAMMEHOBAHUS TIPOTOKOJIA IBYMS MEKCTPOUYHBIMU
MHTEpBaJIaMH, TieyaTaeTcsi pekoMeHayembiM 1mpudrom Times New Roman Ne 14 uepes
MOJITOpa MEKCTPOUHBIX MHTEpPBaJIa OT HYJIEBOTO MOJIOKEHHs TaOyssiTopa (JI€BOM IpaHUIIbI
TEKCTOBOTO TOJIs1) U BEIPABHUBAETCS IO JIEBOW U MPABOM rpaHHUIaM TEKCTOBOTO TOJIS.

€) HOJIMKCH NPOTOKOJA.

[IpoTOKOJI MOANUCHIBAETCS MPEACENATENbCTBYIOIINM HA 3aCEJaHUN U CEKpPETapeM.
[Monmucu BktoyatoT B cedst cioBa «lIpencenarensy (niam «3amectutensd [pencenarens no

.»), «Cexkperaps» (0e3 KaBblYEK), JHMYHbIE MOAMHUCH, paclIuPpPoOBKU MOANUCEH
(vHUIIIATBI, (DaMIIIHH).

HanMeHoBaHUs OJKHOCTEM JWI, MOANMCHIBAIOMIMX IPOTOKOJ, IMEYATAIOTCA OT
JIEBOM TpaHUIBI TEKCTOBOTO TMOJsS, WHULMAIBI W (GaMUIUs — OT NPaBOM TPAHUIIBI
TeKCTOBOro noJis. [lognucu oTaensroTcs OT TEKCTa U APYT OT Apyra IBYMs — YEThIPbMS
MEKCTPOUYHBIMH UHTEPBAJIaAMHU.

4.4.5. TloaroToBKa MPOTOKOJIA BKJIIOYACT B CEO:

a) 3anuch HH(GOPMaLIMU BO BpPEMs IIPOTOKOJIUPYEMOTO MEPOTIPUSTHS;

3anuck uHGOpMAIMK BO BpeMs MPOTOKOIMPYEMOIO MEPOTIPUATHUS OCYILIECTBISIETCS
CeKpeTapeM, BHIOPAaHHBIM Ha COOPAHUU WITH TIOMOIITHHKOM.

0) opopMiieHrEe MPOTOKOIIA.

OTBETCTBEHHOCTh 3a O(QOpPMJIEHME MPOTOKOJIA BO3JIAraeTcs Ha CeKpeTaps,
BBIOPaHHOT'O HA COOpAaHUU WM MIOMOIIIHUKA PyKOBOAUTENS CTPYKTYPHOTO MOAPA3IEICHNUS.

4.5 I'lnan.

4.5.1. Iltan — 1OKyMEHT, B KOTOPOM IPOIKUCAHbI 3aIJIaHUPOBAHHBIE MEPOIIPUSITHSL.
4.5.2. Ilnan gesrenbHOCTU oopMmiisieTcs: B TaOIuUIly, coJepkKanlyro HHHOpMALUIO O
3aIUIAHUPOBAHHBIX MEPOIIPUATHSIX.



4.5.3. [Inan n1oJKeH UMETh YCTAaHOBJICHHBIA KOMIUIEKC 0053aTEIbHBIX PEKBU3UTOB U
CTaOMJIbHBIN MOPSAJOK UX PACIIOJIOKEHHUS:

a) BUJ JOKYMEHTA;

Bun noxymenta — cinoso «IIJIAH» neyataercs uepes n8a MexXCTpOYHBIX HHTEPBAIIA
or gorotuna I[I0 CK «CamMoynpaBieHue BHE TpPaHUL» NPOMUCHBIMU OYyKBaMH,
MONYXKUPHBIM TIpudTOM pazmMepoM No 16 0e3 KaBbIUEK U BBIPABHHUBAETCS IO IEHTPY
TEKCTOBOTO TOJIS.

0) 1ata IOKyMEHTa,

JlaToli riaHa siBJsieTCs JaTa COCTaBIEHUS TIaHa.

Jaty muiana HeoOXoIuMO O(OPMIISITH B COOTBETCTBUH C IMpaBUiIaMu O()OPMIICHUS
pexBusura 05.

B) PETUCTPAIIMOHHBIN HOMED ILJIaHA;

PeructpaninoHHBIM HOMEpPOM IJIaHa SIBJISETCS €ro MOPSJIKOBBIA HOMEDP B Ipelenax
KaJeHAapHOro/y4eOHoro roja.

PeructpannonHbiii HOMep IUIaHa HEOOXOAUMO O(OPMISATH B COOTBETCTBHM C
npasmiiamu oopmiienust pekBusuta 06.

r) rpud yTBEpKICHUS,

Jliist monosxeHus, 0OPMIIEHHOTO KaK MPUIIOKEHUE K PEIICHUI0, TPU(Q YTBEPKIACHUS
CIIOBO «YTBEepkKIeHO» (<Y TBEPIKACHBI», «Y TBEPIKIEHAY ), COTIIACOBAHHOE B POJIC M YHCIIC C
BUJIOM YTBEP)KIAEMOI0 JOKYMEHTa, Ne4aTraeTcs 4epe3 JBa MEXCTPOUYHBIX WHTEpBajia OT
OTMETKH O HAJUYUH NMPUIOKEHUN MTPONUCHBIMU OyKBaMU OOBIYHBIM HIpUGPTOM pazmepa No
16 Oe3 kaBBIUEK U BHIPABHUBAETCS I10 JICBOMY Kparo OT msToro tadymstopa (10 cm). Huke
nevyaraercs JOJDKHOCTh MOJMUCAHTA CTPOYHBIMU OYKBAMH B UMEHUTEIHHOM MaJIekKeE, €ro
®UO u nara yrBepxkaenus. CocTaBHbIE YaCTH JAHHOTO PEKBU3MTA MEUATAIOTCS YePe3 OJUH
MEXCTPOUYHBIA MHTEPBAJ, HAIPUMED:

YTBEPXXIEHO:

HavanpHuk Ympasienus

BHEAYJAUTOPHOU pabOTHI

noonucy H.T. llectaes
20.01.2021 r.

1) HAUMEHOBaHME JIMOO aHHOTALIUS TOKYMEHTA (3aroJIOBOK K TEKCTY);

HaumenoBanuem nu0O0 aHHOTalMedl (3arojJOBKOM K TEKCTYy) IIJlaHa SIBJISETCS
HaMEHOBaHUE MECSIa, B TEUCHHE KOTOPOTrO 3aIIAHUPOBAHO MPOBEICHUE MEPONPUSITHIA,
HarpuMmep:

Ha ssHBapb 2021 rona



HauMeHoBaHue mi1aHa eyaTaeTcst 4epes 1Ba MEXCTPOUYHBIX HHTEPBAIa OT PEKBU3UTA
«MecTto coctaBneHuss (uW3AaHUsl) JOKYMEHTa» CTPOYHBIMM OyKBamH, O€3 KaBbIYEK
noJty>kMpHbIM pu@ToM Ne 14 1 BelpaBHUBAETCA 10 HEHTPY TEKCTOBOT'O MOJIS.

HaumenoBanue mniaHa HeoOXoauMO O(OPMISTE B COOTBETCTBUM C MpaBHJIAMU
opopmiienus pexsuzuta 09.

€) TeKCT IOKYMEHTAa;

TekcT muiana npeAnonaraeT B CBOJAHON TaOJIHIIbI, B KOTOPOM 3a(hUKCUPOBAHO:

- 1aTa MEPOIPUSITHS;

- Ha3BaHUE MEPOIPUSATUS U MECTO €0 MPOBEICHNUS;

- OTBETCTBEHHOE JIMIIO.

) IOATNKUCH TUIaHA;

[Tnan nognuceiBaetcs [pencenarenem 10 CK «CamoympaBieHue BHE TpaHULD.

4.5.4. Tlnan nesATeNbHOCTU MEYaTaeTCs Ha YTBEPXKIEHHOM OOIIEM MPOJI0JIbHOM
omanke IO CK «Camoymnpasienune BHe rpanuiy» (IIpunoxenne Ne 8). Mcmonb3oBanue
0JIaHKOB MPOU3BOIBHOM (POPMBI 3aperaeTcs.

4.6. Otuer

4.6.1. Otyer — JOKYMEHT, cojAepXalmui WHHOPMAIIMIO O MPOBEIACHHBIX
meponpusaTusax [10 CK «CamoymnpapiieHre BHE TpaHUI 32 YCTAaHOBJICHHBIN MTEPUOI.

4.6.2. Otuer odopmiisieTcss B TaOIUIIBI, COAEprKaIIe HHOOPMAILIUIO O TTPOBEAEHHBIX
MEPOTPHUATHUSX.

4.6.3. OT4eT OJKEH UMETh YCTAaHOBIEHHBIN KOMITJIEKC 0053aTebHBIX PEKBU3UTOB
Y CTAOMJIBHBIN TIOPSJIOK MX PACIIOIOKCHUS

a) BUJI IOKYMEHTA;

Bun  moxkymenta —  cinosocoueranus «OTUET IO IINIAHY
JEATEJIBHOCTHN» «OTYET 110 BHEIIJIAHOBbBIM

MEPOIIPUATUSAM» neuaraercs yepe3 aBa MEKCTPOUHBIX HHTEPBAJA OT JIOTOTHUIIA
[1O CK «CamoyrmpaBieHie BHE TpaHUI TPOMUCHBIMU OYKBaMU, MOTYXKUPHBIM MIPUGTOM
pa3mepom Ne 16 6e3 KaBbIUEK U BBIPABHUBAETCS MO LIEHTPY TEKCTOBOTO MOJIA.

0) naTa TOKyMEHTa;

Jlatoit oT4éTa SIBIAETCS JaTta €ro COCTaBICHUS.

Haty oTuéta HE0OX0aAUMO O(POPMIISTH B COOTBETCTBUU C MpaBUiIaMU OGOPMIICHUS
PEKBU3HTA.

B) PETUCTPALIMOHHBII HOMEP OTYETA;

PeructpaliuoHHBIM HOMEPOM OTYETA SBJISIETCSI €r0 MOPSAKOBBIA HOMEDP B Mpejieniax
KaJIeHJapHOT0/y4eOHOT0 To/1a.

Peructpanuonnslii HOMEp OT4€Ta HEOOXOAMMO OQGOPMIISITH B COOTBETCTBUU C
npaBuiiaMu 0(pOopMIICHUS PEKBU3UTA.

I') HAHMEHOBAaHME JTUO0O0 aHHOTAIMS OTYETA (3aT0JIOBOK K TEKCTY);



HaumenoBanuem b0 aHHOTanMell (3aroJiOBKOM K TEKCTY) OT4ETa SIBISETCS
HaUMEHOBAHHUE MECSIA, 3a KOTOPBIN ObLIN MPOBEICHBI MEPONPUITUN, HAIPUMED:

OTYET I10 IVIARY AEATEJIBHOCTH

OTYET 110 BHEIIVTIAHOBBIM MEPOIIPUATUAM

HaumenoBanue otu€ra meuyataercss 4Yepe3 JBa MEKCTPOUYHBIX MHTEpBajia OT
pekBusznTa «MecTo cocraBieHus (M3JaHMs) JOKYMEHTa» CTPOYHBIMH OykBamu, 0€3
KaBBbIUEK MOJTYKUPHBIM mipudToM Ne 14 u BhIpaBHMBAETCS O HEHTPY TEKCTOBOTO IOJIS.
Hanpumep:

3a HOs10pb 2020 roma

HaunmenoBanue oTuéra HE0OX0aUMO O(QOPMIIATH B COOTBETCTBHHM C IIpaBUJIAMHU
o opMIICHUS] PEKBU3HTA.

€) TEKCT JOKYMEHTA;

Tekcr oTuéTa mpeanosaraeT BUA CBOJAHOM TabJIUIIBI, B KOTOPOH 3a()UKCUPOBAHO:

- 1aTa MEPOIPUSITHS;

- Ha3BaHUE MEPOIPUSATUSI U MECTO €0 MPOBE/ICHNUS;

- OTBETCTBEHHOE JIMIIO.

) MOAMHUCH OTYETA.

Otuér noanuceiBaercs Ipencenarenem [10 CK «CamoynpasieHre BHE TPAHUID.

4.6.4. OT4éT 0 NMEATEILHOCTU TeYaTaeTCs Ha YTBEP)KJICHHOM OOIIEM IPOJI0JILHOM
onanke 10 CK «Camoymnpasnenue BHe rpanuny (IIpunoxkenue Ne 9). Mcnonbs3oBaHue
0JIAaHKOB TTPOU3BOJIBHOM (POPMBI 3ampermacTcs.

4.7. Ilucbmo-nipUrialieHue Ha BCTPEUy.

4.7.1. IluceMo-nipuriaiienre Ha BcTpeuy (aanee — [IucbMo) — TOKYMEHT, KOTOPBIi
aBisgercs cpeactBoM obmeHus Mexxay [10 CK «CamoymnpaBieHue BHE TpaHUID U OpraHaMU
BJIACTH, OPTaHU3ALMSIMU U YACTHBIM JIMIIAMH B MIPOIIECCE OCYILIECTBICHUS JEATEIIBHOCTH, C
LETIBIO MPEJITIOKEHUSI O BCTPEYE U OpraHU3alud MEPOIIPUSATHUS.

[lucbmo, HampaBisieMOe€ B OpraHU3allud, OpPraHbl BJIACTU WJIM YACTHBIM JIMIAM,
noanuckiBaercs PykoBoaureneMm u 3amectutenem [Ipeacenarens no BHemHuM cBa3siam 110
CK «CamoyrmpaBieHH€e BHE TPAHUILY.

[IpaBo nmoamnucu nuceM ycranaBiuBaetcs B MHCTpykuu no nenonpous3Boactsy 110
CK «CamoympaBiieHUE BHE TPaHUL.

4.7.2. Ilucbmo, aipecOBaHHOE OPraHU3alMAM, OPraHaM BJIACTH U YAaCTHBIM JIMIAM B
Poccuiickoit @enepanuu, JOJKHO MeYATATHCS HA YTBEPKICHHOM YIJIOBOM OJIaHKE MHUChbMa



I[I0 CK «CamoynpaBieHue BHE TpaHull», uMmeromieM pekBu3uthl (IIpunoxkenue NelO).
Hcnonw3oBanue 01aHKOB NPOU3BOIBHOMN (hOPMBI 3aMpeniaeTcs.

4.7.3. ITucpMO JOIKHO UMEThH YCTAHOBJICHHBIA KOMIUIEKC 00513aTE€IbHBIX PEKBU3UTOB
Y CTAOWJIBHBIN NOPSAIOK UX PACHIOIOKEHHUS:

a) 1ata JIOKYMEHTa,

Jlata nuchbma — nara NPUHATUS pelleHHs, 3adUKCHUPOBAHHOTO B Tekcre. JlaToi
MUCbMa SIBJIIETCA J1aTa €ro MOAMUCAHMSL.

0) perucTpallMOHHbIA HOMEP TOKYMEHTA;

PeructpaluOHHBIM ~ HOMEpPOM  TMCbMa  SIBISIETCS  TOPSJAKOBBI  HOMED,
NpUCBaMBAaE€MbIl W3 PETUCTPAIMOHHOIO MaccuBa B IMpejesiax KaJeHIapHOro roja u
JIOTIOJTHEHHBIA MHJEKCOM Jieja M0 HOMEHKJIAType Aesl CTPYKTYPHOrO MoJpa3feieHus, B
KOTOPOM XPaHUTCS KOIUs MUChMA.

B) ajJipecar;

[Ipu anpecoBaHuu MUChMa JOJKHOCTHOMY JIMILY €r0 MHHUIIMAJBI YKa3bIBAIOT MEPE]
bamunei.

PexBusutr «Axapecar» pacrosiaraloT B IPaBOM BEPXHEM YIJy IMEpPBOro JHCTA
JIOKYMEHTa OT YETBEPTOro MojoXKeHus: TabymnsTopa (8 cM), BbIpaBHUBAA IO JIEBOMY Kparo
WM 110 LEHTPY CaMOM JJIMHHOU CTPOKHU.

AnpecoBaHue nHucbMa HEOOXOAUMO OQOPMISATH B COOTBETCTBUM C IpaBUIIAMU
oopmiienus pexsusuta 07.

I') TEKCT JOKYMEHTA;

Texkct mucebma AOMKEH OBITH JIAKOHUYHBIM, TOYHBIM, HMCKJIFOYATh BO3MOXHOCTh
HEOJTHO3HAYHOIO TOJIKOBAHUS, a TAKXKE HEUTPAIBHBIM II0 TOHY M HE COIEpKAIUM
SMOIMOHAIIBHOW OKPACKH.

TexkcT nmucbMa, Kak MpaBWio, JTOJDKEH KacaTbCs OJHOTO BOIPOCA WM HECKOJIBKHX
BOIIPOCOB, €CJIM OHU B3aUMOCBSI3aHbl U OyJIyT paccMaTpUBaThCS B OJHOM CTPYKTYPHOM
HoJpa3/iesieHuH opranu3aiuu aapecata. Eciu Heo6xonumo o0paTUThCs B OpraHU3aluio Mo
HECKOJIbKMM Pa3HOPOJIHBIM BONPOCAM, TO HEOOXOJAUMO COCTaBIATh OTJEJIbHbIE MHChbMa 110
KQKJIOMY U3 HHX.

B TekcTax mucem J0KHBI YHOTPEOIATHCS TONBKO OOLIEIPUHATHIE B PYCCKOM SI3bIKE
0003HaYEHUs1, TEPMUHBI U COKPALIICHHUS.

TekcT nuceMa, Kak IpaBUIIO, COCTOUT U3 CIEAYIOUIMX OCHOBHBIX YaCTEH:

a) oOpareHue;

[Ipu oOpamieHnn K ajapecaTy y4YUTBHIBAETCS €ro Ciy)keOHOoe MoJoXkeHue, cdepa
NEeSATENbHOCTH.

Haunbonee yacto ynotpebiseMbIMu popMaMu 00paleHUs SIBISIOTCS, HAIPUMeED:

YBaxkaemas Hataabs BaagumupoBHa!

[Ipu oOpamieHun K BBICIIUM JOJKHOCTHBIM JIMIIAM OPraHOB BIIACTH, AEMyTaTaM,
npe3usieHTam (mpejcenaresnsMm) o0IecTB, KOMIaHu, GUpM, a TakKe K JTyXOBHBIM JIULIAM



pPa3IUYHBIX BEPOMCIOBEJAHUN TMPUHITO OOpalleHHe ¢ YyKa3aHWEeM JOKHOCTH 0e3
damuanm.

0) BCTYIUICHHUE;

Bo Berymnenun Qopmupyercs Tema NHUCbMa, OOBICHAIONIAS MPUYMHBI  €ro
HaIHUCAHUS.

B) OCHOBHOE COJICP’KAHHUE;

OcHOBHOE cojiep)KaHue NMMCbMa HAUMHAIOT ¢ a03aria.

B ocHOBHOM cojiepaHuU TUCbMa MPUBOJAT OMUCAHUE COOBITUS WU CUTYAllUH, UX
aHaJu3 U MPUBOJIUMBIC JIOKA3aTEIbCTBA.

T') 3aKJIFOUYCHUE.

3axiroueHe nuchMa HauuHaIoT ¢ ad3aria.

3akiroueHue mpeACcTaBisieT COO0N BBIBOJBI B BUJIE MPEJIOKEHUM, MHEHUM, TTPOCHO,
OTKa30B, HAIIOMUHAHUMH.

Tekcr oTnensercss OT HAUMEHOBAHUS MTUChbMa JIBYMsI MEKCTPOUHBIMU UHTEPBAJIaMU,
nevaraerca pexomeHayembiM mipuprom Times New Roman Ne 12 uepe3 monropa
MEXCTPOUHBIX HWHTEpBaJla OT HYJEBOTO TMOJOXEHUsT TabynsaTopa (JIEBOM TpaHUIIBI
TEKCTOBOTO TIOJIs1) W BBIPABHMBACTCS IO JIEBOW M IMPABOW TpaHMIIAM TEKCTOBOT'O IIOJIS.
[lepBast cTpoka kaxkoro ad3ara HaYMHAETCS C IEPBOTO MoJIoKeHus TadbymsTopa (1,25 cm)
OT JIEBOM rpaHUIbl TEKCTOBOTO MOJISI.

1) TIOJITUCH AOJHKHOCTHOTO JIUIIA;

[loanmuch mUCbMa COCTOMT W3 HAaWMEHOBAHMS CTaTyca JIMIA, MOJIMUCHIBAIOIIETO
JOKYMEHT, TUYHON MOANMCH, PACIIU(PPOBKU MOANKUCH (MHULIUABI, (pamMuims).

HaumenoBanue craTyca JMiia, TMOAMHUCHIBAIOIIETO MUCHMO, MEYAaTAETCs OT JIEBOU
TPaHUIIBI TEKCTOBOTO TMOJISl, MHUITMAIBI U (paMUIUsi — OT MPaBOM TPAHUIBI TEKCTOBOIO
noJist. [lognmuce oTaensercst oT TeKCTa MUChMa UM OTMETKH O HAIMYWH TPUIIOKEHUS IBYMS
- YETBIPbMS MEKCTPOUYHBIMU UHTEPBAIAMH.

€) OTMETKa 00 MCIIOJIHUTEIIE.

OtmeTKa 00 HCTOJTHUTENE B MUChbME COCTOMT M3 MHUIIMANOB, (aMUIIMU U HOMEpa
TenedoHa pabOTHUKA CTPYKTYPHOTO TOJpa3/elCHus, SIBISIONIETOCS HEMOCPEICTBEHHBIM
WCIIOJTHUTENEM U MOATOTOBUBIINM TEKCT MMUCHMA.

OtmeTKy 00 MCTIOTHUTENE B TUChME MEeYaTaloT OT JICBOM TPaHUIIBI TEKCTOBOTO TIOJIS
B HIDKHEHW 4acTH MHUCHhMa Ha JIMIIEBOM MM OOOPOTHOM €ro CTOPOHE HEKUPHBIM MIPUGTOM
Times New Roman Ne 10,5 gepe3 oguH MeXCTpOUHBIN HHTEPBAJL.

4.8. ITucsmo-oOpalieHre 1o opranu3aluy NPakTUKH

4.8.1. Tlucemo-oOpamieHue MO OpraHW3anuu NpakTHKU (manee — I[lucemo) —
JTOKYMEHT, KOTOPBIN ciy>KuT cpeacTBoM obdmenus [10 CK «CamoymnpaBiieHue BHE TpaHUI]
W OpraHaMH BJIACTH, OPraHU3AlMSIMU W YACTHBIMM JIMIIAMUA B MPOLECCE OCYIIECTBICHUS
Hamel nmpo@uiIbHONW IESTEIBbHOCTH, B YAaCTH OKa3aHUSA COJCUCTBUS B MPEIAOCTABICHUHU
MPAKTUKU JJIs1 CTYJEHTOB B CBOOOIHOE OT yueObl BpeMms.



4.8.2. ITucemo odopmisieTcs ¢ coOmoaeHueM TpeOOBaHU K 0POPMIIEHUIO MHChbMa-
MIPUTJIANICHUS] HA BCTPEUy C JOMOJHEHUEM O(POPMIICHHBIX B BHUJE TAOJHUIIBI CBEJICHUM O
CTYJEHTE, KOTOPOMY HEOOXOAUMO MPEAOCTABUTH MPAKTUKY B CBOOOAHOE OT y4eObl BpEeMs.

CBeneHus 0 CTYAEHTE BKIIFOYAIOT:

- ®UO cryneHnra;

- Ha3BaHue (haKyJIbTeTa;

- yueOHBIH KypC;

- KOHTaKTHbIE JJaHHbIE CTY/ICHTA.

4.8.3. TluceMo meuataercs Ha YTBEepKIeHHOM oOmieM yrioBom Omanke [IO CK
«Camoynpasnenre BHe rpanuny ([Ipumoxenune Ne 11). Hcmonp3oBaHue OJaHKOB
POU3BOJILHOM (hOPMBI 3ampeniaeTcs.

4.8.4. Tlucemo nmoamuceiBaetcsi PykoBonutenem IO CK «CamoymnpaBiieHuE BHE
rpaHuny u 3amecturenieM [Ipeacenarens no NpakTUKe U perHOHAILHOMY COTPYIHUYECTBY
(w1 uHBIM goibKHOCTHBIM JuiioM [10 CK «CamoymnpasieHue BHE TPaHUI», OTBEYAIOIIUM
3a paboTy B 00JIaCTH OpraHU3aIlUK MPAKTUKH).

4.9 TIucpmMoO-IpeIJIOKEHNUE K COTPYJHUYECTBY.

4.9.1. TluceMo-TIpeSIOKEHHE K COTPYAHMYECTBY — JOKYMEHT, KOTOPBIM CIIYKHUT
cpenctBoM oOmenust [10 CK «CamoymnpaBieHue BHE TpaHHUI» U OpraHaMu BJIAacTH,
OpraHu3alusIMH B TIPOIECCE OCYIIECTBICHHUS HX IEATEIBHOCTHU, C LEIBI0 CO3/IaHus
JaNbHEUIIIEro IJI0JOTBOPHOTO COTPYIHUYECTBA B paMKaxX OpraHu3alud MPaKTHKO-
OpPUEHTUPOBAHHOM JIEATETLHOCTH CTYJEHTOB.

4.9.2. TTuceMo-nipeIJIoKEHNE K COTPYTHUUECTBY 0OPMIISIETCS C COOTIOICHUEM BCEX
TpeboBaHui K 0POPMIICHHIO THChMA-TIPUTIIAIICHUS HA BCTPEUY.

4.9.3. [luceMo-ipeIoKeHNEe K COTPYIHUYECTBY IeYaTaeTCs Ha YTBEPKICHHOM
obmem yrioBoMm Osanke 10 CK «Camoymnpasnenue BHe rpanuiy ([Ipumoxkenune Ne 12).
Hcrnonp3oBanue 01aHKOB IPOU3BOILHOMN (hOPMBI 3alpeniaeTcs.

4.9.4. Tlucemo-mipeJIoKEHNE K COTPYIHUYECTBY IMOJNMUCHIBaeTCs PykoBomguTenem
I10O CK «CamoynpaBieHue BHE TpaHUI» U 3aMectutenieM [Ipeacenarens mo mpakTuke u
pernonanbHomy cotpyaauuecTtBy [10 CK «CamMoynpaBieHue BHE TpaHUL.

4.10 ITucemo-npuriameHue K HAaCTABHUYECTBY.

4.10.1. ITucemo-nipuriiamieHue K HACTABHUYECTBY — JOKYMEHT, KOTOPBIM CITYXKHUT
cpeactBom obuieHus [10 CK «CamoyrmpaBiieHHe BHE TPaHUI» U JOJKHOCTHBIMU JIMIAMU
OpraHOB BJIACTH, JAEMyTaTamu, Npe3ujieHTamu (MpeaceaTeasiMi) OOIIECTB, KOMIIaHUM,
bupM, a TakKe K JIyXOBHBIM JIMI[AM Pa3JIMYHBIX BEPOUCIIOBEIAHHUI C IEIbI0 CO3JaHUS
JadbHEUIIEro TIOJOTBOPHOTO COTPY/IHHUYECTBA MyTEM BKJIIOUCHHS mocieaHux B CoBeT



HacTtaBHUKOB [IO CK «CamoynpaBieHre BHE IPAHUL U MPUCTABICHUS K HUM CTYJICHTOB
B KaU€CTBE HACTaBIIIEMBbIX.

4.10.2. Tlucemo-nipurianieHnue K HACTAaBHUYECTBY O(opMIIsieTcsl ¢ COONIOeHUEM
BCeX TpeOoBaHUM K 0(OPMIICHUIO MHChMa-TIPUTJIAIIEHUS] HA BCTPEYY.

4.10.3. TIucepmo-npUriJalieHHe K HACTABHUYECTBY II€YATAETCS HA YTBEPKICHHOM
yrinoBom Onanke [IO CK «CamoynpaBnenue BHe rpanui (IIpunoxkenue Ne 13).
Hcnonw3oBanue 61aHKOB MPOU3BOJIHLHOM (hOPMBI 3aITpeIaeTcs.

4.10.4 IIuceMo-npuriameHie K HaCTaBHUYECTBY MOANMUCHIBaeTCs PykoBoauTenem
ITO CK «CamoynpaBiieHUE BHE TPaHUL.

4.11. 3akynoydHas BEIOMOCTb.

4.11.1. 3akynouHass BEJOMOCTb — TEPBUYHBIA JTOKYMEHT, 3amlOJHSEMbId MpH
OPOBEACHUM  3aKyNKM M yTBEpkaaembll  Ynopasiasoomum — genamu  [10 CK
«CaMoynpaBJ€HHUE BHE TPAHUIY.

4.11.2 3akynouyHas BEJOMOCTb JOJDKHA HWMETh YCTAHOBJICHHBIH KOMIIJIEKC
0053aTEeNbHBIX PEKBU3UTOB U CTAOMIIBHBIN MOPSIIOK UX PACIIONOKEHUS

a) BUJ JOKYMEHTA;

Bun nokymenta — cioso «BEJJOMOCTb» neuataercs yepes 1Ba MEKCTPOUHBIX
untepBaia ot yjorotuna [10 CK «CamoynpapieHre BHE TpaHULD» NPONUCHBIMU OyKBaMH,
HOJTYKUPHBIM HIpUPTOM pasmepoM Ne 16 0e3 KaBbIYEK M BBIPABHHUBAETCA IO LIEHTPY
TEKCTOBOTO IOJIS.

0) naTta JOKyMEHTa,

JlaToi 3aKyIIOYHOM BEIOMOCTH SABJISETCA JIaTa COCTABJIECHHS 3aKYIIOYHOW BEJOMOCTH.

Jlaty 3aKyno4yHOW BEJOMOCTH HEOOX0IuMO OQOpPMIATE B COOTBETCTBUU C
npaBuiIamMu 0(OpMIICHHS pEKBU3UTA.

B) HAHMEHOBaHHWE JTUOO0 aHHOTAIMS BEIOMOCTH (3ar0JIOBOK K TEKCTY);

HaumenoBanueM 100 aHHOTalueil (3arojoBKOM K TEKCTY) BEIOMOCTH SIBIISETCS
uHpopMaIus o MpHoOpeTaeMoil MPOYKIINH, HATIPUMED:

O nonyyeHuu KI1yOHOH aTpUOYTHKH (3HAYOK — METAJLIIOU3/1e/IHe)

HavmeHoBaHHE BEJOMOCTH I€UaTaeTcsl 4Yepe3 JBa MEKCTPOUYHBIX HMHTEpBajia OT
pexkBm3uTa «MecTto coctaBieHus (M3MaHUS) JOKYMEHTa» CTPOYHBIMH OykBamu, Oe€3
KaBbIUEK MONYKUPHBIM IIpupToM Ne 14 1 BeIpaBHUBAETCS MO LIEHTPY TEKCTOBOTO MOJISI.

HaunmenoBanue BegomMocTu HEOOX0IUMO OPOPMIISITE B COOTBETCTBUU C MPABHIAMU
0oOpMIICHUS PEKBU3HTA.

') TEKCT JOKYMEHTA;

Tekcr meuataercst pekomeHayembiM mipudgtom Times New Roman Ne 14 wyepes
MOJITOPa MEXKCTPOUYHBIX MHTEPBAJa OT HYJIEBOTO MOJOXKEHUsI Ta0ynsiTopa (JIEBOI IpaHUIIbI
TEKCTOBOTO MOJI1) U BBIPABHUBAETCS IO JIEBOM M MPaBOM IpaHUI]aM TEKCTOBOTO MOJISI.



[lepBast cTpoka kaxjaoro ad3ala HauMHAETCS € MEPBOTro MojokeHus Tadynaropa (1,25 cm)
OT JIEBOU TpaHUIbI TEKCTOBOTO TTOJIS:

A, CunopoB MBan NBanosuy, cotpyaauk OAO «3Hadyok» - IiiaBa oTAena no padbore
C KJIMEHTaMH TOJIY4HII:

Jlanee TEKCT BEAOMOCTM HpeANoiaraeT CBOAHYIO TaOauIy, B KOTOPOM
3a()UKCUPOBAHO:

- HAMMEHOBaHUE TOBAPA;

- KOJINYECTBO TOBAPA;

- [IEHA 3a €IUHUILY IPOIYKIIUH;

- 00111ast CTOUMOCTb BCET'O TOBapa;

- TOBap, NOJICKAIIUN BO3BpATY.

TekcT BeIOMOCTH TeuYaTaeTcs yepe3 JBa MEXKCTPOYHBIX MHTEpBaja OT PEKBU3UTA
«HaumeHnoBanue nuO0 aHHOTAIMS JOKYMEHTa» CTPOYHBIMH OyKBamu, 0O€3 KaBBIYEK
ctangapTHBIM mpudToM Ne 14 1 BeIpaBHUBAETCS 1O NIUPUHE BCETO JOKYMEHTA.

1) TOANMCH BEIOMOCTH;

PexBu3uTHI CTOPOH OQOPMIISIOTCS B BHjE TaOMHIBI. B cOCTaB peKBU3UTOB CTOPOH
BXOJIST:

- JJomKHOCTh 3aKa3uynKa 1 MaTEPUAIbHO-OTBETCTBEHHOTO JIMI[A UCITOTHUTENS;

- [loanuck cTOpoH;

- ®UO cTopon;

- J1aTa MOJICAHMUS.

Pexomennyemsiii mpudt: Times New Roman Ne 14 yepe3 monrtopa MeKCTPOUHBIX
uHTtepBaia. Hanmpumep:

VYpaBnsonmn 1eaamMmu MartepuajibHO — OTBETCTBEHHOE JIUI(O:
I10 CK «CamoymnpaBieHrEe BHE TPAHULD)

N.N. BanoB
« » 2021 .

4.11.3. BemoMocTh JACATENBHOCTH I€YaTAeTCS Ha YTBEPXKIECHHOM OOIIEM
npogoiasHOM Osianke [0 CK «Camoympasienne BHe TpaHumy» (Ilpuinoxxenue Ne 14).
Hcnonp3oBanue 0JIAHKOB MPOU3BOIBLHOMN (HOPMBI 3amperiaeTcs.

4.12. 3agBneHue.



4.12.1. 3asBieHue — MHUIMATUBHBIA JOKYMEHT OT CTY/ACHTA, 3aMHTEPECOBAHHOTO B
yuactuu B nearenbHocT 110 CK «CamoynpaBieHue BHE TpaHULD), O BKIOYEHUH B COCTaB
aktuBUCcTOB [10 CK «CamoynpaBieHre BHE TPAHUI).

4.12.2. 3asBnenue odopmisieTcs, Kak MpaBUiIO, HA CTaHAAPTHOM JIMUCTE Oymaru
¢dopmara A4, npononasHom Onanke [10 CK «CamoynpaBienue BHe rpanuiy (IIpunoxenue
Ne 15). Hcnosnp3oBaHue 0J1aHKOB MPOU3BOJIBHOM (OPMBI 3ampeInaeTcs.

3asiBlI€HHE COAEPKUT CIEAYIOIINE PEKBU3UTHI:

a) cBeJieHus 00 ajpecare;

B cBenenusix 00 aapecare yka3plBalOTCS HAUMEHOBAHUE JIOJDKHOCTH W MHUIUAIIBI U
(baMuIIMs TOJKHOCTHOTO JIMIIA B JaTeIbHOM nazgexe. Cenenus o0 anpecare opopMiIsitoTest
B IIPABOM BEPXHEM YTy 3asiBJICHUS.

0) cBelleHUS O 3asBUTEIIE;

B cBepenusix o 3asBHUTENE yKa3bIBalOTCA (aMUIIMs, UM, OTYECTBO M CTATYyC C
HaMMEHOBaHueM cTpykTypHoro noapazaenenusa [10 CK «CamoynpaBieHue BHE TPaHUID,
CTaTyc OOydarolerocs ¢ yKa3aHHEM HOMepa TpYIIbl, KOHTaKTHBIN Tenedon u e-mail.
CBeneHust yka3bpIBalOTCA B POJAUTEIBHOM Najiexke 0e3 mpesiora «oT.

CaeneHust 0 3asiBUTEIIE MUIITYTCS O] CBEICHUSIMU 00 ajpecare.

B) BUJI IOKYMEHTA;

Bun nokymeHTa — clioBO «3asBICHUE» MUILIETCS IO LEHTPY TEKCTOBOTO MOJIS JINCTA
CTPOYHBIMU OyKBaMH, HAYMHAs C IPOIUCHOM, TIOJT peKBU3UTOM «CBEJICHHUS O 3asiBUTEIIE.

I') TEKCT JOKYMEHTA;

TekcT 3asBieHUST U3JaraeTcs OT 1-ro Juia €JUHCTBEHHOIO YUCJIa U MUILETCS MOL
PEKBU3BUTOM «Bua JOKyMeHTay.

1) IOAINCH 3asIBUTEIIS;

3asBUTENb MOJIMCHIBAET 3aBJICHUE MO/l TEKCTOM C TPaBOM CTOPOHBI.

€) JaTa JTOKyMEHTA.

3asBUTEINb MPOCTABIIAET ATy HAMMCAHUS 3asIBJIICHUS O]l TEKCTOM C JIEBOM CTOPOHBI.

4.12.3. Ilpu TONOKUTEIBHOM HCXOJIe 3asBJICHUE IOAIMUCHIBAIOT PyKOBOAHMTEIND
ciy)0b1 mokymeHToobopora u [Ipencenarens [10 CK «CamoyripaBiieHHe BHE TPAHUID).

4.13. AHajguTuyecKas 3aImcKa.

4.13.1. Amnamutryeckas 3amuMCKa COCTaBISIETCS C IEIbl0  WHOOPMHUPOBATH
PYKOBOJICTBO O CJIO)KHBIIEHCS CUTyaIluu, 00 IMEBIINX MECTO (DaKTaxX, O BHIIOJHCHUN WU
HEBBITIOJIHCHUN 3aJ]aHWM, TUUIAHOB, YKa3aHWW, paboT WM MOOyIWTh K MPHUHSITHIO
ONPEICICHHOTO PEILICHHUS.

4.13.2. Ananutrueckas 3anMcKa NevYaTaeTcsl Ha yTBePKACHHOM O0IIeM MPOI0TbHOM
onanke [10 CK «Camoymnpasienue BHe rpanuip ([Ipmnoxenne Ne 16). Mcrnonbs3oBanue
0JIAaHKOB MPOU3BOJILHOW (POPMBI 3aIIPEIIACTCS.

4.13.3. TpeboBanus kK 0HOPMIICHHIO AHATUTHYECKON 3aMHCKU:

a) BUJI IOKYMEHTA,



Bux mgoxymeHTa — ciaoBa TAHAJIUTUYECKAS 3AIIUCKA»

MeyaTaloTCsl 4epe3 JBa MEXCTPOUHBIX HWHTEpBaJia OT HAUMEHOBAHHUS CTPYKTYPHOTO
MoApa3eicHUus MPOMUCHBIMU OyKBaMU 0€3 KaBbIUEK MOJYXUPHBIM mipudTtom Ne 16, ot
JIEBOM T'PaHUIIBI TEKCTOBOTO MOJIS.

0) 1aTta TOKyMEHTa;

JlaToil 3amucKy ABJISIETCS JlaTa €€ MOIUCAHMUS.

B) PETUCTPAIIMOHHBIN HOMED IOKYMEHTA;

PeructpalluoHHBIM ~ HOMEpPOM  3alHUCKU  SBJSIETCS ~ TOPSIAKOBBIM  HOMEP,
mpUCBauBaeMbId B TIpejenax KaJleHJapHOIro Toja, IOMOJIHEHHBIM HOMEPOM Jeia IO
HOMEHKJIaType JIeJI CTPYKTYPHOI'O MOJIpa3/iesieHHs, B KOTOPOM XPAaHUTCS 3alUCKU WU UX
KOITUH.

PeructpanioHHbIii HOMEp 3aMUCKU MUIIETCS Ha OJHOM CTPOKE C 1aTOW U OTHEIACTCS
OT pekBu3uTa «Bum 1okyMeHTay IBYMsI MEXKCTPOUHBIMU MHTEPBAJIAMHU.

I') TEKCT JJOKYMEHTA;

B TekcTe aHanuTHUYECKOM 3aNTMCKU BBIICIISIIOTCS JIBE WK TPU YacTH. B mepBoit yactu
coo0MarTcs (PakThl, MOCTYKUBIITHUE MTOBOJIOM JJIsI COCTABJICHUS aHATUTUYECKOM 3aITUCKH,
BO BTOPOM — KOHKPETHBIE BBIBOJIBI, TPOCKOBI M MPEIOKeHUsI. Ecu TEKCT COCTOUT U3 Tpex
JacTel, TO BO BTOPOM YacTH OyAeT aHATIN3 CJIOXKHUBIIEHCS CUTyaIliH, BO3MOHBIC BAPHAHTHI
pEILIeHMs, @ B TPEThEH — BBIBOJIBI U MPEAJIOKEHUS.

TekcT oTaensieTcss 0T HAMMEHOBAHUS 3aMUCKHU ABYMsI MEKCTPOUYHBIMU MHTEPBAJIAMU,
nevaraerca pexomeHayeMmbiM mipuptom Times New Roman Ne 14 wyepe3 monTopa
MEXCTPOUYHBIX HWHTEpBaJa OT HYJIEBOrO IMOJIOKEHHUS TalynsiTopa (J€BOM TpaHUIIbI
TEKCTOBOTO TOJs1) U BBIPABHUBAETCS IO JIEBOM W MpaBOd IpaHHUIAM TEKCTOBOT'O TMOJIS.
ITepBas cTpoka Ka)xoro ad3alia HAUMHAETCS ¢ MEPBOTro MooKeHus Tadynaropa (1,25 cm)
OT JIEBOM TpaHUIbl TEKCTOBOTO MOJIS.

1) TIOJITUCH JOHKHOCTHOTO JIMIIA.

[Toanuch 3amuCKU COCTOUT U3 HAMMEHOBAHUS JOJKHOCTH JIUIIA, TIOITMCHIBAOIIETO
JOKYMEHT, TUYHON MOAMMCH, PACIIU(PPOBKU MOANKUCH (MHULIUAIBI, (pamMuims).

HanmeHoBaHuEe TOKHOCTH JIMLA, TOAMUCHIBAIONIETO 3aMUCKY, IEYaTAETCA OT JIEBOI
TPaHUIIBI TEKCTOBOTO TOJISL, UHUITUATBI U (PaMIUIIHSI — OT MPAaBOX TPAHUIBI TEKCTOBOT'O TTOJIA.
[Toanuck oTaenseTcs OT TEKCTAa JOKIAJHOM 3aUCKU WIM OTMETKHU O HAJTUYUU MPHUIIOKEHUS
JIBYMSI — YETBIPbMSI MEKCTPOYHBIMU MHTEPBAJIAMH.

4,13.4. AmnanuTHuecKas 3alMCKa IIOAIKCHIBAECTCS OTBETCTBEHHBIM  JIMIIOM,
OCYLIECTBIISIIOUIUM aHKETUPOBAHUE U aHAJM3UPOBAHUE PE3YIIHTATOB.

4.14. O0bIACHUTEILHAA 3aIIUCKA.

4.14.1. OOBsicHUTENIbHAS 3aMUCKA — JIOKYMEHT, OOBSICHSAIOIINI MPUYMHBI KaKOTO-
1100 coObITHsA, (haKTa, MOCTYIIKA.



4.14.2. O0bscHUTENbHAsA 3amKucKa OpopmIsieTcsl, Kak MPaBHIIO, Ha CTaAHAAPTHOM
mucte Oymaru gopmara A4 v COOEPKUT CIEAYIOUIUE PEKBU3UTHI:

a) cBeJieHus 00 aapecare;

B cBenenusix 06 agpecare yka3blBalOTCS HAUMEHOBAHUE JOKHOCTH U MHULIUAJIBI U
dbaMuust TOJKHOCTHOTO JIMIIA B IaTesIbHOM najieske. CBeaeHus o0 aapecare opopMIISIFOTCS
B IPABOM BEPXHEM YTy 3asBJICHUS.

0) cBelleHHsIX 00 aKTUBHUCTE YKa3bIBAIOTCS (haMUIIMs, UM, OTYECTBO U JOJKHOCTH C
HAaUMEHOBAaHUEM CTPYKTYPHOTO Mojpa3feneHus  (Iisi aKTUBUCTOB WJIM YJIEHOB KiyOa),
cTaTyCc 00ydarlierocs ¢ ykazaHhueM HOMepa TpYIIbl (71 00y4aromuxcs), KOHTAaKTHBIN
teneon u e-mail. CBeeHust yKa3pIBalOTCSA B POJUTEIILHOM TMajexke 0e3 Mpeiora «om.
Ceenenus 00 akTUBUCTE MUIITYTCS O] CBEJICHUSIMU 00 ajipecare.

B) BUJ JOKYMEHTA;

Hasanne nokymenTta «OObICHUTENbHAS 3aMMKCKay MUIIETCS 0 IIEHTPY TEKCTOBOTO
TIOJISI JINCTA CTPOYHBIMU OyKBaMU, HAUUHAS C MPOMUCHOM, MO peKBU3UTOM «CBelleHHs 00
AKTUBHUCTEY.

') TEKCT JJOKYMEHTA;

Texcr 3amucky w3jaraeTcss OT 1-ro JMia €IWHCTBEHHOTO YHWCIa U THUIIETCS IO
pekBusznTOM «Bua nokymeHTay. TeKCT 00OBICHUTEIBHOM 3aITMCKU COCTOUT U3 JIBYX YaCTeH:

- ¢dakrtuueckass (M3JOKEHHE OOCTOSTENBCTB IPOMCIIECTBUS, JaThl, MeECTa,
YYaCTHUKOB).

- IOSICHEHUS IPUYUH TPOUZOUIEIIIETO.

B o6eux dactax cTuiab JOJKEH COOJOATHCA CTPOTO JEI0BOM. ApryMeHTauus
JoJKHA OBITh KpaTKOM, HO yOemauTenbHOW. B kadecTBe poka3aTenbCcTB HEOOXOIMMO
U3Jarath MOATBEP)KIEHHBIE (AKThI, CChUIATHCS Ha JIOKYMEHTHI WUJIM Ha CBUICTEIIHCTBA
IPYTUX JIOJIEH.

Tekct oTAenseTcs OT HAMMEHOBAaHUS 3alMCKU JBYMS MEKCTPOUHBIMU UHTEPBAJIaMU,
nevaraerca pexomeHayeMmbiM mipuptom Times New Roman Ne 14 wyepes monTopa
MEXCTPOUYHBIX HWHTEPBaJa OT HYJIEBOTO TOJIOKEHHUS TalynsiTopa (J€BOM TpaHUIIbI
TEKCTOBOT'O MOJIs1) U BBIPABHMBAETCA IO JIEBOW M IMPaBOW T'paHHIAM TEKCTOBOT'O MOJIS.
[lepBas cTpoka kakmoro ad3ara HaYMHAETCS C IEPBOTO MOJIoKeHus TadymsTopa (1,25 cm)
OT JIEBOW IpaHUIIbl TEKCTOBOT'O MOJIA.

1) TIOAINCH 3asIBUTEIIS;

AKTHBHCT MOANUCHIBAET O0BSICHUTEIBHYIO 3aMKUCKY O]l TEKCTOM C MPABOM CTOPOHBI.

€) 1aTa IOKYMEHTA.

3asBUTENb MPOCTABIIAET ATy HAMMCAHUS 3asIBIICHUSI O]l TEKCTOM C JIEBOM CTOPOHBI.

4.14.3. O0bsicHUTETbHAS 3aITUCKA COCTABISETCS HAa TIPOJAOILHOM OJIaHKE JOKYyMEHTOB
ITO CK «Camoymnpasnenue BHe rpanuip (IIpunoxxenue Ne 17). Mcnonb3oBanue OJ1aHKOB
MPOU3BOJILHON (DOPMBI 3amperaeTcs.

5. OPTAHM3ALIIMA JOKYMEHTOOBOPOTA
N UCITOJIHEHMA JOKYMEHTOB



Opranuzanus paboTel ¢ JOKYMEHTaMH B JEJIONPOU3BOJCTBE IPEACTABIAET OO0
COBOKYITHOCTh BHUOB pabOT, 0OeCcreunBaroOluX ABUKEHUE JIOKYMEHTOB C MOMEHTa HX
CO3JIaHHsI WIH TIOJYYEHMS JO 3aBEPLICHUS] MCIOJHEHUS WIN OTHPABJICHUS, XPAHEHUS U
WCIIOIb30BaHUs TOKYMEHTOB B Tekywen naestenbHocTH [I0 CK «CamoynpaBneHue BHE
IPaHUL», COXPAaHHOCTb, YYe€T, CHUCTEMAaTHU3alMI0 JIOKYMEHTOB, (opmMupoBaHue u
oopmiieHHE N1e1 Ha JEJIONPOU3BOJCTBEHHON CTaJuU B COOTBETCTBUHM C TPEOOBAHUSIMM,
YCTaHOBJIEHHBIMU HOPMAaTUBHO-METOIUYECKUMHU TOKYMEHTAMHU IO JIEJIONPOU3BOJICTBY.

5.1. Opranu3zanus 10KyMeHTO000poTa

5.1.1. Iswxenue nokymeHToB B 1O CK «CamoynpaBineHre BHE TpaHUI» C MOMEHTA
WX CO3JaHUSl WU TIOJYYEHHUS JI0 3aBEPIICHUS WCIIOJHEHUS WM OTIPaBJICHHUs] oOpasyer
nokymeHToo6opoT I10 CK «CamoymnpapieHue BHE TpaHUL.

B nokymentoo6opore IO CK «CamoymnpaBiieHHe BHE TpaHUI» BBIICISIOTCS
CJIETYIOIIHNE TOKYMEHTOTIOTOKH:

- nocrynaromas aokymeHtauus (Bxomsimasi) B I[IO CK «CamoymnpaBieHue BHE
TpaHuI (J1ajee — MocTynaroas);

- otnpasisgeMas gokymeHTauusi (ucxonsmasi) u3z 110 CK «CamoymnpaBieHue BHE
rpaHui (J1anee — oTIpassiemMas);

- BHyTpeHHsa aokyMentanus [10 CK «CamoympaBieHue BHE TpaHUL» (Hanee —
BHYTPEHHSIA).

5.1.2. Tlopsiiok MPOXOKJIECHHUSI JOKYMEHTOB U ONEpaluu, MPOU3BOJIUMbIE C HUIMU B
ctpykTypHbix  nogpazaeneHusax 10 CK  «CamoymnpaBiieHne  BHE — TpaHUIy,
pEriIaMEHTUPYIOTCA ~ HacTosAmed HWHCTpyKIuen, TMOJIOKEHUSIMH O  CTPYKTYPHBIX
noapaszaeneHussx u apyrumu JokanbHbiMM aktamu [0 CK «CamoynpaBieHue BHe
TpaHUI.

5.1.3. JIBuKeHUE AOKYMEHTOB JOJDKHO OBITh TPSIMOTOYHBIM, T.€. HCKIIOYATh
BO3BPATHBIE MapIIPYTHI.

5.1.4. JlIokyMeHT JOJKEH MpeObIBaTh TOJIBKO B TE€X CTPYKTYPHBIX MOPA3IACICHUSIX
ITO CK «CamoyrmpaBiieHre BHE TPaHUI», TJI€ 3TO 00YCIOBICHO HEOOXOIMMOCTHIO PaOOTHI
C HUM.

5.1.5. JlokymMeHT JoJbKeH OblTb B CTpykTypHOoM mnoapazaeneHun [0 CK
«CaMoynpaBieHre BHE TPAHUI) WIN Y UCTIOJTHUTENS OJHOKPATHO.

5.1.6. B TIO CK «CamoympaBieHne BHE TpPaHHI» OCYIIECTBISETCS padoTa C
JOKYMEHTAMH Ha SJIEKTPOHHBIX ¥ OyMaKHBIX HOCHTEIISX.

5.2. OcobeHHOCTH PabOTHI C ANEKTPOHHBIMU JOKYMEHTAMU

5.2.1. BIIO CK «CamoynpaBieHHe BHE TPAHUL» CO3/IAKOTCS U UCTIOIb3YIOTCS:



- DJIEKTPOHHBIE JIOKYMEHTBI, CO37aBaeMble B DJEKTpOHHOU (opme 06e3
MpEeABAPUTEIBLHOTO IOKYMEHTUPOBAHUS Ha OyMaKHBIX HOCUTEIISIX;

- DJIGKTPOHHBIE 00pa3bl JIOKYMEHTOB, IMOJIYYEHHBIE B PE3yJIbTaTe CKAaHUPOBAHUS
OYMa)KHBIX JOKYMEHTOB U XPaHSIIUECS B CUCTEME JIEKTPOHHOI'O TOKYMEHTOO00pOTA.

5.2.2. DNEKTPOHHBIM JOKYMEHT JOJDKEH OBITh O(GOpMIIEH MO OOIIMM MpaBHIaM
JIEJOMPOU3BOICTBA U UMETh PEKBU3UTHI, YCTAHOBIICHHBIE JJIsl aHAJIOTUYHOTO IOKYMEHTA Ha
OyMa)KHOM HOCHUTETIE.

5.2.3. DAEKTPOHHBIN JOKYMEHT JIOJDKEH COAEPKAaTh M MOCTOSIHHO OBITh CBS3aH C
METaJJaHHBIMH, OTPAXAIOIIUMH OTEpalliy, COBEpIlaeMble C JIOKYMEHTaMH B IIpOIlECcCce
JIeJI0BOM esiTenbHOCTH. [Ipu aTOM:

- CTPYKTypa JOKYMEHTa, ero (opMar W B3aUMOCBSI3U MEXKIY COCTaBIISIOIIAMHU
JIOKYMEHT O3JIEMEHTaMHU JIOJDKHBI OCTaBaThCS HEU3MEHHBIMU, HE HCKOKCHHBIMU
MeTaJlaHHBIMH;

- B METaJIaHHBIX O JIOKYMEHTE JIOJKEH OBITh OTpPa)K€H KOHTEKCT €ro CO3JaHusl,
MOJIYYEHHUSI W UCIOJb30BaHUS (B TOM YHCJE MPOIECC ACIOBOU JEATEIbHOCTH, YaCThIO
KOTOPOT'O SIBJISICTCS TaHHAsS OTepaliys, lata U BpeMsl JaHHOM onepanuu 1 € y4aCTHUKH);

- B METQJaHHBIX O JIOKYMEHTE JOJDKHBI OBITh TMPEICTABICHBI CBSI3U MEXIY
OTJICNIbHBIMU JIOKYMEHTAaMH, COCTABJISIIONIMMH B COBOKYIHOCTH €IWHBIA KOMILJIEKC
JOKYMEHTOB.

5.2.4. DnexTpoHHBIE JOKYMEHTHI CO3JAlOTCsi, 00pabaThIBalOTCS M XpaHITCS B
cucTeMe AJIEKTPOHHOTO JokyMeHToobopoTa (nanee — COJ1) [1O CK «CamoymnpaBieHrue BHE
TpaHUI.

C3 TI0 CK «CamoympaBieHUE€ BHE TpaHUI» JOJDKHA COOTBETCTBOBATh
TpebGoBaHusIM, YCTaHOBJICHHHIM MMHHCTEPCTBOM CBSI3M M MAacCOBBIX KOMMYHHUKAIUH
Poccuiickoit @enepanum.

5.2.5. B 2JIEeKTpOHHOM BHUJI€ MOKET OCYIIIECTBIATHCS:

a) IpHeM MOCTYMANIUX JOKYMEHTOB;

0) nemwxenue nqokymeHToB BHYTpH [10 CK «CamoymnpaBieHnre BHE TpaHUID;

B) BHECEHUE YKA3aHUM 10 UCIIOJIHEHUIO JOKYMEHTA (PE30IIOLHUiA);

') HICTIOJIHEHHE T0OKYMEHTOB;

1) HIOCTAHOBKA JIOKYMEHTOB Ha KOHTPOJIb;

€) HOJITOTOBKA OTIIPABJIIEMbIX U BHYTPEHHHUX JOKYMEHTOB;

) corjacoBaHu€ (BU3UPOBAHUE) IOKYMEHTOB;

3) y4eT IOKyMEHTOB;

1) perucTpaims J0KyMEHTOB;

K) pacchbuIKa JOKYMEHTOB;

J71) OTIPABJICHUE JOKYMEHTOB;

M) OTMETKA 00 UCIOJIHEHUU JOKYMEHTOB;

H) XpaHEHHUE JOKYMEHTOB.

5.2.6. Co3maHHbIE WM BHU3UPYEMBIE JOKYMEHTBI IMOJAMMUCHIBAIOTCS KOHKPETHBIM
nokHOCTHBIM JunoM 110 CK «CamoynpaBiieHHE BHE TPaHUL.



5.2.7. Ilpu o6paboTKe, pacCCMOTPEHUH, COTJIACOBAHUM AJIEKTPOHHBIX IOKYMEHTOB, a
TAaKK€ TMpU TMOJANMKHCAHUU BHYTPEHHHX HMHGOPMAIMOHHO-CIIPABOYHBIX AJIEKTPOHHBIX
nokymeHToB B COJ] Bo BHyTpeHHeM aokymeHTooOopote I10 CK «CamoynpaBieHue BHE
TPaHUID MOTYT HMCIOJI30BAaThCSl CHOCOOBI MOATBEPKACHUS NEUCTBUU C AIEKTPOHHBIMU
JTOKyMEHTaMH, MPU KOTOPBIX 3JEKTPOHHAS MOJMUCH HE UCIOJIB3YETCs, MPU YCIOBUU, UTO
nporpamMubie cpeactBa, npumenseMmbie B [I0 CK «CamoymnpaBieHue BHE TpaHUI,
MO3BOJIAIOT OJIHO3HAYHO HWACHTU(GUIIMPOBATH JIUI0, MOJMKUCABIIEE WM 3aBU3UPOBABIIECE
JIOKYMEHT.

5.2.8. Tlpuem u oTopaBieHUE DJJIEKTPOHHBIX JOKYMEHTOB OCYIICCTBISIOTCS B
VYmpaBnenaMu W CTPYKTYPHOM  MoOJpa3jielieHuu  ammapara  [Ipeacenarens,
OCYIIECTBIISIIOIIIEM OpraHU3alMIO JAEJIONPOU3BOJICTBA.

5.2.9. Tlpu nepenaye MOCTYNMUBIIUX DJIEKTPOHHBIX JOKYMEHTOB Ha PAcCMOTPEHHE
PykoBonurtento, 3amectutento  PykoBomurtens,  Ilpencenmarenmto,  3aMeCcTUTENSAM
[Ipencenarens, HapaBIEHUS YJIEKTPOHHBIX JIOKYMEHTOB B CTPYKTYPHBIE TIOJIpa3/ICICHUS U
orBeTcTBeHHBIM ucnogHutesisiMm [0 CK «CamoynpaBieHue BHE TPaHHUIl», OTIPABKE
AJIEKTPOHHBIX JIOKYMEHTOB M XpPaHEHUHM BMECTE C HUMHM TEpeaaroTcs (HampaBisSiOTCH,
XPAHSITCS) UX PETUCTPALIMOHHBIC JTAHHBIC.

5.2.10. Hokymentsl, co3ngaBaemble B [I0 CK «CamoymnpaBieHne BHE TpaHUID, U
(unmm) nocrynusiue B [10 CK «CamoyrnpaBineHnue BHe TpaHUI Ha OyMaKHBIX HOCUTEIISX,
BKIItOUaroTcs B COJ1 mocie CKaHUPOBAHUS U CO3/IaHUS AJIEKTPOHHBIX 00pa30B TOKYMEHTOB.

5.2.11. B CO]l He pazMemarTcst JOKYMEHTHI ¢ KOH(puAeHIIMaIpHON nHDOpMaIuei.

5.2.12. B niensax ydera u moucka JokyMeHTOB B CDOJl HCTIOMB3YIOTCS 00s13aTeNIbHbBIC
CBEJIeHUSI O JOKyMeHTax coriacHo llepeuHio 00si3aTelbHBIX CBEIEHUU O JOKyMEHTaX,
UCIIOJIB3YEMBIX B IEJSIX y4e€Ta M IIOMCKAa JOKYMEHTOB B CHCTEMAx »JJIEKTPOHHOIO
JIOKyMEHTO000pOTA.

5.2.13. Epaunuineii ydera 3JIEKTPOHHOTO JIOKYMEHTa SBJISECTCS 3JCKTPOHHBIN
JTOKYMEHT, Haxoasuuiics B CO/I.

5.2.14. CocraBnenue #u OQOpMIIEHHUE TPOEKTOB DSIEKTPOHHBIX JOKYMEHTOB
OCYIIECTBIISIETCS TIO OOIIIUM MPaBHUIIaM JEIONPOU3BOACTBA, YCTAHOBICHHBIM B OTHOIIICHUHT
AQHAJOTUYHBIX IOKYMEHTOB Ha OyMa>KHBIX HOCUTEIISX.

5.2.15. B CO/1 noKyMeHT nepeaaercs Mek1y YWi€HAMU U aKTUBUCTAMH CTPYKTYPHBIX
noapasnenenuit [10 CK «CamoynpaBieHre BHE TpaHUI B AJIEKTPOHHOM BUjE B Gopme
ANIEKTPOHHOM KapTOYKK-3a/1a4uu (3amanus) (najgee — 33) ¢ TeKyIIMM HaOOpOM PEKBU3UTOB
Y MIPUKPEIUICHHBIM (palijioM JOKYMEHTA.

5.2.16. OpraHuzanuio, BEJEHHWE U COBEPLICHCTBOBAaHUE JEJIOMPOU3BOACTBA C
ucronb3zoBanueM COJI, wMeTomuyeckoe PYyKOBOJICTBO H  KOHTPOJIb  COOJIOAEHUS
YCTaHOBJIEHHOT'O IOpsiiKa paboThI ¢ ToKyMeHTaMu B CO/] B CTpyKTYpHBIX TOAPA3ACICHUSAX
I[IO0 CK «CamoymnpaBieHue BHE TpaHUI OCYLIECTBISECT YIpaBieilaMU U CTPYKTYpHOE
nojApaszaeyacHue amnmnapara [Ipencenarens, OCYIIECTBIIAOIIIEE OpraHu3aIuIo
JIEJI0MPOU3BOJICTBA.

5.2.17. HenocpeACTBEHHOE BEAECHUE JEIONPOU3BOJICTBA ¢ HCIoab30BaHueM COJ] B
ctpykrypHbIx nojapasaeneHusx [10 CK «CamoynpaBiieHue BHE TPAHULD) OCYIIECTBISETCS



JOKHOCTHBIMHU JIMIIAMH, OTBETCTBCHHBIMH 32 BEJICHHE JCIONMPOU3BOJICTBA B CTPYKTYPHBIX
NOJIpa3ICIICHUSX.

5.3. Opranuzanus noxy4eHus U OTIPABICHUS JOKYMEHTOB

53.1. B TIO CK «CamoynpaBieHue BHE TIPAHUL  OCYIIECTBISETCA
LEHTpaJ30BaHHas (QopMa TMOJYyYEHUS W OTIPABICHUS JIOKYMEHTOB 4Yepe3 OTIebl
ctpyktypHbix nojapazaenenuii [10 CK «CamoynpaBiieHue BHE TpaHUI), IPUHUM AIOIIUMU
y4acTue B Mpoliecce JOKYMEHTO000poTa.

5.3.2. Tlonyuenue u otnpasineHue nokymMeHTOB B [IO CK «CamoynpaBieHue BHE
IPaHUI OCYLIECTBIISICTCS CPEACTBAMHU [IOUYTOBOM, KYPbEPCKOM U DJIEKTPUUYECKOM CBS3H.

5.3.3. C nmnomompbl TOYTOBOWM  CBSI3U  JOCTABISETCA U OTIPABISETCS
KOPPECIIOHICHIIMS B BUJI€ MPOCTHIX, 3aKa3HbIX (PETUCTPUPYEMBIX B OT/AEIECHUSIX TOUYTOBOMN
CBSI3M), 3aKa3HBIX C YBEJOMJIEHUEM IHCEM, MHCEM C OOBABICEHHON IIEHHOCTHIO, IPOCTHIX U
3aKa3HbIX OaH/IEPOJICH, MOCHUIOK, MEJIKMX ITaKETOB, TOYTOBBIX KAPTOUECK, a TAKKE NEYaTHHIE
U3JIEIINS.

5.3.4. Ilo kaHanaMm 3IEKTPOHHOM CBSI3U MOCTYIAIOT U OTIPABISIIOTCS JJIEKTPOHHBIE
JOKYMEHTHI.

5.3.5. Ilopsinok pa6oTsl ¢ moctynatomumu B [10 CK «CaMoymnpaBieHre BHE TPAHUI
u ornpasisiembiMu 3 I[I0 CK «CamoympaBiieHHEe BHE TpaHHUI JAOKYMEHTAMH B
ANIEKTPOHHON (opme aHallOTMYeH NOpsAAKY paboThl € JOKYMEHTaMH Ha OyMa)KHBIX
HOCHUTESX.

5.4 IIpuém u nepBuuHas 00pabOTKa MOCTYIAOIINX TOKYMEHTOB

5.4.1. Tlpuém, nepBuUHYIO 0OpaOOTKY M pacHpeeliCcHHe IOKYMEHTOB, BKJIIOUas
JOKYMEHTBl B AJeKTpoHHON ¢opme, noctynaromue B 10 CK «CamoympasieHue BHE
TpaHUI», OCYIIECTBISIOT B OTAeNaX CTPYKTypHbIX mnozapazgeneHusix 110 CK
«CaMoynpaBieHrEe BHE TPaHUL», IPUHUMAIOIINX YYaCTHE B MPOLIECCE JOKYMEHTOO00pOTa.

5.4.2. KoHBepThl C NOKYMEHTaMU BCKPBIBAIOTCS, 32 HCKIIOUYEHHEM KOHBEPTOB C
MOMETKON  «IMYHO», «KOH(PUACHIHMAIBHO» WM  aJPECOBAHHBIX  OOIIECTBEHHBIM
OpraHU3aIUsIM.

5.4.3. IIpoBepsieTcst MPaBUIIBHOCTh aJIPECALIMU, TOCTABKH, LIEJIOCTHOCTh YIIAKOBKH U
KOMILUIEKTHOCTh JOKYMEHTOB.

Ommb09YHO MOCTaBICHHBIE JOKYMEHTHI MEPECHUTAIOTCS IO MPUHAJIC)KHOCTH WU
BO3BPAIIAIOTCS OTIPABUTENIO.

[Tpu oOHapykeHUU NOBPEXKACHUS, OTCYTCTBUS JOKYMEHTA WM MPUIIOKEHUS K HEMY,
a TakKe HECOOTBETCTBHMSI HOMEpa, YKa3aHHOIO Ha KOHBEpPTE, HOMEPY BIIOKEHHOIO
JIOKYMEHTa, COCTaBJSIETCA aKT B TPEX JIK3EMIUISIpax, OJAUH M3 KOTOPBIX MpHIIaraercs K



IIOJIyYEHHOMY JOKYMEHTY, APYIOM HAIpaBisA€TCs OTIPABUTENIO, & TPETUM OCTAETCA B
Ynpasaenamu.

5.4.4. KoHBepThI OT NOCTYNHUBIIEN KOPPECTIOHACHIIMN COXPAHSIIOTCS U IPUIAratoTCA
K JIOKYMEHTaM B CIIy4asiX:

- €CJIA aJIpec OTIPABUTENS yKa3aH TOJIBKO Ha KOHBEPTE;

- €CJIM J1aTa JTOKYMEHTAa M JaTa €ro OTIPAaBKH, COIVIACHO MOYTOBOMY IITEMIIENIO,
MMEIOT OOJIBIIINE PACXOKICHUS BO BPEMEHH;

- €CJIM KOHBEPT HEOOXO/IUM B KaU€CTBE OMPABAATEIBLHOT0 JOKYMEHTA K pacxojam 1o
OIIaTe€ KOPPECIIOHICHIINH.

5.4.5. IlocrynuBmine AOKYMEHTBI, MOJJEKAINIUE  PETUCTPALMH,  JIOJKHBI
nepeaaBaTbCsl Ha PETMCTPALIMIO B CTPYKTYpPHOE noAapaszaeneHue anmnapara IIpencenarens,
OCYLIECTBIIIONIEE OPTaHU3ALNIO JEIONPOU3BOICTBA, WU B YTIPaBJeiaMH, €CIIH TaKOBOE
BXOJUT B €ro KOMIIETEHIMIO, B JIEHb WX IMOCTYIUIEHUS, NPU TOCTYIUICHUH B Hepabouee
BpEMS — Ha CIICIYIONTUN pabounii ICHb.

5.5. Perucrpanus nocTynarmImux J0KyMEHTOB

5.5.1. Tlognexamue perucTpaldyd MOCTYHAOIIUE JOKYMEHTBl PETUCTPUPYIOTCS
LHEHTPAJIN30BAHHO B  CTPYKTYpHOM  MojapasjeneHuu  anmapara lIpencemarens,
OCYLIECTBIISIIOIIEM OPTaHU3ALUIO IETONPOU3BOCTBA.

5.5.2. llognexamue  perucTpalud  MNOCTYMNAIOIIUE  JOKYMEHTBl  JIOJKHBI
PETUCTPUPOBATHCS OJHOKPATHO.

5.5.3. Tlognexaiiue perucTpaluy IMOCTYIMAIOUIUE JTOKYMEHTBl PErUCTPUPYIOTCS
HE3aBHCHMO OT CI0Cc00a X JJOCTABKU WJIM TOJTYyUCHUS.

5.5.4. Ha monnexamieM perHCTpalMi IOCTYIUBIIEM JTOKYMEHTE OQOpMIISIETCS
pekBU3HUT «OTMETKA O MOCTYIUICHUU JOKYMEHTA.

Otmetka o noctymienun gokyMenta B [10 CK «CamoynpaBieHue BHE TpaHUID)
opopmisieTcss B BHJE INTaMla C yKa3aHUEM JaThl TIOCTYIUICHHUS, BXOJSIIETO
PErUCTPAIMOHHOTO HOMEpa JOKYMEHTAa U PacliedyaTbiBaeTCs HAa JOKYMEHTE.

Ha koppecnonaeHunn, He nojexanieil BCKpbITHIO, IITAMIT CTABUTCSI HA KOHBEPTE.

5.5.5. IlonIMHHUK TOKyMEHTa Ha OyMa>KHOM HOCHTEJIE MepeaeTCs ISl UCTIOTHEHUS
U MOCJEAYIOIIETO XPAHEHUS B CTPYKTYPHOE MOAPA3AEICHUE-UCTIOTHUTED.

5.5.6. JIoKyMeHTBI, TIOCTYMUBIIHNE B pabodee BpeMs, PETHCTPUPYIOTCS B JEHb
MOCTYTUICHUS.

JIOKyMEeHTBI, TIOCTYNUBIINE B Hepabodee BpeMsi, pErUCTPUPYETCS Ha CIIETYIONINI
pabouuii 1cHb.

5.5.7. Cpenu mojjiexxamux PErucTpalri MOCTYHAIOIIUX JTOKYMEHTOB OTJIEJIBHO
PETUCTPUPYIOTCS TOKYMEHTBI, MOCTYNUBIINE U3 TOCY/ITapCTBEHHBIX OPraHOB U PA3IMYHBIX
OpraHu3aIui;

5.5.8. JIoKyMeHTBI HyMEPYIOTCS TOPSAKOBOM HyMEPALIUEH B IPEAEIax KajleH IapHOrO
roja.



5.5.9. B cocTaB perucTpaiiOHHOTO HOMEpa JJIsl MOCTYMAIIUX JOKYMEHTOB BXOJIUT
MOPSIAKOBBIM HOMEP B Tpeleliax JaHHOTO JOKYMEHTOTOTOKA, MOXET J100aBIsAThCA
OYKBEHHBI HMHAEKC BHYTPEHHETO CTPYKTYPHOTO MOJpa3/iefieHUs, PETUCTPUPYIOIIETO
JOKYMEHTHI.

5.6. PaccMoTpeHne NOCTyarmMKuX JOKYMEHTOB

5.6.1. TloctynuBiime JOKYMEHTBI JIOJKHBI JIOKJIAAbIBaThCs PykoBomuTento,
3amectutento PykoBogutens, Ilpencemarento W JODKHOCTHBIM JIMIIAM U3 4YHUCTA
pykoBoasuiero cocraBa IO CK «CamoymnpaBieHHe BHE TpPaHUID), HUMEIOIIUM IPABO
paccMOTpEHUs JIOKYMEHTOB, B JICHb MX MOCTYIUICHHUS, & CPOYHBIC JOKYMEHTHI JOJIKHBI
JOKJIabIBATHECA HEMEJICHHO.

5.6.2. TloctynuBminie JOKYMEHTBI, TMOJJIEKAIIUE  PETUCTPAMH, JIOJKHBI
nepefaBaTtbcsi Ha  paccMoTrpeHue  PykoBoautento, 3amectutento  PykooauTens,
[Ipencenarento wnm 3amectutensMm lIpencenarens TONBKO TMOCAE PETUCTPAIMU B
VYmpaBnenaMu WM B CTPYKTYpHOM TojapasjeneHuu anmapara [lpeacemarens,
OCYIIECTBIISIFOIIEM OPTaHU3AIUIO JISIONPOU3BOICTBA.

5.6.3. 3aperucTpupoBaHHbIE B YTIpaBAeIaMHU WM B CTPYKTYPHOM MOJpa3/eICHUU
anmapata Ilpeacenmarens,  OCYHIECTBISAIONIEM  OPraHU3alMI0  JEJIONPOU3BOJICTBA,
JOKYMEHTBI MOCTYMAIOT Ha aHAIUTUYECKOE PACCMOTpeHHE HayanbHHUKY (PykoBomutento)
cekperapuara crpykrypHoro noapazaeneHus [10 CK «CamoyrnpaBieHne BHE TPAHUIY.

5.6.4. HauanpHuk (PykoBouTelNb) CEKpeTapraTa CTpyKTypHOro noapaszaenenus 110
CK «CamoympaBiieHHE BHE T'paHHUI» NPOCMATPHUBAET, aHAIU3ZUPYET U CUCTEMATU3UPYET
MOCTYIUBIINE JOKYMEHTBI, MIPU HEOOXOJMMOCTH BHOCUT B HHMX MPOEKTHI YKa3aHUH IO
UCIIOJIHEHUIO JOKYMEHTOB (PE30JIOLMil) M TMepefaeT MOCTYNHUBIINE JIOKYMEHTBI
PykoBoaurento, 3amecturento PykoBomutens, Ilpencemarento WM 3aMECTUTEIIO
[Ipencenarens Ha pacCMOTPEHHUE.

5.6.5. PykoBoautens, 3amecturens PykoBoaurens, [Ipeacenarens nim 3aMecTUTENb
[Ipencenarenss paccMaTpuBalOT MOCTYMUBINUE JOKYMEHTHI U O(QOPMIISIOT yKa3aHUS TI0
UCTIOJTHCHHIO JIOKYMEHTOB (PE30JIIOINi).

5.7. Pabora ucnosHUTENEH C MOCTYNAIONUMU JOKYMEHTaMHU

5.7.1. Tlony4yuB MOCTYyTAIOIIUE TOKYMEHTHI B dJIEKTpOHHOM Buie, B COJ] nim Ha
OYMa)XHBIX HOCHTENSAX, JOJDKHOCTHBIC JIMIIA, OTBETCTBEHHBIC 3a JCIONPOU3BOJICTBO,
JTOJKHBI:

a) HEeMEJICHHO 03HAKOMMTLCS C UX COJCP)KaHUE, BBIACIUB IOKYMEHTHI, TPEOYIOIne
CPOYHOTO MCIIOJIHCHUS,

0) BHECTH CBEJCHHS O MOJIYYECHHBIX OYMaKHBIX WJIM JJICKTPOHHBIX JOKYMEHTaxX B
KypHaI ydé€Ta MoJTydaeMbIX JOKYMEHTOB;



B) HampaBuUTh PyKOBOAUTENIO CTPYKTYpPHOTO TOAPA3ACICHUS JIOKYMEHTBHI B
AeKTpoHHOM Buje, B COJl wim mo ero ykasaHUIO pacreyaTaTh U mepenarb €eMy B JCHb
MOJTyYEHHUS TOKYMEHTOB.

5.7.2. PykoBoauTenu CTPYKTYyPHBIX MOJIPA3ACICHUIN OCYIIECTBIISIOT:

a) OMNepaTUBHOE PAaCCMOTPEHHE JOKYMEHTOB H OQGOpMIICHHE YKa3aHUM TI0
WCIIOJTHEHUIO JOKYMEHTOB (PE30TIOLHi);

[Ipu paccMoTpeHUU JOKYMEHTOB M KOPPECTIOHACHITUU PYKOBOJIUTENIb CTPYKTYPHOTO
MoApa3AeiaCHUs BbIJCISAET JOKYMEHT, TPEOYIOIUE CPOUHOTO UCTIOTHEHHUS.

0) He3aMeINIUTENbHYIO Tepeiady UX HEMOCPEICTBEHHOMY UCIIOJTHUTEIIO;

HemnocpeaCcTBeHHBIM HMCHOJHUTENb MOJYy4YaeT JAOKYMEHThI B COOTBETCTBHHM C
yYKa3aHUSAMH IO MCTIOJHEHHUIO JTOKYMEHTOB (Pe30JIoIusMK) PyKoBOaUTENSI CTPYKTYPHOTO
nojpa3ieiecHus B JIeHb IMOCTYIUICHUS JOKyMEHTOB. CpOuHbIE JOKYMEHTHI MEpeaaroTCs
UCIIOJIHUTETIO HEMEJICHHO.

B) KOHTPOJIb KQ4eCTBA UCIIOJTHEHUS JOKYMEHTOB U UCIIOTHUTEIBCKOW TUCIIUILTNHBI
10 JIOKYMEHTaM.

PykoBomuTenb CTPYKTYpHOTO MOJpa3/IelIeHUs] €KEIHEBHO TMPOBEPSET KAuyeCTBO U
CPOKU UCIIOTHEHUS 3aJaHUH 110 TOCTYMHUBIIAM JTOKYMEHTaM.

5.7.3. Cpoku UCTIOJTHEHUS TTOCTYMHUBIIUX JIOKYMEHTOB UCUHUCIISIFOTCS B KaJICHTapHBIX
IHSX OT Aathl noctyruieHus 1okyMeHToB B [10 CK «CamoynpaBienue BHE TPaHUID.

KoHeuHblii cpok HUCIOTHEHUS JOKYMEHTa YKa3bIBAETCS B TEKCTE JOKYMEHTA WJIU B
yKa3aHHUSIX MO UCTIOJHEHUIO TOKyMeHTa (pe3ontonun) PykoBoauTesns, eciau oTin4yaeTcs: OT
TunoBoro. Eciam cpok wucnoiHeHHs B JOKYMEHTE€ WM YKa3aHUAX MO HUCIOJHEHHUIO
JOKYMEHTa (PEe30JII0IMH ) HE YKa3aH, OH SBJISIETCS] TUTIOBBIM.

5.7.4. UcnioiHeHUE TOKYMEHTA MPE1yCMaTPUBAET:

a) coop u 00paboTKy He0OX0 MO HH(pOpMAITUH;

0) MOATOTOBKY M 0(pOpMIICHHE MPOSKTa JOKYMEHTA;

B) COTJIACOBAHME MPOEKTA JOKYMEHTA,

r) J0pabOTKy TIpOEKTa [OKyMEHTa IO 3aMEYaHHsIM, IOJIYYEHHBIM B XOJIE
COTJIACOBAHMS;

1) IpeICTaBICHUE TPOCKTA JOKYMEHTA HA MOJNUCH (YTBEPKICHUE);

e) moanucanue (yTBepkjacHue) PykoBoautenem, 3amectuteneM PykoBoauTtens,
[Ipencenarenem nmubo 3amecturensimu [Ipenacenarens u PykoBomuTensiMu CTPYKTYPHBIX
MoApa3AeIeHUN, UMEIOIIUMU MPABO MOANUCH TOKYMEHTOB.

5.7.5. OTBETCTBEHHBII UCTIOTHUTENH JOJKEH 0000IIaTh BCE MPEOCTABICHHBIC MY
JOKYMEHTHI (IIPOEKThl JOKYMEHTOB, CIpPaBOK, CBEIEHMM U T.A.) U CO37aBaTh
OKOHYATEIbHBII MPOEKT JOKYMEHTA.

5.7.6. OTBETCTBEHHBIM HCIOJHUTENb OTBEYAET 3a OPraHU3ALMI0 HCIOIHEHUS
JIOKYMEHTOB B YKa3aHHBII CPOK.

5.7.7. VicnonHUTENH HMMEIOT MPABO IMOJIb30BaTHCS ABTOMATU3UPOBAHHOM OaHKOM
nanubix [I0 CK «CamoynpaBieHue BHE TpaHUI», CIPABOYHO-WUHPOPMAIMOHHBIMU
MarepuaiaMu U OMOIMOTEYHBIM (POHAOM JJIS TOJTYYeHUSI HEOOXOMMOU HH(POpMAITUH.



5.7.8. NcnonHuTenn HE NOJDKHBI pa3ralllaTh COAEPKAHUE IOCTYIHBIIMX K HUM
JIOKYMEHTOB U MOJIFOTOBJICHHBIX MPOEKTOB CIYKEOHBIX JOKYMEHTOB, C HUIMHU MOTYT OBITh
03HAKOMJICHBI TOJIBKO JIUIIA, UMEIOITME OTHOIICHUE K UX UCIIOJTHEHUIO.

5.7.9. NcnonHuTenn UMEIOT NMPaBO MPEACTABUTh HA UM PyKOBOAMTENS, JABIIETO
yKa3aHWs 10 HCIOJIHEHUIO JIOKYMEHTa (PEe30JI0IUI0), MOTHBUPOBAHHYIO MPOCHOY O
MPOJJICHUH CPOKa HMCIIOJIHEHHUS JTOKYMEHTa HE TOo37Hee 3-X JHEeW 0 HCTEUEHHUS ITOTO
CpOKa.

5.7.10. B ciy4yae oTCyTCTBUSI UCHOJTHUTENS (0O0JIe3HB) HAXOMSIIHECS y HEro Ha
UCIIOJTHEHUU JIOKYMEHTHI JIOJKHBI OBITh TEpeaHbl JIPYroMy 4ICHY WU aKTUBHUCTY IO
YKa3aHUIO PYKOBOJIUTEIIS CTPYKTYPHOTO MOIpa3IeICHuUS.

[lepenaya TOKYMEHTOB B CTPYKTYPHOM MOAPA3JEICHUU OT OJIHOTO HUCIIOJTHUTEIISI
JIPYroMy MOET MPOU3BOJIUTHCS TOJBKO uUepe3 JOJDKHOCTHBIE JIUIA, OTBETCTBEHHBIE 3a
JIETIOTPOU3BOJICTRO.

5.7.11. OTBETCTBEHHBIN HUCIIOJHUTEIh HECET MEPCOHAIBHYI OTBETCTBEHHOCTH 3a
JIOCTOBEPHOCTh MH(OpPMALUKM, UCIOJIH30BAHHOM TPH TOATOTOBKE JOKYMEHTa, 3a
cobroieHue TpeOOBaHMI UCTIOHUTEBCKON JUCIIUTIIMHEI, 33 TPABUILHOE UCIIOJIb30BAHKE
JEUCTBYIOIINX HOPMATUBHBIX JIOKYMEHTOB B IOJTOTOBKE, OGOPMIICHUH U HUCIIOTHEHUU
JIOKYMEHTOB B CPOK.

5.7.12. 1o nepenadu nMpoeKkTa JTOKYMEHTA Ha MOANKNCh OTBETCTBEHHBIN UCTIOJIHUTEIb
JIOJIKEH MPOBEPUTH €T0 COEpKaHue, TPABUILHOCTH O(DOPMIICHHSI, HATUYHE HEOOXOUMBIX
BU3 U IPUIOKEHHIA.

5.7.13. Ilpu mOArOTOBKE MPOEKTa JOKYMEHTA IO KOHTPOJIUPYEMOMY JOKYMEHTY,
OTBETCTBEHHBIN UCIIOJHUTENb JOJIKEH IIPEAOCTABUTh MOATOTOBIEHHBIN MPOEKT JOKYMEHTA
B CTPYKTYypHOE nojpaszeneHue anmapara [Ipeacenarens, ocylecTBISONIEE OPTaHU3ALINIO
JENONPOU3BOJICTBA, M, TPU HEOOXOAMMOCTH, B YTpaBAelaMH s TMPOBEPKUA XOHa
UCIIOJIHEHUS 10 MEpelaun NPOeKTa JOKYMEHTA Ha MOJANUCh PyKOBOIUTEIIO, 3aMECTUTEIIO
PyxoBoaurens unu Ipencenareinto.

5.7.14. OTBETCTBEHHOCTh 3a Kauy€CTBO MOJATOTOBKH JOKYMEHTOB W JOCTOBEPHOCTH
COJIEp KaIllUXCSl B HUX JAHHBIX BO3JIAra€TCs Ha JIMII, MOJTOTOBUBIIMX M 3aBU3UPOBABIINX
JOKYMEHTHI.

5.7.15. JIoKyMeHT MNpeAOoCTaBIACTCS Ha NOANUCH (YTBEPKICHHE) BMECTE C
MOCTYNUBIIMMH TOKYMEHTaMU, HA OCHOBAHUM KOTOPBIX OH TOTOBUJICS.

5.7.16. Bxocuth Kakue-mMOO W3MEHEHHS U O00aBJIECHUS B IOAIHNCAHHBIE
(yTBepKI€HHBIE) JAOKYMEHTHI 0O€3 pa3pelieHus JIulia, MOANMUCABIIEr0 (yTBEpIAMBIIETO)
JOKYMEHT, HE JIOMyCKAETCA.

5.8. [loaroroBka OTHpPaBIISIEMBIX JOKYMEHTOB
5.8.1. Ilpoektsl otmpamgembix u3 I[IO CK «CamoympaBieHue BHE TpPaHUID)

JOKYMEHTOB JOJOKHBI TOTOBUTBCSI OTBETCTBEHHBIMHU HCHOJHUTEIISIMU 10 YKa3aHUIO
PyxoBoauteneit crpykrypHbix noapasaeneaui [10 CK «CamoynpaBiieHre BHE TpaHULD).



5.8.2. OTBETCTBEHHOCTh 3a COCTABJICHHE M O(OpPMIEHHE JOKYMEHTa, a TaKXKe
COrJacoBaHME MPOEKTa JOKYMEHTA BO3JIAraeTcs Ha CTPYKTYPHOE MOAPA3ACIICHHUE.

5.8.3. Ecnmu B yKa3zaHMSX IO HMCIOJIHEHHMIO JOKYMEHTA YyKa3aHbl CTPYKTYPHBIE
MO/Ipa3/IeNICHUS-COUCTIOTHUTENH, TO KaXAblii COUCIIOIHUTEND Yepe3 PykoBoauTENsI CBOETO
CTPYKTYPHOI'O TMOJApPA3ACIICHHUS HAMpaBiseT CBOM MPEJIOKEHUS OTBETCTBEHHOMY
UCITOJIHUTETTIO.

5.8.4. OrtnpaBnsieMble  JOKYMEHTHI TOTOBSITCS Ha OJaHKaX JOKYMEHTOB
YCTAaHOBJIEHHON (POpPMBI, MHCbMa — HAa COOTBETCTBYIOIIMX BHUJIaX YTBEPKJACHHBIX OJAHKOB
nuceM. Jiis OTOpaBKM JOKYMEHTOB, HE HMEIOIIMX aJpECHOM 4YacTH, TOTOBSTCS
COMPOBOJIUTENbHBIE TUChMA.

5.8.5. IloaroToBka mpoeKTa OTIPABISEMOr0 JIOKYMEHTa OCYUIECTBISIETCS Ha
OYMa)KHBIX WJIU DJIEKTPOHHBIX HOCUTEISX.

5.8.6. IloaroroBiieHHbIE TPOEKTHl OTHPABISIEMBIX JOKYMEHTOB  IOJJIEKAT
COTJIaCOBaHMIO ¢ PyKOBOAUTENSAMU T€X CTPYKTYPHBIX MOAPA3/IeIEHUN, KOTOPbIE YHaCTBYIOT
B MOJATOTOBKE ITHX MPOEKTOB WM CTPYKTYPHBIX MOJpa3ieieHUM, cPepy AesTeIbHOCTH
KOTOPBIX 3aTParuBatoT BOMPOCH], pacCMaTpUBAaeMble B MPOEKTE JOKYMEHTA.

5.8.7. CornacoBanue (BU3UPOBAHHE) MPOEKTa OTIPABISIEMOTO JOKYMEHTA
OCYIIECTBIISIETCS] HA OyMaXHBIX WJIHM 3JIEKTPOHHBIX HOCUTEISX.

Bu3bl mpocTaBigIOTCS Ha JIUIIEBOM CTOPOHE MOCIEIHETO JINCTA JOKYMEHTA B HIDKHEH
€ro 4acThu Ha BTOPOM DJK3EMIUIIpE JOKYMEHTa, BBIIIOJIHEHHOM Ha CTaHJApTHOM JIMCTE
dopmarta A4, Uiu Ha JUCTE COTJIACOBAHUA.

5.8.8. B ciydae BHeceHUS B MpOIECCE COTJACOBAaHUS B MPOEKT JTOKyMEHTa
U3MEHEHHI MPOBOIUTCS €T0 MOBTOPHOE COTIIACOBAaHUE (BU3UPOBAHUE).

5.8.9. 3aBU3UpPOBAHHBIA TMPOEKT OTHPABIIEMOIo0 JOKYMEHTa BO3BpalllaeTcCs
UCTIOJTHUTEIIO, TIOJITOTOBUBILIEMY MTPOEKT TOKYMEHTA.

5.8.10. Tloamucanwe mpoeKTa OTHIPABIAEMOro JOKyMeHTa PykoBoautenem,
3amectureneM PykoBomutens, Ilpencemarenem WM JOJDKHOCTHBIMH — JIMLIAMH U3
PykoBopsiiero cocraBa oCymecTBiseTcs Ha OyMaKHBIX WM DJIEKTPOHHBIX HOCUTETISX.

5.8.11. Ilpm moAroToBKE MPOEKTa OTMIPABISIEMOrO0 JOKYMEHTA OTBETCTBEHHBIM
WCITOJIHUTEb!

a) rmeyaTaeT MPOEKT JOKYMEHTa Ha CTaHIapTHOM Jiucte Oymaru ¢popmara A4 u Bce
HEOOXOAUMBbIE TIPUIOKEHUS K HEMY;

0) mepemaeT MPOEKT Ha COIJIACOBAaHME B CTPYKTYpHbIE MOJpa3zeiieHus -
COMCIIOJIHUTEIH, €CIIU 3TO NOTpedyeTcs;

B) MOJy4YaeT NPEIJIOKEHNS OT CTPYKTYPHBIX OIpa3/I€IEHUI -COMCTIONHUTENEH, eClIn
3TO MmoTpedyeTcs;

I') CO3/1a€T OKOHYATEIbHBIA BAPUAHT IIPOEKTA JOKYMEHTA;

1) IepelaeT NPOeKT JOKYMEHTa PyKOBOAMTENIO CTPYKTYPHOrO MOAPA3ACICHUs Ha
BU3UPOBAHHUE;

€) Iepenaer MpoeKT JOKYMEHTA B CTPYKTYpPHbIE MMOAPA3AEIICHUS-COUCTIONHUTENIN Ha
BU3UPOBAHUE, €CIIU 3TO NOTpedyeTcs;



) TMOJy4aeT 3aBU3UPOBAHHBIN MPOEKT JTOKYMEHTA, IPOBEPSIET MPaBUIBHOCTH €r0
o opMIIeHUS, TPABUIBLHOCTD aJPECOBAHUs, HATMYUE BU3 COTJIACOBAHMUS, MPUIIOKEHUHN, TTPU
HEOOXOJUMOCTU — CIPABOK, MOSCHUTENbHBIX 3alUCOK, Pa3bsCHIIONIUX COJCpPKaHUE
MOATOTOBJIEHHBIX IOKYMEHTOB;

3) pacrevaThIBaeT MPOEKT JOKYMEHTa Ha OJIaHKE JJOKyMEHTa yCTAaHOBJICHHOM (POPMBEI,
CITy>Ke0HOE TTMChMO — Ha YTBEPKIECHHOM OJIaHKE MTUChMA,

M) TepeJacT pacleyaTaHHBIH Ha OJaHKe TMPOEKT JOKYMEHTa BMeECTe ¢
3aBU3UPOBAHHBIM IIPOCKTOM JOKYMEHTA Ha MOJMHUCAHUE:

- JIOKyMEHT 3a NoAnuchio PykoBoauTenss wiu 3amecTutesst PykoBoautens — B
Ynpasnenamu;

- IOKYMEHT 3a noanuckto [Ipencenarens win ero 3aMecTUTENEH — HEMOCPEACTBEHHO
B CTPYKTYypHOE Tojipa3jesneHue amnmapara [Ipeacenarens, oCymecTBISIONIEe OpraHUu3aIuio
JIEJIOTPOU3BOJICTRA.

5.8.12. YmpaBnenamMmu uiau CTPYKTypHOE mojapasjaeneHue anmnapata llpencenarens,
OCYIIECTBIISIONIEE OPTraHU3alUI0 JCIONPOU3BOICTBA, TMEpeaeT MPOCKT OTIPABIAEMOTO
nokymeHTa PykoBoautento, 3amectutento Pykosoautens win [pencemarento.

5.8.13.  PykoBoautenb, 3amecturenb PykoBonurtens wuinu  Ilpencenarens
COOCTBEHHOPYYHO TOAMUCHIBAIOT OTIPABIISIEMBIE JOKYMEHTHI.

5.8.14. VYnpaBnenamu unu CTpyKTypHOE TojpasjaeieHue anmnapata Ilpencenarens,
OCYILIECTBIIAIONIECE OpPTraHU3aIMI0 JEIONPOU3BOACTBA, PETUCTPUPYET MOJANMUCAHHBIC
oTnpasiiieMble JOKyMeHTHl B COJl u BO3BpallaeT MX B CTPYKTYPHBIE MOJpa3AciCHUs
OTBETCTBEHHBIM HMCITOJTHUTEISIM.

5.9. Peructpanus oTupaBisieMbIX TOKYMEHTOB

5.9.1. Tlomnexamue PpErUCTpalli OTIPABISAEMbIE JOKYMEHTHI, IOJNUCAHHBIC
PykoBoautenem, 3amecturenem PykoBonutens, [Ipencenarenem wim €ro 3aMeCTUTEISIMU
pPErUCTPUPYIOTCS B YIpaBlaelaMH WIH CTPYKTYPHOM MOJIpa3/elICeHHH armapara
[IpencenaTens, OCyIIECTBISIIONIEM OPraHU3AIUIO JIEIONPOU3BO/ICTBRA.

5.9.2. Tloanexamue pPErUCTpalliU OTIPABIAEMbIE JOKYMEHTBI, IOJIHACAHHBIC
PykoBonutensaMu  CTPYKTYPHBIX  MOJpa3/IeNICHU, HMEIOUMMUA [paBO  MOJIMNUCH
JOKYMEHTOB,  PETUCTPUPYIOTCS B OTHENE  JIOKYMEHTOOO0OpOTa  CTPYKTYpHOTO
oApa3ACICHUSI.

5.9.3. Tlognexamue perucTpauyy OTIPABISEMbIE JOKYMEHTBI PETMCTPUPOBATHCS
OJIHOKPATHO.

5.9.4. Tloanmexamue perucTpanuy OTIPABIAEMBIE JTOKYMEHTBI PETHCTPUPYIOTCS
HE3aBUCHUMO OT CIIOc00a UX OTIPaBIEHUS.

5.9.5. llomnexamme peructpauvu B YIpaBAedaMH OTIPABISIEMbIE JOKYMEHTHI
PETUCTPUPYIOTCS B PETUCTPALMOHHOM KypHaJIe.

5.9.6. Tlognexaimue perucTpalnu OTIPABISEMBbIE JOKYMEHTBI PETMCTPUPYIOTCA B
JI€Hb WX TOAMUCAHUS WA YTBEPKICHUS.



JIOKyMEHTBI, MOJNUCAaHHbIE WM  YTBEpXKIAEHHbIE B  Hepabouee  Bpems,
PETHCTPUPYIOTCS HA CIEAYIOMINI pabounii 1eHb.

5.9.7. OrnpasisgiemMple JOKYMEHTBl HYMEDPYIOTCS TOPSAKOBOM HyMepaluHueu B
npenaenax KaJleHIapHoro roja.

5.9.8. B cocTaB perucTpalliOHHOTO HOMEpA JJIsl OTHPABIISEMBIX IOKYMEHTOB BXOJAUT
MOPSAJIKOBBIA HOMEp, TOCJe KOTOPOrO Yepe3 KOCYI0 YepTy TMPOCTABISIETCS HOMEpP
CTPYKTYPHOI'O MOAPAa3/AeNICHUs, CO3ABIIEI0 JOKYMEHT.

5.9.9. OrnpaBnsieMblii JOKYMEHT HMMEET OJHMH PETrMCTPAllMOHHBIA HOMEp U JaTy
HE3aBHCHMO OT KOJIMYECTBA aJIpecaToB.

5.9.10. PeructpaninoHHbIi HOMEDP JIOKYMEHTA U JaTa PerucTpalyy MpOCTaBIISAIOTCS
Ha MO/JIMHHUKE JOKYMEHTa B PEKBU3UTaX OJlaHKa U Ha KOMUHU, ocTaroiieics B apxuse [10
CK «CamoympaBieHHE BHE TPAHUL.

5.10. OtmpaBieHre 10KyMEHTOB

5.10.1. CornacoBaHHbIE TOKYMEHTBI MIEPENAIOTCS 711 OTIPABIICHUS B CTPYKTYpPHBIE
nonpazaenenus [10 CK «CamoymipaBieHue BHE TPaHUID.

Pemenune o cmocobe AOCTaBKM TNpUHUMaeT PyKoBoIWTENb, 3aMECTHTEINb
PykoBonurens, [Ipencenarens niam ero 3aMeCTUTEH.

5.10.2. OrtmpaBisieMble AOKYMEHTBI JOJDKHBI 00padaThIBaThCS W OTIPABISATHCS
ctpykTypHbiMu nonpasaeneausmu 110 CK «CamoynpaBieHue BHE TPaHUID» B JEHb HUX
NOJMUCaHUs (PETUCTPALIUN ) UM HE TIO3IHEE CIeAYIOUIero pabouero AHs (A1 OTIIpaBICHUS
0 TIOYTE).

CpouHasi KOppeCOHACHIUA 10J>KHA OTIPABISATHCA B IEPBYIO OUEPEIb.

5.10.3. JIokyMeHTBI JyIsi OTIPaBIICHUS MEPEAAIOTCS B CTPYKTYPHBIC MOJIpa3aeIeHUs
[10 CK «CamoympaBiieHre BHE TPAHUI» MTOJTHOCTHI0 O(OPMIICHHBIE: C YKa3aHUEM TTOJTHOTO
IIOYTOBOTO ajipeca/HoMepa TesedoHa/INEKTPOHHOTO ajpeca.

5.10.4. IIpaBunbHOCTh OPOPMIICHUSI TOKYMEHTOB JOJIKEH MPOBEPATH 3aMECTHUTEIND
PykoBonurensa, PykoBoaurtens VYmnpaBaenamu Wik PyKOBOAMTENB  CTPYKTYPHOTO
noApasneneHus — anmapara  [Ipeaceparensi, — OCYIIECTBISIONIETO  OpPraHU3AlUIO
JEJIO0MPOU3BOJICTBA.

Heodopmnennblie uim HeMpaBWIBHO OPOPMIIEHHBIE TOKYMEHTHI MOJIeKAT BO3BPATY
HCTIOJIHUTEITIO Ha JOpabOTKY.

5.10.5. JIoKyMeHTBI, aJpECOBAHHBIE BBIIIECTOSIIMM OPTraHU3alUsIM, KaK IPaBUIIO,
JOCTaBJISIOTCS B MPEJEIax ropojia KypbepoM.

5.10.6. JIoKyMEHTBI, OTIIPABJISEMbIC IMOYTOBOM CBS3H, CHAIOTCA B YIpaBIeIaMU
BMECTE C PEECTPOM MOUYTOBBIX OTHPABICHUMN, OIMUCAHHBIM PYKOBOJAUTEIEM CTPYKTYPHOTO
MoApa3AeICHUs.

VYrpaBnenaMmu MNpoBeps€T COOTBETCTBHE KOJIMYECTBA OTMPABISIEMBIX JTOKYMEHTOB
peecTpy NOUYTOBBIX OTIPABICHUH.



VYmakoBka KOPpPECTOHACHIIUH B KOHBEPTE MPOU3BOAUTCS UJICHAMU U aAKTUBUCTAMU
ctpyktypHbix noapasaenenuii [10 CK «CamoynpaBieHrne BHE TPAHUIL.

VYnpaBaenaMu NPOBOJUT COPTHPOBKY IMOYTOBOM KOPPECHOHACHUIHMH HA MPOCTYIO,
3aKa3HYI0, IEHHYI0, MEXXAYHAPOIHYIO U T.II.

[Tucema-3anpocsl, MUCHMA-NPEAJIOKEHUA, MUCbMA-OTBEThl W T.M., KAaK MPaBuUIIo,
MOJJIEKAT OTIPABJIICHUIO KaK MPOCTAask KOPPECHOHACHIINS.

JIOKyMEHTHI (MUCHhMO-TIOATBEPKACHUE, CITPABKH, TOTOBOP, aKThI, OT3bIBA U T.I1.) U UX
3aBEpECHHBIE KOIUM, MOJJICKAT OTIPABJICHUIO KaK 3aKa3Hasi KOppEeCcNoHAeHUus. Aapecar
MOJIy4aeT TaKyl0 KOPPECTOHAEHIINIO MOJT POCIHKCH.

[Ipy HeoOXOAMMOCTH TIONYYEHHUs pACHHUCKH ajpecaTta O BPYUYCHHH €My
KOPPECIOHICHIIMH, 3aKa3HOE OTIPABJICHUE BBICHIJIAETCS C YBEIOMIICHUEM O BPYUYCHUHU.

O6paboTka JTOKYMEHTOB [IJIsi OTIPABJICHUS TIOYTOBOM CBSI3bIO OCYIIECTBISACTCS B
VYrnpaBaenaMu B COOTBETCTBUU C ACHCTBYIOIIMMU MPABUIIAMH OKA3aHUSI YCIYyT MOYTOBOMU
CBSI3H.

5.10.7. JJoKkyMeHTBI, MOJJIeXkKAIIHUE TIepelade Mo JICKTPOHHON MoYTe, MepeaatoTcs B
CTPYKTYpHOE ToapasnaeineHue amnmnaparta Ilpencenarens, oCyleCTBIAIONIEE OPraHU3aINIO
JICJIOTIPOU3BOJICTBA, HAa JJIEKTPOHHOM HOcHUTeNe WHGOpPMAlMKM, KOTOPBIM TMOCIHE
OTMPABJICHUSI COOOIICHUSI BO3BPAIACTCSI B CTPYKTYPHOE TOJPA3JICIICHHE C OTMETKOH O
nepeaaye.

5.11. Opranuzanus paboThl ¢ BHYyTPEHHUMU JOKYMEHTAMHU

5.11.1. TIpoxoxxaeHue BHYTPEHHUX JIOKYMEHTOB Ha JTamax HX IOJATOTOBKU M
oopMIIEHUS TOHKHO COOTBETCTBOBATH MPOXOXKJACHHUIO OTIIPABISEMbIX JOKYMEHTOB, a Ha
ATane UCIOIHEHUS — MOCTYNAIONIUX IOKYMEHTOB.

5.11.2. Tlopsimok paGOThI UCIIOTHUTENCH 1O UCIIOTHEHUIO TTOJTYUYeHHBIX BHYTPEHHUX
JOKYMEHTOB, B TOM WYHCI€ PACTOPSAUTEIbHBIX JOKYMEHTOB (KOMHI TPUKA30B,
pacnopspDKEHUi), aHAJIOTHYEeH TMOPSAKY pabOThl HMCHOJHUTENEH C MOCTYHAIOIUMU
JTOKYMEHTaMH 11.5.7.

5.11.3. Cpoku UCTIOTHEHUS] BHYTPEHHUX JOKYMEHTOB UCUHUCIISIIOTCS B KAJI€HIAPHBIX
JHSX OT JIaThl NOANMUCAHUA (YTBEPKIACHUS ) TOKYMEHTOB.

5.12. IloaroToBka u perucTpannsi BHyTPEHHUX PACIIOPAIUTEIBHBIX JOKYMEHTOB

5.12.1. TloaroroBka TmpoOeKTa BHYTPEHHEIO pPAaCHOPSAIUTEIBHOTO JOKYMEHTA
(pemienus, moCcTaHOBIICHUs ), ocyiecTBisieTcss B COJl minn Ha OyMaskKHBIX HOCUTEIISX.

5.12.2. CornacoBanue (BU3UPOBAHUE) MPOEKTAa PEUICHUS WIM MOCTAHOBJICHUS
OCYIIECTBIISIETCS] B TOU ke (popMe, B KOTOPOIl CO371a€TCs MPOEKT TIOKYMEHTA!

- B COJ] Bu3upyromue JOJKHOCTHBIE JIMIA BU3UPYET MPOEKT PACHOPSIAUTEIBHOTO
TOKyMeHTa ¢ nomoubio JII;



- Ha OYMa)KHBIX HOCHUTEJSX BU3bI IPOCTABIISIOTCS HA 0OOPOTHOW CTOPOHE TOTO JIMCTA,
Ha KOTOPOM O(OpMIISIETCS TOANUCH PACTIOPSIUTEILHOIO TOKYMEHTA.

5.12.3. Tloanucanue mpoOEKTa PEUICHHS WIM TOCTAHOBIEHUS OCYLIECTBISCTCS
PykoBoautenem, 3amectureneM  PykoBoautens, craTrycHbiMu smnamu  CoBera
cynepBaizepoB u [Ipencenarenem Ha OYMaKHBIX HOCUTEISIX.

5.12.4. PemieHus v MOCTaHOBJIEHUS PETUCTPUPYIOTCA OJHOKPATHO.

5.12.5. Paccpuika penieHui U NOCTAHOBIICHUI OCYIIECTBIISIETCS OTBETCTBEHHBIMU 3a
JEJIOMPOU3BOICTBO JIUIAMHU.

5.12.6. Penienust 1 NOCTaHOBJICHUS UCTIOJHUTENb TOTOBUT B CJIETYIOIIEM TOPSIKE:

a) CO3/1aeT MPOEKT IOKYMEHTA;

0) COCTaBIISIET PEECTP PACCHUIKU JTOKYMEHTA;

B) HaNpaBiisIeT MPOEKT JOKYMEHTa BMECTE C PEECTPOM PACCHUIKM PYKOBOJIUTEITIO
CTPYKTYPHOI'O MOJApAa3/eNeHusi, OTBETCTBEHHOTO 3a JIeJONPOU3BOACTBO, HA BU3UPOBAHUE
oI,

I') BBIOMpaeT MapIIpyT COrIaCOBAHUS U TIOANMKMCAHUS TJOKYMEHTA,

1) HaIpaBJIseT ero 1no 3aJJaHHOMY MapIIPyTy JOJDKHOCTHBIM JIUIIaM Ha BUBHPOBAHHE
u ognucanue OII.

5.12.7. PemieHuss ¥ TOCTaHOBJICHHUS, TMPUCITAHHBIC JI COIJIACOBAHUS, OJKHBI
BU3UPOBATHCA HE MO3/IHEE 5-TU pabOUYUX JTHEN MOCIe UX MOCTYIUICHHUS.

5.12.8. B ciyyae BHeceHUsI B IPOLIECCE COTJIACOBAaHUS B IPOEKT PELICHUS WU
NOCTAaHOBJIEHUSI U3MEHEHUI TPOBOJIUTCS €r0 MOBTOPHOE BU3UPOBAHUE.

5.12.9. 3aBu3HMpOBaHHBII B COOTBETCTBUM CO CIUCKOM BHU3WPOBAaHHS MPOEKT
pElIeHHs] WM TOCTAHOBJIEHUS PETUCTPUPYETCS U OOHAPOIYETCS OTBETCTBEHHBIMHU 32
nenonpon3BoACTBO N0 KHOCTHRIMY JuaMu [10O CK «CamoymnpaBiieHrE BHE TPaHUL.

5.13. PaccMoTpeHHe BHYTPEHHUX JOKYMEHTOB

5.13.1. BHyTpeHHUE NTOKYMEHTHI (IOCTAaHOBJICHUS, TJIaHbI, aHAJTUTUYECKUE 3aITUCKH,
MOJIO’KEHHUSI, MPOTOKOJIBI U JIp.) PACCMATPUBAIOTCS TEMHU UYJIEHAMH U aKTUBHCTaMHU, KOMY
OHM HaIpaBJICHBI.

5.13.2. Paccmotpenue u odopmileHHE YyKa3aHUM IO MCHOJHEHUIO JTOKyMEHTa
BHYTPEHHHX JJOKYMEHTOB OCYIIECTBIISIOTCS Ha OyMa KHBIX HOCUTEIISX.

5.13.3. PykoBoauTeNM CTPYKTYPHBIX MOAPA3AEICHII 00ECIeYNBAIOT:

- ONEpaTUBHOE PACCMOTPEHUE BHYTPEHHUX JOKYMEHTOB (IOCTAHOBJICHUH, IJIAHOB,
aHAJIUTUYECKUX 3aIMMCOK, MOJ0KEHUH, TPOTOKOJIOB U JIp.);

- Iiepe/layy BHYTPEHHUX JOKYMEHTOB OTBETCTBEHHOMY MCIIOJTHUTEIIO;

- KOHTPOJIb Ka4€CTBA UCIIOIHEHHUS TOKYMEHTOB;

- KOHTPOJIb UCTIOTHUTEIBCKOW TUCIUIIIMHBI IO IOKYMEHTaM.

5.13.4. PykoBoauTenu CTPYKTYPHBIX TOAPA3ACICHUN JOJDKHBI PacCMaTpPUBATH
BHYTPEHHHUE JIOKYMEHTBI U 00€CIeUnBaTh UX Mepeadyy OTBETCTBEHHOMY UCIIOJIHUTENIO B
JI€Hb MOCTYIUICHUSI BHYyTPEHHUX IOKYMEHTOB.



5.14. YVder u ananu3 00beMOB JOKYyMEHTO00OOpPOTa

5.14.1. CocrasiieHue pPacIopsAUTENBHO-OPTraHU3a M OHHBIX JOKYMEHTOB
PykoBogutens u 3amectutens PykoBoauTenss OCyIIECTBISETCS B YNpaBAelaMH,
COCTaBJICHHE  PACTOPSAUTENbHO-OpPraHU3allMOHHbIX  JAOKyMeHToB  Ilpencenarens
OCYLIECTBIISIETCS B~ CTPYKTYpHOM  mojpasieneHuu  anmapata  Ilpencenarens,
OCYIIECTBIISIIOIIIEM OpraHU3alMIO IeJIONPOU3BOJICTBA, a POBEPKA — B YTIpaB/eaaMu.

5.14.2. CocraBieHne JTOKYMEHTOB CTPYKTypHbIX mnoapasgenenun I[I0 CK
«CamoyImipaBieHUE BHE TPaHUI» OCYILECTBIAETCS MO MECTY MOJITOTOBKH JIOKYMEHTOB B
CTPYKTYPHBIX MOJPA3ACICHUSIX.

5.14.3. VYuer xonuuecTBa MAOKYMEHTOB MOXeT mnpoBoautbes mno II0 CK
«CamoyrmpaBieHUe BHE TpaHUI» B LEJIOM WIM IO OTACIbHBIM CTPYKTYpPHBIM
noapasznaenenusm 10 CK «CamoynpaBneHue BHE TpaHUID.

5.14.4. TlocTynaroniye M CO3AAIOMIMECS JOKYMEHTBI MOJCUYUTHIBAIOTCA OTIEIBHO.
[Ipu ydere oTHpaBisieMbIX JOKYMEHTOB COIPOBOJIUTEIHLHOE MUCHMO W MpUJaraembie K
HEMY TOKYMEHTBI IPUHUMAIOTCS 33 OJIMH TOKYMEHT.

5.14.5. toroBbie JaHHBIE MOJCYETA MPEACTABISIIOTCS B TAOIHMYHON hopme.

6. [IOUCKOBAS CUCTEMA 110 AOKYMEHTAM

6.1. Peructpanusi JOKyMEHTOB.

6.1.1. OcHOBOI TOCTPOEHHUSI IOUCKOBBIX CUCTEM SIBIISIETCSI PETUCTPALIUS TOKYMEHTa
— 3aIIMCh YYETHBIX JAHHBIX O JOKYMEHTE IO YCTaHOBJIECHHOU dopme, pukcupyromas haxt
€ro Co3JaHus, OTIPABJICHHS WM TOJYYSHHS ITyTEeM MTPOCTABIICHUS HA HEM JIaThl U HHJIEKCA
C TOCJENyIoNel 3amuchi0 HEOOXOMUMBIX CBEICHHUN O JOKYMEHTE B PETHUCTPAIIMOHHOM
KypHaie.

6.1.2. Peructpauuu noanexar Kak TPaAUIMOHHbIE MAaIMHOMUCHBIEC (PYKOIHCHBIE)
JOKYMEHTBHI, TaK U CO3/1aBa€MbI€ CPEICTBAMHU 3JIEKTPOHHO-BBIUUCIUTEIbHOW TEXHUKHU.

6.1.3. PeructpupyroTcss JOKYMEHTHI, IMOCTYIAOMNE U3 APYTUX OPraHU3aluvid U OT
(du3HUECKHX JHII, a TAK)KE CO3/IaBaeMble. BHYTPEHHUE U OTIIPABIISIEMBIE.

6.1.4. JIOKyMEHTBI PETUCTPUPYIOTCS TOJBKO OJWH pa3: MOCTYINAIOIINE B JCHb
MOCTYIUIEHUS, CO3/IaBa€MbIC B JICHb ITOJMMMCAHUS WJIM YTBEPKACHHUS.

6.1.5. JIoKyMEHTBI PETUCTPUPYIOTCS B PETUCTPAIMOHHO-KOHTPOJBHBIX (opMax —
TPAAUIMOHHBIX WIH 3JIEKTPOHHBIX KypHaJlax, KapTOUKaXx.

6.1.6. Jlns co3maHusi CIpaBOYHOTO armnapara, MOWCKOBBIX CUCTEM M JIOCTHKCHUS
MH(POPMALIMOHHON COBMECTUMOCTH YCTAHABJIMBACTCS CICAYIOIIUNA COCTAaB OCHOBHBIX
PEKBU3UTOB PETUCTPAIIUHN:



a) HAMMEHOBAHHME OpPraHu3alluy;

3anuchlBaeTCA HA3BaHUE OPraHU3aLUH (JIM1A) — aBTOpa JOKYMEHTA IPU PETUCTPALINU
MOCTYMAOIIETO0 JOKYMEHTa, a MPU PErUCTPALMH OTIPABISEMOI0 JTOKYMEHTa — Ha3BaHHE
opraHuzanuu (Jiuia) KOppecrnoHeHTa.

0) BUJ TOKYMEHTAa;

3anoJIHAETCS B COOTBETCTBUM C HA3BAHUEM BHJIa PETUCTPUPYEMOro ToKyMeHTa. 1lpu
perucTpanuu nuceM rpada He 3anoHsAETCS.

B) JlaTa JOKYMEHTA;

JlaTa, mpucBOeHHas JOKYMEHTY OpraHu3aluedl — aBTOPOM JOKYMEHTa, (4HcCIo,
Mecsil], F0J1), IEPEHOCUTCS C TOKyMEHTA.

I') HOMEp JIOKYMEHTA,

HOMep, HpHCBOCHHBIfI JOKYMCHTY OpFaHI/I?;aL[I/Ieﬁ — aBTOPOM OOKYMCHTA,
MEPCHOCUTCH C MOCTYIIMBUICTO UJIN OTIIPABIIACMOI'O JOKYMCHTA.

,ZI) AaTa 1 HOMCP MMOCTYIIJICHU,

JIaTa MOCTYIUICHUA JOKYMCHTA B OPTaHU3alIUI0 U HOMCD, HpHCBOGHHBIﬁ JOKYMCHTY
OpI‘aHI/ISaIII/Ieﬁ MMOJIYyYaTCJICM.

€) HauMeHOBaHHe JIMOO aHHOTallUsA JIOKYMEHTa (3arojIoBOK K TEKCTY) WM KPaTKOe
coJiep>KaHHe IOKYMEHTA;

[lepenocurcs HaumeHoBaHue, chopMyIupoBaHHOE Ha JokyMmeHTe. [Ipu oTcyTcTBUM
HAaUMEHOBAHUS JOKYMEHTa OHO (POPMYJIMPYETCS B COOTBETCTBUH C COJEPIKAHUEM.

) YKa3aHUs M0 UCTIOJHEHUIO TOKYMEHTA (PE30IIoIus );

[lepenocurcs pamMunuss ¥ MHUIMATBI UCTIOTHUTENS (MCIIONHUTENEH), COAepKaHue
nopydeHus, paMuiIns 1 HHUIHAIIBI aBTOpa PE30JIIOINH, aTa.

3) CPOK MCTIOJTHEHUS JOKYMEHTA,

IIpoctaBnsiercs umcno, wmecdan, rox. llpu perucTpauum  OTHPABIAEMOTO
VHHUIMAaTUBHOT'O JOKYMEHTA 3allMCBIBAETCS AaTa 0KUJaeMOT0 OTBETA.

1) OTMETKA 00 UCIIOJIHEHUU JOKYMEHTA;

KpaTtkas 3anuce pemeHus Bompoca IO CYIIECTBY WM JaTa U HHACKC Jella B
COOTBETCTBUH C HOMEHKJIATYpPOH AE.

CocTtaB OCHOBHBIX PEKBU3UTOB PErUCTpallid B 3aBUCHUMOCTH OT XapakTepa
JOKYMEHTa ¥ 3a/lad HWCIOJb30BaHUA WH(GOPMAIMK MOXKET JIOMOJHATHCS JIPYTUMHU
PEKBU3ZUTAMU:

a) rpud (0OTMETKA) OTpaHUYCHUS JOCTyIa K TOKYMEHTY;

0) BHYTpEHHSIS TIepeapecanus JOKyMEHTOB 110 UCIIOIHUTEIISIM;
B) KOJI IO TEMAaTUYECKOMY KJIacCU(PUKATOPY;

T') KJIIOYEBbIE CIIOBA;

1) KOJTMYECTBO JIMCTOB JIOKYMEHTA;



€) HaJIM4ue NPUII0KEHUN;

) TOJKHOCTHOE JIUIO, TOCTaBUBIIEE JOKYMEHT Ha KOHTPOJIb;

3) IPOMEKYTOUHBIE CPOKH UCTIOTHEHUS;

1) MEPEHOC CPOKOB UCIIOTHEHHUS;

K) CPOK XpaHEHUs JOKYMEHTOB;

J) cTaTyc TOKyMeHTa (IIPOEKT, BepCusi);

M) BUJI TIepe/lauu JOKyMeHTa (o4To, (pakcoM U T.) U Jp.

6.1.7. JJokyMEeHTBI HyMEPYIOTCS TOPSAKOBOM HyMEpalUei B peeaax KaleHJapHOTro
roja.

6.1.8. Perucrpanus qOKyMEHTOB IPOU3BOAUTCA B IpeAenax BoiaeneHHblx B [I0 CK
«CamoyrmipaBjieHUE BHE TpaHUL» JIOKYMEHTONOTOKOB: TMOCTyHAarolIMe JIOKYMEHTHI,
OTIIpaBJIsieMbI€ JOKYMEHTbI, BHYyTPEHHUE JJOKYMEHTBHI.

6.1.9. Perucrpanuust 1TOKyMEHTOB ITPOU3BOJIUTCS B MIpEAEIaxX IPYIII B 3aBUCUMOCTH OT
BUJAa JOKYMEHTa, aBTOpa, COAEpX aHWs M CcHocoda CBsA3M, HANpUMEpP: OTIAEIbHO
PETUCTPUPYIOTCS JOKYMEHTHI, NOCTYNHMBIIME B mnoapasnaeneHus ot llpencenarens wu
PykoBonureneii [10 CK «CamoyrpaBiieHHE BHE TPAHUIDY; PELICHUS 110 OPraHU3aLMOHHOM
NEATENIbHOCTH, PEUIEHHUs N0 JUYHOMY COCTaBy, MO JUCLMIUIMHAPHBIM B3BICKAHUAM
aKTUBHCTOB, PEIICHUS U JJOKYMEHTHI 110 aAMUHUCTPATUBHO-X03I{CTBEHHOU JEATEIBHOCTH,
IIOCTAHOBJICHUS U AP.

6.1.10. JIOKyMEHTBI-OTBEThl PETUCTPUPYIOTCA B TMpEAeTaax COOTBETCTBYIOLIETO
PErUCTPAIlMOHHOTO MaccuBa. JlaHHBIE 3apEerHCTPUPOBAHHBIX JIOKYMEHTOB-OTBETOB
0053aTENIBHO 3aHOCATCS B PETUCTPAIIMOHHBIN JKypHAJl MHUITMATUBHBIX IOKYMEHTOB.

6.1.11. Peructpamuss nokymentoB B IIO CK «CamoymnpaBieHre BHE TpaHHID)
OCYIIECTBIISIETCS ACTICHTPATIN30BaHO:

a) B YpaBaeiaaMu pErucTpUpPYIOTCS:

- TOKyMEHTBI OyXTanTepcKoro y4éra;

- pEUIeHUs U JOKYMEHTHI 10 aIMUHUCTPATUBHO-X031ICTBEHHOM AEATENbHOCTH;
- noctaHoBiieHus: CoBeTa cynepBai3epos;

- OpraHM3allMOHHBIE  JIOKYMEHThl  (IpaBWia, TOJIOKEHUSA, HUHCTPYKLHH),
YTBEPKIEHHBIE pelieHueM 3amecturenss PykoBoauTens u corjiacoBanHble PykoBoauTenaem
I10 CK «CamoymnpaBieHHuEe BHE TPAHUIL.

0) B CTpYKTYpHOM TonpasfeieHuun ammapata [Ipemcemarens, OCYIIECTBISIONIEM
OpPraHu3aIUIo IEJONPOU3BOJICTBA:

- nokyMmeHthl, nocrynawmomme B [I0 CK «CamoynpaBieHue BHE TpaHUI» W3
Pa3IMYHBIX OpraHU3alui, 32 UCKIIOUECHHEM MOCTYHAIOMHUX TIOKYMEHTOB OYyXTraliTepCcKOro
yyéra;

- otnpaBisiemble U3 1[I0 CK «CamoynpaBieHue BHE TpaHUIl» (BbIJaBaEMbIC)
JIOKYMEHTHI, noanucanubsie PykoBogurenem u (uiun) [pencenarenem;



- pacnnopsAanTCIIbHBIC JOKYMCHTHI (peH_IeHI/IH 10 OpFaHI/ISaHI/IOHHOI\ﬁ JACATCIBHOCTH,
PEIICHUSA IO JTUIHOMY COCTAaBY aKTI/IBI/ICTOB);

- MH()OPMALMOHHO-CIIPABOYHBIC,  3AKIIOYEHMS, OT3bIBbl, IUIAHBI, OTYETHI,
noanucannble npeacenarenem [10 CK «CamoynpaBineHue BHE TPAHULD,

- otnpasisiembie u3 [10 CK «CamoynpaBiieHre BHE TPaHULD) JOKYMEHTHI (TUChMa U
T. 1.), noAnucanHele 3aMmecturensimu llpenacenarens - PykoBoaMTENAMH CTPYKTYpPHBIX
IoapasaeseHnu, wiu coseTHukamu [Ipencenarens;

- UHPOPMALIMOHHO-CTIPABOYHBIE (TPOTOKOJBI, 3aKIIOYEHUS, OT3BIBBI), TOAMUCAHHBIE
WIM YTBEPXKACHHbIE PyKOBOIWUTENIEM CTPYKTYPHOIO TOAPA3AECIEHUS M CEKPETapeM
CTPYKTYPHOI'O MOJpa3/IeJICHHUS.

6.1.12. IlepBeiIM B cocTaBe /H000r0 PETrUCTPALMOHHOIO HOMEpa YKa3blBaeTCs
NOPSIKOBBIN HOMEp B Mpejenax JaHHOU IPYIIIbI,

Ucxons w3 wuHPOPMAIMOHHBIX MOTPEOHOCTEH, TOPSAIKOBBIH HOMEpP MOXET
JOTIOMHATHCS TUGPOBBIMU UM OYKBEHHBIMU WHICKCAMHU.

WHpiekc cTpyKTYpHOIO OJIpa3esieHusl U 4epe3 TUPE HOMEp Jella II0 HOMEHKJIAType,
rae OyeT XpaHUTbCA IOKYMEHT, 100aBIsSeTCsl K HOMEPY BXOJAIIEr0 JOKyMEHTa MOCie ero
UCIIOJTHEHUS.

6.1.13. 1ns peructpupyembix 1okymeHToB [1O CK «CamoynpaBiieHue BHE TPAHUIL
YCTAHOBJIEH CJIEAYIOLIUNA COCTaB PETUCTPAIIMOHHBIX HOMEPOB:

a) TIpU PETUCTPALMH JTOKYMEHTOB, MOCTYMAIOIIMX U3 TOCYAapCTBEHHBIX OPraHoOB,
YUPEXKIACHUIM U OpraHu3allyiil, MPOCTABISIIOTCS TOJBKO MOPSIKOBbIE HOMEpa, HAalIpUMeED:
- noctynusiuee B [1O CK «CamoynpaBieHue BHE rpaHull UMeeT HoMmep: 459.

- noctrynusiiee B [IO CK «CaMoynpaBieHne BHE TpaHUL» NUCbMO U3 OpraHU3aluu
uMeeT HoMmep: 967.

0) IpH peTUCTPALIUU OTIIPABIIIEMBIX JOKYMEHTOB ITOCJIE TIOPSIKOBOTO HOMEpa Yepes
KOCYIO 4epTy MPOCTABISETCS MHIAEKC CTPYKTYPHOTO IMOJAPA3JICICHUS U Yepe3 THPE HOMED
JieNia 1Mo HOMEHKIJIAType Jief, rae OyleT XpaHUTbCS TOKYMEHT WA €ro KOMus, HalpuMep:
47/01.01-01, rme: 47-nomep mo mopsaky; 01.1-01 - mudposoit muaekc PykoBommremns
VYmpaBaenamu, OCyIECTBISIONIETO PETHCTPALINIO;

B) IIPU PETUCTPALIMU TPOTOKOJIOB MPOCTABIIAIOTCS MOPSAAKOBbBIE HOMEpA 3aceqaHul;

I) MpPU PErucTpalusi roJOBbIX IUIAHOB U OTYETOB CTPYKTYPHBIX MOJApa3ACICHUI
Mocjie MOPSAJIKOBOTO HOMEpa uepe3 KOCYI 4YepTy no0aBisieTcss OyKBEHHBIM HWHIEKC
COAEPKaHUS:

- «TUD» — MECSIYHBIN TUTaH paboThl, Hanpumep: 10/m;

- «OTY» — MECSYHBIN OTYET 0 paboTe, HampuMep: 8/0TY;

1) IPU PETUCTPALIMK TTOCTAHOBJICHUN MPOCTABIIAIOTCS MOPSIAKOBBIE HOMEPA, a MOCTe
MOPSIAKOBOIO HOMEpa dYepe3 KOCYyl 4YepTy J[00aBisieTcss OYKBEHHBIM HMHICKC «II»,
Harnpumep: 1/m.



€) IpU PErHCTPAlMM PEUICHUM IOCIe NOPSJKOBOrO HOMEpa 4epe3 KOCYI0 4epTy
no0aBisieTcss OyKBEHHBIN MHAECKC COJIEPIKaHUS:

- «0» — OpraHU3allMOHHAs IESITEIbHOCTh, HanpumMep: 12/0;
- «aaM» — aJIMUHUCTPATUBHO-XO3MCTBEHHAS JEATebHOCTD, HarpuMep: 402/aam;
- «JIC» — JTUYHBIM COCTAB WICHOB M aKTUBUCTOB, HaIIpumep: 3/1c;

Kpowme Toro, mpu perucrpanuu nuceM, nociie IpuCBOCHUs HOMEpa IOKyMEHTa Yepes
KOCYIO UepTy (MpU pETUCTPALIMK PELICHUH — Yepe3 TUPE) MPOCTaBIAeTCA HU(POBOM HHIEKC
JOJHKHOCTHOT'O JIMIA, KOTOPOE OTBETCTBEHHO 3a COCTABIICHHUE IMHCEM

«01» — PykoBoautes;

«01.1» — 3amectutens PykoBoaurens;

«01.1-01» — PykoBoauTenb YpaBiaeHUe JIeJIaMH;

«01.2» — CoBet cynepBaiizepos;

«02» — Ilpencenarens;

«02-1» — 3amectutens [Ipeacenarens Mo BHENTHUM CBSI3SIM;

- «02-2» — 3amecturens Ilpenceparens 1O TpPaKTUKE U PErHOHAIBLHOMY
COTPYJIHHUYECTBY;

- «02-3» — 3amecturens [Ipencenarens mo NpoOeKTHON EATEIBHOCTH;
- «02-4» — 3amecturens [Ipencenarens mo Hayke;

- «02-5» — 3amecturens [Ipencenarens mo WHBIM BHIAM ACSTEILHOCTH.

6.2. Opranuzanus nH(OOPMAIIMOHHO-TTOMCKOBOM CUCTEMBI

6.2.1. 1 o6ecnieueHus 3¢ (HEKTUBHOTO UCIIOIB30BaHUS HHGOPMAIIUK Y TIpaBaeIaMu
MOJKET CO3/1aBaTh MH(OpPMAIIMOHHO-TIOUCKOBBIE cucTeMbl (nanee — UIIC) mo nokymeHntam
I10 CK «CamoymnpaBieHrEe BHE TPAHUILD.

6.2.2. OcnoBoti mnst moctpoenus UIIC sBnsercsa knaccudukaiuss TOKYMEHTOB U
pa3zpaboTaHHbIe Ha 3TOW 0ase KiaccuPUKaTOphbl (CIPABOYHUKU), TO3BOJISIIOIINE OBICTPO
BBOJUTH peructpanuonHeie mokaszatenu B UIIC u obecrneuynTs WX OJHO3HAYHOE
TOJIKOBAaHUE, HAIPUMED:

1. Knaccudukatop BUIOB ITOKYMEHTOB OTOOpa)kKaeT BCE BHUABI JOKYMEHTOB,
ucnoibszyeMbix B [0 CK «CamoynpaBieHrie BHE TPaHUIL.

Ha ocHoBe manHOrO Kiaccudukaropa HEOOXOIMMO pa3padaThiBaTh pPa3THYHBIE
nepeynu: «llepeyeHb JOKYMEHTOB, HE NOMJIEKAIIUX peructpanun», «Tabdenb
yauunupoBanHbix hopm nokymeHToB [10 CK «CamoymnpaBieHnnue BHE TPaHHID), U JP.

JlanHbIi K1accu@ukaTop H0MKeH 0a3upoBaThes Ha mpuMeHeHnru OOIEPOCCUICKOro
KiaccudukaTopa ynpasieHueckux 10kymeHToB (OKY ).

JlanHbI Ki1accupUKaTOp CIEIYET UCIIONIB30BaTh JUIsl 3alI0JIHEHUST PEKBU3UTOB «Buj
TOKyMeHTa» U «OTMeTKa 00 UCTIOJIHEHUH TOKYMEHTAY.



2. Knaccudukarop crpykrypHeix noapazaenenuit [10 CK «CamoymnpaBieHrue BHE
IpaHUL T0JKEH pa3zpadarbiBaThes Ha ocHoBe Ilonoxkenus 110 CK «CamoynpaBieHue BHE
TPaHUI.

NHpekchl  CTPYKTYpPHBIX — TOJpA3ACICHUN  HUCHONB3YIOTCS TMPU  MPUCBOCHUU
JOKYMEHTY PETUCTPAIMOHHOTO HOMEPA.

JlaHHbIN KIacCU(PUKATOP CIENYET UCHOJIb30BaTh MPU COCTABICHUH JOKYMEHTALUU
ITO CK «CamoynpaBiieHUE BHE TPaHUL.

3. Knaccudukarop ucnosHUTENIeH BKIIOYAET B ce€0sl CIMHUCOK JOJKHOCTHBIX JIUIL U3
pykoBoasuiero cocraBa [I0 CK «CamoymnpaBieHue BHE TPAHUI» U JTOJKHOCTHBIX JIMI]
CTPYKTYPHBIX TOJIpa3/IeJICHUI, OTBEYAIONIUX 32 UCTIOJTHEHHUE JIOKYMEHTOB.

daMuIMi U UHUIMATIBI TIEPEUHCISIIOTCS B TOM e TMOCIeA0BaTEILHOCTH, YTO U
KJaccu(UKaTope CTPYKTYPHBIX MOIpa3eaeHHil.

4. Knaccudukarop ykazaHu# 10 UCIIOTHEHUIO JOKYMEHTA (PE30I0IMi) BKIIIOYAET B
ce0sl CIMCOK THUIIOBBIX TMOPYYEHUW W pelieHud mo ucrnojgHeHuro aokymeHtoB I10O CK
«CamoyTipaBieHUE BHE TPAHUL)

[ToMuMO TEpeUHCICHHBIX KIACCU(PUKATOPOB, B KOHKPETHOM TMOUCKOBOM CHCTEME
MOTYT HCIIOJb30BaThCA U JPYyrue KiIacCU(PUKATOPHI, B 3aBUCHMOCTH OT MOTPEOHOCTEH
BBO/Ia U MOMCKa WH()OPMAIIUH.

Knaccudukatopsl paspabaTeiBatoTcs YmpaBaenamMu MO yKazaHuio PykoBoauTtens
VYhpaBnenaMu U yTBepXkKAarTcs pemeHueM 3amectutens Pykosoautens 110 CK
«CaMoynpaBJI€HHUE BHE TPAHUILY.

6.2.3. UIIC II0 CK «CamoynpaBieHUE BHE TpaHUI» CO3JAIOTCA KaK B
TPaIULIMOHHOM, TaKk M B AJEKTpoHHOU Qopme. NubopmanmonHo-crnpaBoyHas padoTa
OpraHu3yeTcs B TOM ke (hopme, UTO U pEerucTpalus.

6.2.4. Madopmanust 0 TOKyMEHTaX, MOJydeHHas TPHU UX PETUCTPALUH, ITOCTYAEeT B
MOMCKOBYIO CUCTEMY.

[Torick KOHKPETHOTO MOKYMEHTa WM MOJOOPKH MaTepuajoB OCYIIECTBIISIETCS IO
PEKBU3HTaM (3aroJIOBOK, BUJI JOKYMEHTA, 1aTa MPUHATHS, HOMEP JOKYMEHTA U T.I1.) WJIH IO
COJIEpPKAHUIO.

6.2.5. Ilpu TpaAUIIMOHHON PETUCTPALMU COCTABIAIOTCA CIAEAYIOUIME KAPTOTEKU: MO
KOPpECIOHACHTaM, BIUIaM JIOKYMEHTOB, aBTOpaM JJOKYMEHTOB, aji(paBUTHBIE U JP.

6.2.6. B aBTOMaTH3UPOBAHHBIX MMOUCKOBBIX CHCTEMAaX 3alpoOC MOXET COJIEepPKaTb
T00yI0 KOMOMHAIIUIO PEKBU3UTOB M 3JIEMEHTOB TEKCTA.

7. KOHTPOJIb UCITOJTHEHMS [TOPYYEHUI

7.1. Opraauzanus KOHTPOJISI UCTIOJHEHUS IOKYMEHTOB.



7.1.1. Oprann3allMOHHO-PaCHOPAIUTENbHBIE JOKYMEHTHI, TPEOYIOIINE UCTIOTHEHNUS
Y MTOATOTOBKYU OTBETA, MTOAJIEKAT KOHTPOJIIO.

7.1.2. KoHTpOJIb UCTIONTHEHUS JTOKYMEHTOB YCTAHABIMBAETCS B LEJISIX 0OECIeUeHUst
KaueCTBEHHOI'O UCIOJHEHHUS JOKYMEHTOB, MOBBIIIECHUS YPOBHS OPraHU3aTOPCKON paboThI
U HCHOJHUTEIbCKOM JMCUMIUIMHBI, C LEJIbI0 O0ECHeUYeHUs YCTAaHOBJIEHHBIX CpPOKOB,
YKa3aHHBIX B PE30JIIOLUN WA TUIIOBBIX CPOKOB UCIIOJHEHMS

7.1.3. IlopyueHuss HOOMKHOCTHBIX JMLl W3 pykoBogsamero cocrtaBa [I0 CK
«CaMoynpaBieHUE BHE TPaHUL» IO JOKYMEHTAM, IOCTABIIEHHBIM Ha KOHTPOJIb, ITOJIEKAT
UCITOJIHEHUIO B TUIIOBBIE CPOKH, ECJIU B TIOPYUYEHUSIX HE YKa3aHbI HHBIE CPOKH.

7.1.4. KOHTpOJIb WCIOJIHEHUS JOKYMEHTOB OCYLIECTBIAETCS PykoBoaurtenem
CTPYKTYpPHOTr0 noApaszaesneHus anmnapara [Ipeacenarens, oCylecTBISIONIETO OPraHU3alnIo
JEJIONPOU3BOJICTBA, a Takke PykoBoauTeneM YmpaBaeliamu, €CIM TAKOBOE BXOIUT B €T0
KOMIIETEHIUIO.

7.1.5. KOHTpOJIb HCTIOJTHEHHSI JOKYMEHTOB BKJIFOUAET:

a) MOJIyYeHHUE JAaHHBIX IOCTAHOBKU JTOKYMEHTA Ha KOHTPOJIb;

0) MOCTaHOBKY JIOKYMEHTa Ha KOHTPOJIb;

B) IPOBEPKY CBOEBPEMEHHOT'O JOBEACHUS IOKYMEHTA /10 UCIIOTHUTES;

I') IPEIBAPUTEIIBHYIO TPOBEPKY U PETYIUPOBAHUE XO/1a UCTIOJIHEHHS;

1) IpeaynpeanTENbHBINA KOHTPOJIb (HAIOMUHAHUE);

€) CHAITUE UCTIOJTHEHHOTO IOKYMEHTa C KOHTPOJIS;

) HalpaBJI€HUE UCIIOJHEHHOIO IOKYMEHTA B apXUB;

3) ydeT, 0000I1IeHHEe U aHaTIU3 X0/Ia U PE3yJIbTATOB UCIIOJIHEHUS IOKYMEHTOB;

1) uapopmupoBanue PykoBoauTeneid 0 COCTOSHUU UCTIOIHEHUS IOKYMEHTOB.

7.1.6. PykoBoawTenn CTPYKTYPHBIX IOJpa3/elieHUud 00s3aHbl CICIUTh 34
COCTOSIHUEM  HCIIOJIHUTEIBCKOW JUCHUIUIMHBI MO JOKYMEHTaM C TMOpPYYECHUSIMH
PykoBomutens, 3amecturens PykoBomutens wu Ilpeacemarens mnmo  JIOKyMeHTawm,
noctynuBmuM B aapec CTpPyKTypHOro mojpasfeieHus U TPeOyIoUIUM HCIIONHEHUS W
OATOTOBKH OTBETA.

7.2. OyHKIMOHUPOBAHUE CUCTEMBI KOHTPOJISI UCIIOJIHEHUS IOKYMEHTOB.

7.2.1. TlocTaHOBKY JOKyMEHTa Ha KOHTpPOJb NPOU3BOAUT PyKoBoIUTENb,
3amectutens PykoBogutens win [Ipeacenarens 10 CK «CamoynpaBineHue BHE TpaHULy,
OCYIIECTBIOIINE PACCMOTPEHUE JOKYMEHTA.

KoHTponb UCHONHEHUS JOKYMEHTOB U MOPYYEHHUMU, MOCTABICHHBIX HAa KOHTPOIb
PykoBonurenem, 3amecturenem PykoBoaumtens wunum Ilpencenmarenem, oOCyIIECTBIISAET
PykoBonurenb CTPYKTYPHOT'O nojapasaeieHus amnmapara [Ipencenarens,
OCYILIECTBIISIIONIET0 OPraHU3aIMIO J1eIONPOU3BOACTBA, Win PykoBoautens Ympasjaenamu,
€CJIM TAaKOBOE BXOJUT B €r0 KOMIIETEHIIUIO.

7.2.2. KOHTpOJIb UCIIOTHEHUSI TOKYMEHTOB, TOCTABICHHBIX HA KOHTPOJIb, CTPOUTCS
Ha 0a3e PEruCTPAlMOHHBIX JIAHHBIX JIOKYMEHTOB, TMOJYy4YaeMbIX U3 CTPYKTYpPHOTO



noapasneneHuss  anmapara  lIpeaceparens, — OCYIIECTBISIOMIETO  OPraHU3AIMIO
JeIOMPOU3BO/ICTBA.

7.2.3. PykoBoauTeneM CTPYKTYpHOro mnojapaszaenieHus amnmapara llpenceparens,
OCYIIECTBIISIIOIIETO OpPraHU3alMIO JIEJIONPOU3BOJICTBA, OCYILECTBIAIOTCS CIEAYIOIINE
orepanuu:

a) dhopmupoBaHue AIEKTPOHHOMN KOHTPOJIbHO-CPOKOBOM KapTOTEKHU
KOHTPOJIMPYEMBIX JOKYMEHTOB:

DONEeKTpOHHAsT KOHTPOJILHO-CPOKOBAasi KapTOTEKa CUCTEMATHU3UpPYETCS IO JaTam
perucTpaluu, KOppeCcrnoHeHTaM, IO COCTOSIHUIO U CPOKaM MCTIOJIHEHHS JOKYMEHTOB.

[Ipy HEOOXOAMMOCTH KOHTPOJS YCTHBIX TNopydeHud PykoBogutenss wiu
[Ipencenatens u KOHTPOJIS 3aJJaHUM 110 OPTAaHU3AIIMOHHO-PACTIOPAAUTEILHBIM JOKYMEHTAM
BHOCUTCA OTMETKa B TIPOTOKON 3acedaHus pykoBoasuiero cocraa II0 CK
«CamoyripaBieHUE BHE IPAHUL.

0) HAaTOMUHAHWE O CPOKE MCIIOTHEHUS,

PykoBoauTenb  CTpyKTypHOro  mojapaszzienenus — anmapara  llpencemarens,
OCYIIECTBIISIFOIIETO OPraHU3aIlfIo J1eI0NPOU3BOJICTBA, U MoMOIHUKY [Ipencenarens Takxe
OCYIIECTBIISIIOT MPEAYIPEAUTEIBHBIN KOHTPOJIb, HATIPABIISISE HATOMUHAHUS UCTIOTHUTEIISIM
0 MX KOHTPOJIbHBIM JIOKyMEHTaM 3a 3 — 5 aHel 10 ucTedeHus cpoka. HamomuHaHwus
JIeNaroTCs Kak B YCTHOM popMe, Tak U B MUCbMEHHOM.

B) MOJy4YeHUEe UH(OpPMAIUU O XOJI€ U Pe3yJIbTaTaX UCTIOIHEHUS;

OTBETCTBEHHBIN  UCIIOJIHUTENh JOKYMEHTa, IIOCTaBIEHHOTO Ha KOHTPOJIb
PykoBoautenem mwu Ilpencenarenem IO CK «CamoymnpaBieHue BHE TPaHUI», JOJDKEH
IPEIOCTaBUTh MOATOTOBICHHBIN MPOEKT IOKYMEHTA-0TBETA B CTPYKTYPHOE MOApa3esieHHe
anmapara [lpencenarensi, OCYIIECTBISIONIEE OpPraHU3AIMIO JEJIONMPOU3BOJCTBA, IS
IPOBEPKH XOJ1a UCTIOJTHEHUS Mepe]] MpeAcTaBieHrneM ero Ha noanuck lIpencenarento 10
CK «CamoyrmpaBieHHE BHE TPAHUIY.

') COOOIICHUE O XO€ U pPe3ysIbTaTaX UCTIIOJIHECHUS Ha COOpaHUsIX;

[Ipu nHeob6xomumocTH PyKoBOAUTENH CTPYKTYpPHOTO TOJpa3/eJICHUs arapara
[Ipencenarensi, OCYIIECTBISIONIETO OPraHU3ALMIO JIEJONPOU3BOACTBA, HMEET IPaBO
undopmupoBate PykoBommtens, Ilpencenmarenss W MOMDKHOCTHBIX JIMII M3 YHCTA
PYKOBOJSILLIETO COCTaBa O XOJI€ U pe3yJibTaTaX HMCHOJHEHHS 3aJaHUi MO KOHTPOJbHBIM
MOPYYEHHUSAM U JOKYMEHTaM.

1) CHSITUE TOKYMEHTOB C KOHTPOJIS;

OcHoBaHMEM ISl CHATUS C KOHTPOJISL JOKYMEHTOB € MOpydyeHHUsiMu PykoBoauTens,
3amectutenss PykoBoautens u llpencemarens [0 CK «CamoymnpaBiieHre BHE TpaHUI»
SABJISIETCS JJOKYMEHT-OTBET, MOANUCaHHbI PykoBoauTenem, 3aMectutesieM PykoBoaurtens
umu I[peacenarenem 10 CK «CamoynipaBiieHre BHE TPaHUL», €CJIU 3a1aHUE BHITIOJIHEHO B
ycTHOU (hopme (1o TeneGoHy WK IMyTeM JTUIHON BCTPEUH ).

JIOKyMEHTbI WM TOPYYEHHs] CHHUMAIOTCSI C KOHTPOJIS, €CJIM pEIIeHbl BCE
MOCTaBJICHHbIE B HUX BOMPOCHI WJIM aBTOPaM JIaH OTBET IO CYILIECTBY.

JIOKyMEHT CUMTAaeTCs UCIIOJIHEHHBIM, KOTJla PEIIeHbl OKOHYATEeJIbHO BCE
MOCTaBJICHHbIE B HEM BOIIPOCHI U COOJIIOAEHBI CIEAYIOIINE CPOK:



- €CJIU B JOKYMEHTE MPOCTABJIEH CPOK UCIOJIHEHUS — B YKAa3aHHBINA CPOK;

- nopyueHue PykoBoaurens, 3amecturens Pykosoaurens win [Ipeacenarens 110 CK
«CamoyImpaBJIeHUE BHE T'paHUL 0€3 yKa3aHUsl KOHKPETHOM J1aThl UCIIOJIHEHUS] — TUIIOBOM
CPOK.

Cpok wucuMcnsiercs B KaJCHJIAPHBIX AHSIX C JAaTbl NOJANUCAHUS (YTBEPKICHUSA)
NOKYMEHTA, a MOCTYNUBIIUX U3 APYIMX opraHu3auui — ¢ aatsl noctymieHus B [10 CK
«CamoyImipaBjeHUE BHE TPAHULIY.

Ecnu nocnennuii neHb cpoka MCIOMHEHHS MPUXOJUTCS Ha HEpabO4Yuid NE€Hb, TO
JOKYMEHT TIOJUJIC)KUT MCIIOJHEHUIO HE IMO03[Hee pabdouero AHs, MNPeIUIECTBYIOIIETO
HepaboueMy JHIO.

[Ipu HEOOXOUMOCTH U3MEHEHHsI CPOKA UCTIOTHEHUS JJOKYMEHTA, MOCTaBIEHHOIO Ha
koHtponb Ilpencemarens II0 CK «CamoynpaBieHHe BHE TpPaHUI», OTBETCTBEHHBIN
UCIIOJIHUTENb HE TMo31Hee 3-x padoumx JHeW [0 HUCTEUYECHHs] CpOKa MpeiCcTaBiseT
MOTHBHUPOBAHHYIO TPOCHOY O MPOJIEHUHU CPOKa B popMe 00BICHUTEIHHOM 3aMCKU HA UM
nomxHocTHOTro Juna [0 CK «CamoyripaBieHue BHE TpaHUILD», OTIABIIETO MOPYYEHUE.

[Ipoanenue cpoka MOMyCKAaeTcs B MCKIIOYUTENBHBIX CIydasX, KOT/la MCIIOJIHEHHE
NOpPYYEHUS HEBO3MOXKHO OCYIIECTBUTDH B YKa3aHHBIN CPOK MO OOHEKTUBHBIM TPUUYUHAM.

JIOKyMeHTBI 10 TpenbsiBieHuss PykoBoautento, 3amectutento PykoBoauTens wiu
[Ipencenarento AOMKHBI OBITH 3apETUCTPUPOBAHBIL, T.€. UMETh HOMEp U J1aTy.

CHATh JOKYMEHT WIM IOPYYEHHE C KOHTPOJISI MOTYT TOJBKO JIOJKHOCTHBIE JIMIIA,
KOTOpBIE IIOCTABUJIN JOKYMEHT Ha KOHTPOJIb.

e) popmupoBaHHE INEKTPOHHON KapTOTEKU UCIOJHEHHBIX JOKYMEHTOB.

Ilociie CHATHS C KOHTPOJS JOKYMEHT IIEPEHOCHUTCS B KapTOTEKY HCIIOJHEHHBIX
JOKYMEHTOB, YTO SBJSETCA OKOHYAHMEM NPOLEAYpPhl KOHTPOJISI 3a JAHHBIM YCTHBIM
HNOPYYEHHUEM HJIU JOKYMEHTOM.

8. POPMNPOBAHUME JOKYMEHTAJIbBHOI'O ®OHJJA

I1O CK «CamoympaBieHue BHE rpaHuI] JOPMUPYET CBOM JOKYMEHTAIbHBIN QOHT U3
00pa3yIoIuXCcs B IPOLIECCE €ro ACSITEIbHOCTU JOKYMEHTOB.

®opmupoBanmne qokymeHTanbHOro hoHaa [10 CK «Camoympasienne BHE TPaHUID)
OCYLIECTBIIIETCS YTPaBAEIaAMU COBMECTHO CO CTPYKTYPHBIM IOJpa3/IeICHUEM alapara
[Ipenacenatensi, OCYWIECTBISIOUIMUM OPraHU3AIMIO JEJIONPOU3BOACTBA, IOCPEICTBOM
cocTaBieHus CBOJHOM HomeHKIatypel gokymeHToB [I0 CK «CamoynpaBieHue BHe
rpanuiy, GopmupoBanre U oQoOpMICHHE ITOKYMEHTOB, OOCCIICUCHHUS WX COXPAaHHOCTH,
ydeTa U Iepeiauu B apXUB.

8.1. ApXuBHOE XpaHEHHUE TOKYMEHTOB



8.1.1. lns xpaHeHUs TOKYMEHTOB BpemMeHHOro (cBowiimie 10 jeT) cpoka XpaHeHus,
MMEIOIINX IPAKTUYECKOE 3HAYCHHE, a TAKKE JTOKYMEHTOB IO JINYHOMY COCTaBYy, UX y4€Ta,
MCII0JIb30BaHMUs, 0TOOpa M MOATOTOBKM K mepenaye Ha mocrosiHHoe xpaHeHue 10 CK
«CaMoynpaBieHUE BHE TPAHUI] Y IPAaBACIAMMU.

8.1.2. Hokymentsl IIO CK «CamoynpaBieHue BHE TpaHUL»  SBISIOTCS
cooctBeHHOCTHIO [IO CK «CamoynpaBieHne BHE TPAHUILY.

Hoxymentel II0 CK «CamoynpaBieHue BHE TpaHUL MOJJEKAT Ieperadye Ha
noctosiHHoe xpaneHue B apxuB [10 CK «CamoynpaBieHue BHE TPaHUID).

8.1.3. IloagroTtoBka AOKYMEHTOB K IE€peladye Ha apXMBHOE XPAHEHHUE, a TAKXKE Ha
YHUUTOXKEHHE BKJIIOYaeT B ce0s paboTy YmpapaenaMu UM CTPYKTYPHOIO MOApa3ieieHus
annapara Ilpenceparens, OCYIIECTBISIOIIETO  OpPraHU3alMI0  JTOKYMEHTOO0OpOTa,
OTBETCTBEHHBIX 32 JIEJIONPOU3BOICTBO MO MPOBEAEHUIO SKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB
Y aKTOB O BBIJIEJIEHUU K YHUUTOXEHUIO JOKYMEHTOB C UCTEKIIMMU CPOKAMH XPAHEHHUS.

PykoBonurens YnpasiieHus nenamu J.A. I'peyanuk
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[Tpunosxxenue Ne 2
K MHCTPYKIIMH TIO ACIOTPOU3BOICTBY

Oopa3zen o0urero 0J1anka (IpPoA0JIBLHOIO0)

IIpakTHKO-OpMEeHTHPOBAHHBIN cTyIeHYecKHil Ki1y0 «CamoynpaBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasureascree Poccuiickoin @egepanuu

JleawHrpaackwuii np-t, 1. 49, 'CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon Pykosomurens: +7 (985) 999-23-76 http://sk-fa.ru




[Tpunosxxenue Ne 3
K UHCTPYKIIUH 110 JICTONPOU3BOJICTBY

Oo0pa3zen o0urero 0Js1anka (yrjioBoro)

IIpakTHKO-OPHEHTHPOBAHHBIH CTYACHYECKUI
Kki1y0 «CamoynpaBJ/ieHue BHe TPAHUID)
@UHAaHCOBOTO YHMUBEPCUTETA IPH
[IpaBurensctBe Poccuiickoit denepanun

Jlenunrpanckuii np-t, 1. 49, I'CII-3, 125993
Tenedon PykoBoguremns: +7 (985) 999-23-76
e-mail: samupr.fa@yandex.ru http://sk-fa.ru

Hcx Ne oT
Bx Ne oT




[Tpunoxenne Ne 4
K UHCTPYKIUU IO JI€JIONPOU3BOJCTBY

IHEPEYEHD
PEKBU3UTOB JOKYMEHTOB

01 — norotun 1O CK «CamoynpaBieHue BHE TPaHUL;

02 — HaumMeHOBaHUE CTYJEHYECKOTO KiIy0a — aBTOpa JOKYMEHTa;
03 — cipaBoYHbIE JJaHHBIE 00 OpraHU3alUK;

04 — nauMeHOBaHUE BUJIa IOKYMEHTA,

05 — naTa HOKyMeHTa;

06 — perucTpallMOHHBIN HOMEpP JTOKYMEHTA;

07 — agpecar;

08 — rpud yrBepx)aeHUS;

09 — HanmMeHOBaHKEe MO0 aHHOTAIUS JOKYMEHTA (3aroJ0BOK K TEKCTY);
10 — TekcT MOKyMEHTa;

11 — oTMeTKa 0 HATMYUH MPUITOKEHU;

12 — 10MKHOCTD JM1IA, TOMUCABIIETO TOKYMEHT;

13 — noanuch TOIKHOCTHOTO JIUIIA;

14 — rpu¢ cornacoBaHus;

15 — ormeTKa 00 UCTIOJTHUTETIE.



[Tpunoxenue Ne 5
K MHCTPYKIIMH TIO ACIOTPOU3BOICTBY

IIpakTHKO-OpPHEHTHPOBAHHBIN CTyAeHYeCKHH KiIy0 «CamoynpaB/ieHUe BHE TPAHUID)
®uHancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @enepannu

JleawHrpaackwuii np-t, 1. 49, 'CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon Pykosomurens: +7 (985) 999-23-76 http://sk-fa.ru

No 14/0-01.1 ot 22 nexabps 2020 r.

PEHIEHUE

OO0 yTBepkAeHHUH MOJIO0KEHUS 00 YTpaBlIeHUH JieJaMu

B coorBerctBun ¢ mnyHkroM 5.3.2 IlonokeHus O NPaKTUKO-OPUEHTUPOBAHHOM
CTyJeH4YecKoM KiTyOe «CamMoynpaBiieHre BHE TPAHUID» 00 A3bIBATO

1. YrBepauts [lonoxenue 06 Ynpasnenuu aenamu (I[Ipunoxenue).

2. PykoBoautento Ynpapnenus nenamu [ 'pedanuk JI.A. nonectu nHbOpMaIIHio
10 uneHoB 1 aktuBUCTOB 110 CK «CamoyrnipaBiieHrE€ BHE TPAHUI.

3. KoHTponb 32 HCTIOIHEHHEM PEIICHUS OCTaBIISIO 32 COOOM.

3amectutens PykoBoautens -

VYpapnsomnui 1eaamMmu H.K. OBunHHUKOB




MO OTOBWIT:

PyI(OBOI[I/EQJ%B Ynpasienus

A _H.A. I'peuanuk
«@2» ﬂeKaGD;[ 2020 r.

COT'JTACOBAHO:

LUJ / eKa6p51 2020 1.
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Camoynpaenerue
Bre epanuy
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IIpakTHKO-OpMEeHTHPOBaHHBIN cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @enepannu

COBET CYIIEPBAM3EPOB

JleawHrpaackwmii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBogurens: +7 (985) 999-23-76 http://sk-fa.ru
INHOCTAHOBJIEHUE

Ne_1/m
O....

VYnpapnstoniuit CoBeToM CynepBaizepoB JIUYHASL NOONUCD N.N. NBaHoB
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Camoynpaenerue
Brie epanuy
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IIpakTHKO-OpMEeHTHPOBaHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasureascree Poccuiickoin @enepaunu

Jleawnrpaackwuii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBomurens: +7 (985) 999-23-76 http://sk-fa.ru
No oT
ITPOTOKO.I

3aceJaHMs PYKOBOJSIIIET0 COCTABA

NPaKTUKO-OPHEHTHPOBAHHOIO CTYACHYECKOro Kiyda
«CamoynpasjieHue BHe IPAaHHUID

IIpucyrcrBoBaiu:

[Ipencenarens: [lanaes Unbs

Cexperaps: loun MapTtuna

KoanuyecTtBo yyacTHukoB: 21 04HO / 27 (IUCTAaHITMOHHO)

Mecro npoBenenusi: Mocksa. ®uHaHcoBbll yHUBepcuteT npu [IpaBurensctee PO, yi.

Bepxusis MacnoBka, 1.15, aynuropus 314 / nucrannuonHas miatdpopma Microsoft Teams

IToBecTka 3acenanus:

1.
2.

1. BBICTYIIWJIMN: [Ipencenarens
IHHOCTAHOBMUJIN: C 17 no 20 npoBecTn



Cexperapb JIUYHASL NOONUCD M.C. lonun

[Ipencenarens JIUYHASL NOONUCH N.JI. [llanaes
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Camoynpaenenue
Bre eparuy
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IIpakTHKO-OpMEeHTHPOBaHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @exepannu

JleawHrpaackwmii np-t, 1. 49, 'CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBomurens: +7 (985) 999-23-76 http://sk-fa.ru

Ne 3/t ot 16 mapra 2021 r.

YTBepKIECHO:

HavaneHuk YnpasineHus
BHEAYAUTOPHOU pabOThHI
noonuce H.T. lllectaen

20.03.2021
IJIAH AEATEJIBHOCTHA
Ha arnpens 2021 roga
Hara Ha3Banue Meponpusitust 1 MecTO OTBeTCTBEHHBbIE
MepONPUATHS NpoBeIeHU S
[Ipencenarens JIUYHASL NOONUCD N.JI. Illamaes
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Camoynpaenerue
Bre epanuy
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IIpakTHKO-OpMEeHTHPOBAHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasureascree Poccuiickoit @enepannu

JleawHrpaackwuii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBomurens: +7 (985) 999-23-76 http://sk-fa.ru

Ne 2/oty ot 25 deBpans 2021 r.

OTYET 11O IVTAHY AEATEJIBHOCTHA
3a mapT 2021 rona

Hara Ha3zBanue MeponpusiTusi 1 MeCTO OTBeTCTBEHHDbIE
MepONPHUATHS NpOoBeIeHUS

OTYET 110 BHEIIVIAHOBBIM MEPOIIPUATUAM
3a mapT 2021 rona

Hara Ha3Banue Meponpusitusi ¥ MecTO OTBeTCTBEHHBbIE
MeEpPONpPUATHS NPOBEACHUS

[Ipencenarens JIUYHASL NOONUCD N.JI. Illamaes



[Tpunoxenue Ne 10
K MHCTPYKIIMH TIO JAEIOMPOU3BOICTBY

Camoynpasnexue
Bite 2pasuusg

IIpakTHKO-OPHEHTHPOBAHHBIH CTYACHYECKUI
Kki1y0 «CamoynpasjieHHe BHe IPaHUID
@UHAHCOBOTO YHUBEPCUTETA IIPH
[IpaBurensctBe Poccuiickoit denepanun

Henyraty ['ocynapctBeHHOM [[ymbl
®enepansaoro Codpanust Poccuiickoi
®enepauuu VIl co3biBa

JleawHrpaackwmii np-t, 1. 49, 'CII1-3, 125993 Tokonckoii H.B.
Tenedpon PykoBoaurens: +7 (985) 999-23-76
e-mail: samupr.fa@yandex.ru http://sk-fa.ru

Mcx Ne 11/02-1 o1 20.02.2021 .
Bx Ne oT

YBaxaemas Haranbsa BaagumupoBHna!

[lo mpemnoxeHUI0 CTYJEHTOB U MpodeccopcKo-Mperno aBaTeabckoro cocraBa MdHUHAHCOBOTO
yHuBepcutera npu I[IpaButensctBe Poccuiickoit @enepanun npocuM Bac paccMoTpeTh BO3MOKHOCTh
BBICTYIUICHUS T€pe/l HAallUMHU CTYJACHTaMHU U WIEHAMHU NPAKTHKO-OPHUEHTHPOBAHHOTO CTYAECHYECKOTO
kiy0a «CaMoyrpaBiieHre BHE TPaHUID B paMKaxX OYHOM BCTPEUU Ha TEMY aHTUKOPPYINIIMOHHOM MOJTUTHKU
B ¢eBpasie 2021 rona B ynoonsie st Bac naty u Bpems.

Bama pestenbHOCTH Kak genyrata [ocymapcrBenHou Jlymbr ®enepanbHoro CoOpanust
Poccuiickoit denepariuu BbI3BIBaeT OOJIBIION HMHTEPEC y HAIMUX CTYAEHTOB. MBI mojiaraeMm, 4ro Ha
coOcTBeHHOM npuMepe Bbl Moriu Obl MOKa3aTh BO3MOKHOCTH MOJIOJICKH B MoMTHdeckoi cepe. Kpome
Toro, oo6menue ¢ Bamu Oymer cmocoOcTBOBaTh (OPMHPOBAHHMIO y CTYACHTOB 3HAHMK B 00JacTH
AHTUKOPPYNIIMOHHON MOJMUTUKH U OXpaHbl OOIIECTBEHHOTO IMpaBonopsaka. [lostomy HaM Kak Oymyium
rOCy/IJapCTBEHHBIM U MYHHIIMIIAIBHBIM CIyXaIlUM Obula Obl OYEHb IOJI€3HA BCTpeYa C TAKUM SIPKUM
MOJIMTUYECKUM JIeATeNeM, Kak Bbl.

[Ipu MoN0XKUTENLHOM pelIeHny TpocuM Bac nHGpOpMUpPOBaTH JHOOBIM JOCTYIHBIM CIIOCOOOM.

PykoBoaurens 110 CK «CamoynpaBieHue BHE TpaHULD), JI.B. Angamckas
nevictBuTenbHbIN ["ocynapctBennbiit CoBeTHuk Poccuiickoit email: adamskaia@yandex.ru
Oenepanuu 2 Ki1acca, KaHIUAAT COLMOJIOTMUECKUX HAYK tei.: +7 (985) 999-23-76

II.H. Mowucees
3amecturens [Ipencenarens mo BHEIMIHUM CBS3SM email:

Ten.: +7 (9**) Kkk_Kk_kk

I'pewanuk [Janunn AnexceeBud
+7 (9**) *hk_khk_kk



[Tpunoxenue Ne 11
K UHCTPYKIUU 1O J€JIO0NPOU3BOACTBY

IIpakTHKO-OpMEeHTHPOBAHHBIN CTY/IeHYeCKHIt 3amectutemo ['y6epratopa Kamykckoii
Kkiy0 «CamoynpasjieHHe BHe IPaHUID o6acTH - PyKoBOHTEO
DUHAHCOBOTO YHUBEPCUTETA IIPU

L IIpencraBurensCcTBa
[IpaButensctBe Poccuiickoin denepannu

ITorémkuny B.B.
Jlenunrpanckuii np-t, 1. 49, I'CII1-3, 125993

Tenedon PykoBoaurens: +7 (985) 999-23-76
e-mail: samupr.fa@yandex.ru http://sk-fa.ru

Hcx Ne 1/02-2 ot 03.03.2021 r.
Bx Ne oT

YBaxkaemslii Bragumup Bacuiabesnu!

[Ipocum Bac paccMoTpeTh BO3MOMKHOCTH TMPOXOXKACHHUS TPAKTUKA CTYIEHTKOM 2 Kypca
®unaHcoBoro yHuBepcutera npu IlpaBurensctBe PO UymakoBoit Beponukoit AHIpeeBHON B
[TpencraButenscTBe Kamyxckoit o61actu B cBO0OOIHOE OT yueObl BpeMmd B arnpene 2021 r.

Ha  ceromusmuuii aerp  cornmacho  PI'OC  (denepanbHOrO  TOCYAapCTBEHHOTO
00pa3oBaTeNIbHOTO CTaHAApTa) MpPaKTUKa CTYACHTaM IPEJOCTaBseTCs TOJbKO Ha 4-0M Kypce
OakanaBpuata. [lo MHEHHIO TpPHU3HAHHBIX HKCHEPTOB, €€ HEAOCTATOYHO A (OPMUPOBAHUS
npodeccHOHANbHBIX U KOHKYPEHTOCHOCOOHBIX KaApoB. /laHHOEe MepomnpusaTHe OTBEYaeT Te3ucawm,
3asioxkeHHbIM B [locnanuu Ipesunenta PO denepanpbHomy Cobpanuro ot 20.02.2019. B.B. Ilyrus,

TOBOPS O MOJIOJICXKH, CKa3all cienyromiee: «Baml TanaHT, 3Heprusi, KpeaTuBHbIE CIIOCOOHOCTH - B YHCIIE
CaMbIX CWIBHBIX KOHKYPEHTHBIX IpeumyniecTB B Poccun. MBI 3TO MOHMMaeM M OYEHb LEHUM.
CnenoBarenbHO, KBAIM(UIMPOBAHHBIE CHIELUAIHUCTBI — 3aJI0T SKOHOMHUYECKOIO POCTa HE0OXOAUMOTO
JUI KAUECTBEHHOTO YJIyYIIEHUS )KM3HU IPAKIAH KaKJOTO PErMoHa CTPaHbL.

YymakoBa B.A. — CTyIeHTKa-OTIMYHHUIA, YBJEKAaeTcs OOIIECTBEHHOM U Hay4yHOM
NEATeNbHOCTbIO, SIBJIICTCSI AKTUBUCTOM IPAKTUKO-OPUEHTHPOBAHHOTO CTYJEHUYECKOro Kiyda
«Camoynpasienue BHE rpaHul» OHUHAHCOBOIO YHHUBEPCUTETA, aKTUBHO YYacTBYET B COLMAJIBHO-
3HAYUMBIX M KyJIbTYpHO-CIIOPTHBHBIX MEPOIPHUATHAX, IPUHUMAJI Y4acTHE B OpraHu3aluu
OO11epoccuiicKoro roJIocOBaHMUs MO BOIPOCY 0A00peHHs BHeceHHs M3MeHeHuil B KoHcTuTynuio
Poccuiickoit @enepaniuu B poiu HaOIIOAATENS.

bynem uckpenre paasl Bamemy oTBery.

®UO DaKyabTer Kype KoHTakThI
UymakoBa DUHAHCOBBIN Ten:
Beponuka (baxkynbTeT 2 IToura:
AHJpeeBHa




PyxoBoaurens I10 CK «CamoymnpaBieHre BHE TpaHUL,
nevicreutenpHbli ['ocynapctsennsiii CoBeTHuk Poccuiickoit
®enepanun 2 kacca, KaHIUIAT COLIMOJIOTHYECKUX HAYK

3amecturens [Ipencenarens no npakTuke U peruOHAILHOMY
COTPYAHUYECTBY

SkymoBa Kcenust AnexcanapoBHa
+7 (9**) *hk_Kk_kk

JL.B. Anamckas
adamskaia@yandex.ru
ten.: +7 (985) 999-23-76

H.B. I'opnees
Nekit3.0@mail.ru

TEIL: +](9%¥) FHk Ak Ak
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CamoynpaeneHue
ey

Gie epas

IIpakTHKO-OPHEHTHPOBAHHBIH CTYACHYECKUI
Kkiy0 «CamoynpasjieHHe BHe IPaHUID
@UHAHCOBOTO YHUBEPCUTETA IIPH
[IpaBurensctBe Poccuiickoit denepanun

PykoBoauTento npeacTaBuTeNbCTBA
[IpaBurenscTBa benropoackoii obnactu
npu IIpaBurensctBe Poccuiickon
denepanuu

JleawHrpaackwmii np-t, 1. 49, 'CII1-3, 125993
Temedon PykoBomurens: +7 (985) 999-23-76 Manenypo A.T"
e-mail: samupr.fa@yandex.ru http://sk-fa.ru

Hcx Ne 7/02-2 ot 03.03.2021 .
Bx Ne oT

YBaxaemblii Anexcanap I'puropsesuu!

BricTymaem ¢ MOJIOAEKHON MHUIIMATHBOM M TpockM Bac paccMOTpeTh BO3MOXKHOCTb MOIITUCAHUS
Cornamenust o cotpyaHuuectBe ¢ PuHaHCOBBIM yHUBepcuTeToM mpu [IpaButensctBe Poccuiickoi
Oenepannu. JlaHHOE coTJallleHWE HAMpaBlIeHO Ha OPraHU3alUIo0 MPOXOXKACHUS MPAKTUKH CTyJeHTaMHU
®uHaHCOBOTO YHUBEpcUTETa B [IpeacTaBUTENBCTBE M OpraHax rocyJapcTBEHHOM BiiacTh Bamiero pernona,
a TaKKe Ha OPraHU3allI0 COBMECTHBIX MEPOIPUSITUH.

Jlst o3HaKOMJIEHHUS B pocMoTpa Baried ropuandeckoi ciry:k00i#t mpukperisieMm (GopmMy TUIIOBOTO
corjameHusi ¢ OUHAHCOBBIM YHUBEPCUTETOM.

Ha ceromnsimaumii neds corinacHo @I'OC (denepanbHOTO TOCYIapCTBEHHOTO 00pa30BaTEIHHOTO
CTaHJapTa) MPaKTUKa CTYACHTaM IPEJOCTaBIIAETCS TOJbKO Ha 4-oM Kypce OakanaBpuata. [lo MHeHUIO
MPU3HAHHBIX  AJKCHEPTOB, €€  HEJOCTaTO4YHO Uid  (OPMHUPOBAHUMU  MPO(PECCHOHANBHBIX U
KOHKYpeHTOCHOcoOHbIX KaapoB. [Ipeanaraemoe CornaiieHue no3BOJUT PACIIUPUThH TPAHUILIBI BXOXKACHUS
CTYIACHTOB MPAKTUKO-OPUEHTUPOBAHHYIO JCSITENLHOCTh, HAUMHAs CO 2 ceMecTpa MepBOro Kypca, myTem
MPOXOXKICHUSI MPAKTUKU B CBOOOAHOE OT y4eObl Bpems. JlaHHOE MepOIpHUSATHE OTBEUaeT Te3Hcam,
3anoxeHHbIM B [locnanuu [Ipesunenta PO denepansaomy Codpanuto ot 20.02.2019. B.B. Ilytusn, roBops
0 MOJIOJICKH, 3asBHII cienyromiee: «Bai tanant, sHeprusi, KpeaTUBHbBIE CIIOCOOHOCTH — B YHCJIE CaMbIX
CUJIBHBIX KOHKYPEHTHBIX IpeuMyiiectB B Poccun. Mbl 310 moHMMaeM U oyeHb LeHuM». CTylneHueckoe
CO00I1IeCTBO MOJIEPKUBACT MOJUTUKY FOCYAAPCTBA U CTPEMUTCS OKa3aTh MOJICPKKY, UCTIONb3YsI TaJaHT
Y DHEPTUI0 MOJIOJIBIX JIFOJIEH, JKETAIONINX MPOSBUTE ce0s B CTOJIb 3HAYMMOM I TOCY/IapCTBa PErHOHE.

[Ipennaraemoe CormnamieHue MO3BOJHUT PACHIUPUTH TPAHUIIBI BXOKIEHUS CTYACHTOB, MPUOBIBIINX
u3 Bamero permoHa, B MpakTUKO-OPUEHTHPOBAHHYIO AESITENLHOCTH, JAaCT BO3MOXXKHOCTh Bam BBIOpaTh
JTYYIIUX CTIEIUATUCTOB ISt OyayIel AeaTeIbHOCTH Ha TEPPUTOPHUH PETUOHA.



PykoBoaurens I10 CK «CamoymnpaBieHre BHE TpaHUL,
neiicreutenpHbli ['ocynapcteennsiit CoBeTHuk Poccuiickoit
®enepanun 2 kacca, KaHAUIAT COLIMOJIOTUYECKUX HAYK

3amecturens [Ipencenarens no NpakTUKe U perHOHAILHOMY
COTPYAHUYECTBY

Sl AHHa AnekceeBHa
+7 (9**) *hk_Kk_kk

JI.B. Anamckas
email: adamskaia@yandex.ru
ten.: +7(985) 999-23-76

H.B. I'opnees
Nekit3.0@mail.ru

TeJL.: +7(9%%) ok Kk sk
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Camoynpasnexue
Bite 2pasuusg

IIpakTHKO-OPHEHTHPOBAHHBIH CTYACHYECKUI
KkiIy0 «CamoynpasjieHHe BHe IPaHUID
@UHAHCOBOTO YHUBEPCUTETA IIPH
[IpaBurensctBe Poccuiickoit denepanun

3amectutento [Ipeacenarens Komurera
I'ocynapcrBenno# Jymsl 1o
MEXIYHAPOIHBIM JEIaM

JleawHrpaackwmii np-t, 1. 49, 'CII1-3, 125993 Tokonckoii H.B.
Tenedpon PykoBoaurens: +7 (985) 999-23-76
e-mail: samupr.fa@yandex.ru http://sk-fa.ru

Mcex Ne 1/01 ot 11.03.2021 r.
Bx Ne oT

YBaxaemasa Haranbs BragumupoBHa!

[IpakTUKO-OpUEHTUPOBAHHBIM CTy/eHYeCKn Kiy0 «CamoyrnpaBiieHHE BHE TPaHUID» SBISACTCS
00IIeCTBEHHBIM OOBEIMHEHUEM CTYACHTOB, aCIIUPAHTOB M BBITYCKHUKOB (DUHAHCOBOTO YHHBEPCHTETA
nipu [IpaButenncTBe Poccuiickoit @enepannu. Hamma muccus - nieneHanpaBieHHas MOAr0TOBKA TII00AIBHO
KOHKYPEHTOCIOCOOHBIX M aJallTUBHBIX MPOQPECCHOHAIOB IMYyTEM MPOXOXKACHHUS MPAKTUKH B OpraHax
3aKOHO/IATEIILHON M MCIIOJHUTEIBHOW BJIACTH B CBOOOJTHOE OT Y4eOBI BpeMs C IEIbI0 (POPMUPOBAHUS
TapMOHHMYHO Pa3BUTOM U COIMAIBHO OTBETCTBEHHOM JIMYHOCTHU ISl IPUHSATHUS YIIPABICHUYECKUX PEIICHUI
10 3aJ1a4aM, CTOSIIUM Iepe] CTpaHoi 1 MeXTyHapOIHBIM COOOIIECTBOM.

MpI BeIpakaeM UCKpEHHEEe yBakKeHHE K BamyM TuaHbIM 1 IPO()EeCCHOHATIBHBIM YCIIEXaM B XOTHM,
yTO0OBI BBI Clly)Xmim mpuMepoM Jjisi Hamux cTyaeHToB. Ilpuriamaem crarp HacTaBHMKOM NpakTHKO-
OPHEHTHPOBAHHOTO CTyACHUYECKOTO Kiyoa «CaMoynpaBiieHHEe BHE TPaHMID TyTEeM 3aKperieHus
HACTaBJIIEMOT0 M3 YHCja WieHOB Wiau akTuBUCTOB Kiyba. JlanHas wHpopManus Oyaer pa3menieHa c
Bamero cornacus Ha caiite sk-fa.ru/.

B kauectBe HacTtaBiasieMoro mpocuM Bac paccmorpers I'peyanuk lanmuiaa — akTHUBHCTA,
PykoBonutens VYmpasnenuss aenamu [IO CK «CamoymnpaBieHne BHE rpaHul»y @OUHAHCOBOTO
YHHUBEpCUTETa, CTyAeHTa (akynbreta «Bpicmias 1mikona ympaBiaeHus». JlaHuun yBiekaercs
OOLIECTBEHHON U HAYYHOU JEATEIbHOCTHIO, aKTUBHO Y4aCTBYET B COLMAIIbHO-3HAYMMBIX U KYJIbTYPHO-
CHIOPTUBHBIX MEPOIPHUATHUSIX M TOTOB MPOWUTH MPAKTHUKY Ha OOIIECTBEHHBIX Hadalax moj Bamum
HACTaBHUYECTBOM.

bynewm uckpenne paasl Bamemy oTBery.

PykoBomgurens IO CK «CamoymnpaBieHue BHE T'paHHL,

nevicreutenpHblil ['ocynapcrBennbiil CoBeTHUK Poccuiickoit JI.B. Anamckas

®denepanuu 2 Kiacca, KaHIUIAT COLIMOJIOTHYECKUX HAYK email: adamskaia@yandex.ru
tein.: +7(985) 999-23-76

I'peuanuk [Janumn AnexceeBud
+7 (9**) *hk_kk_kk


https://sk-fa.ru/nastavnichestvo
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K UHCTPYKIUU 1O J€JIO0NPOU3BOACTBY

IIpakTHKO-OpMEeHTHPOBaHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @exepannu

Jleawnrpaackwuii np-t, 1. 49, 'CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBomurens: +7 (985) 999-23-76 http://sk-fa.ru
« » 2021 r.
BEIOMOCTD

O MOJTY4YEHUU KIyOHOH aTpuOyTUKU (3HAYOK — METANIOU3/IEIIHE)

A, :

cotpyauuk ®PuHaHcoBoro ynupepcurera npu lIpaBurensctBe Poccuiickon depepanuu -

HaAaMMCHOBAHUEC JOJIXKHOCTHU

MOJTYYUII:

HaumenoBanue | KounuectBo, IHena 3a CTouMoOCTBD, Bo3spary
LIT. eIMHUILY, PYyO. pyo. MO/JICHKHT,
IIT.
3amectutens PykoBoautens — MarepuaibHO-0TBETCTBEHHOE JIUIO:
VYnpasnstouuit genamu [10 CK
«CaMoynpaBjeHUE BHE TPAHUID) J10mKHOCTB:
H.K. OBunHHUKOB Iloonucw QUO

« » 2021 r. « » 2021 r.
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Camoynpaenerue
Bre epanuy

@o "7/;/[] EPC\‘«\ o (]
@J’d ' v \‘;Sd
CHyeckul

IIpakTHKO-OpMEeHTHPOBaHHBIN cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @enepannu

JleawHrpaackwmii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon Pykosomurens: +7 (985) 999-23-76 http://sk-fa.ru

[Ipencenaremnto 110 CK «CamoynpaBieHre BHE TPAHUI»
[MTanaesy W.JI.

3ASIBJIEHHUE

A, ®UO, cryaent(ka) yaueonoi rpynmnsl (HASBAHUE 1 HOMEP I'PYIIIIbI)
MPOITY TPUHATH MEHS B WICHBI [ [paKTHKO-OpHEHTUPOBAHHOTO CTYICHYECKOTO KITyOa
«CamoympaBneHue BHe rpanui»y OuHancoBoro yHuBepcuteTa npu [lpaBurensctee PO.
Mou xortaktusle ganasle: TEJJE®OH, E-mail

« » 20 I.

(noonucs) (hamunus u unHuyuanvy)

[Tonyueno:

[Ipencenarens Jluunas noonuce N.JI. IllanaeB



[Mpunoxxenue Ne 16
K UHCTPYKIIUH TI0 JICJONPOU3BOJICTBY

Camoynpaenerue
Brie epanuy

%, M ! o

CHyeckutt b

IIpakTHKO-OpMEeHTHPOBaHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®uHancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @enepannu

Jleawnrpaackuii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon PykoBomurens: +7 (985) 999-23-76 http://sk-fa.ru
Ne 5/01.1 ot

AHAIMTUYECKAS 3AIIMCKA

3amecturens PykoBoaurens JIUYHASL NOONUCH H.K. OBunHHUKOB


mailto:samupr.fa@yandex.ru
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Camoynpaenerue
Brie 2paruy

@0 }””BEPC\‘«'\ b@
e __ D
Chyeckutt

IIpakTHKO-OpMEeHTHPOBaHHBII cTyleHYecKHil Ki1y0 «CamoynpasBJ/ieHHe BHe TPAHUID)
®unancoBoro ynusepcurera npu Ilpasurenscree Poccuiickoit @exepannu

JleawHrpaackwmii np-t, 1. 49, ['CII1-3, 125993 E-mail: samupr.fa@yandex.ru
Tenedon Pykosoautens: +7 (985) 999-23-76 http://sk-fa.ru

[Ipencenaremnto 11O CK «CamoymnpaBiieHrEe BHE TPaHULD)
[MTanaesy W.JI.

OB BACHUTEJBHASA 3AIINCKA

A, ®UO, crynent(ka) yaeonoi rpynmsl (HASBAHUE 1 HOMEP I'PYIIIIbI),
AKBUBUCT/UIICH HA368AHUE CMPYKMYPHO2O NOOpA30eieHus CACTEMAaTUUeCKH HapyIIa / He
CMOT(J1a) BBITIOJTHUTS ... 110 IPUYHUHE ...

«_» 20 r.
(noonucs) (hamunus u unuyuansl)
[Tonyueno:
PyxosoauTens ciryxOpt Jluunas noonucw M.C. loan

JIOKyMEHTO000pOoTa


mailto:samupr.fa@yandex.ru
http://sk-fa.ru/

